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YYEBHOU JUCHHUIIJINHBI

CTPYKTYPA U COAEP)KAHUE YYEBHOM JJUCHUIIJIAHBI

YCJOBUS PEAJIM3ALIMU YYEBHOM JTUCHUTIJIMHBI

KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHOM JUCHUIJIUHBI



1 OBIIIASI XAPAKTEPUCTHUKA ITIPOTPAMMBI YYEBHOM JUCITATIINHBI

1.1 MecTo IMCHUIJIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTeJIbHOM NPOrpaMMbl
Vyeonas nucuumimaa OI'C3.03 MHocTpaHHBIN S3bIK B TPOPECCHOHAIBHON JIEATEIbHOCTH
SBJIIETCS 00S3aTENIbHOM YacTbl0 TyMAaHUTAPHOTO U  COLMAJIbHO-?PKOHOMHYECKOIO IIHMKJIA
IIpUMEPHOM OCHOBHOWM o0Opa3zoBaTenbHON mporpamMmbl B cooTBeTctBUM ¢ PI'OC 1o
cnenuanbHocTh 38.02.01 DxOHOMUKA U OYXTanTepCKUil y4er (o OTpacism).

VYueOnas aucnumiuHa «HOCTpaHHBIM S3BIK B MPOPECCHOHATBHON  JIESTEIBHOCTHY
obecrieunBaer (HopMHpPOBaHUE OOIMMX KOMIIETCHIUN MO BceM Buaam aesrenbHoctH OI'OC mo
cnenuangbHocTH 38.02.01 DxoHOMUKA M OyxranTepckuit ydeT (mo otpacisim). Ocoboe 3HaueHue
JTUCITUTUTMHA UMEET MpU (POPMUPOBAHUH M PA3BUTHH OOIIUX KOMIIETEHITUH.

1.2 lleab u n1aHUpPyeMble Pe3yabTAThl 0CBOCHHUS TMCIUTIIUHBI

[To wrToram OCBOCHHSI ITUCHHILTUHBI, OOYYAIOIIUECS TOJDKHBI ITPOJEMOHCTPUPOBATH
pe3ysibTaThl 00yueHus, cooTHeCEHHbBIE ¢ pe3yibTatamu ocBoeHuss OOII CIIO, npuBeneHHbIC B
TadsuIe.

Kon YmMmenus 3Hanusa

KOMIIETeH

101071

OK 01 pacrno3HaBaTh 33/a4y W/UIH TpoOJeMy B | aKTyaJIbHbBIN NMPo(ecCHOHANbHBIA U
npo(ecCHOHaTbHOM W/WJIM COIIMAJIBHOM | COLIMAJIbHBIA KOHTEKCT, B KOTOPOM
KOHTEKCTEe; aHaJM3UPOBATh 33/1auy W/WIH | IPUXOAUTCS paboTaTh U IKHTH;
npo0seMy U BBIICISATH €€ COCTaBHBIC OCHOBHBIE UCTOYHUKH MH(pOpMaLuu
94acTH; ONPEAENSATh OTalbl PEHICHHs | U PECYPChI IS pelIeHHs 3a1a4 1
3a/1a4yM; BBIABIATH U 3P(GEKTUBHO MCKATh | Mpo0jaeM B  HPOQecCHOHATEHOM
uH(pOpMAIHIO, HEO00XOIUMYIO JUTSL | WI/WJIK COLMATIbHOM KOHTEKCTE;
pelIeHns 3a1a4 U/WIK TPOOIEMBI; QJITOPUTMBI BBINOJHEHHS paboT B
COCTAaBHTH TUJIAH JICHCTBUS, OMPENCIUTh | MPOPECCHOHANBHON W CMEXHBIX
HEOOXOANMBIE PECYPCHI; obmactax; MeToasl paboTel B
BJIAJETh aKTyaJIbHBIMH METO/aMHU padoThl | MPO(EeCCHOHANBHOW M CMEXKHBIX
B npoecCHOHAIPHOH H  CMEXHBIX | chepax; CTPyKTypy IUIaHa IS
chepax; peanu3oBaTh COCTaBJICHHBIN | pelleHUs 3a7ay; MOPSI0K OLIEHKU
IUIaH; OLIEHUBATh pe3ynbTaT U | pe3ylbTaTOB  pelleHus  3a7ad
IIOCJIEACTBUS CBOUX JnecTBuil | mpogeccuoHaIbHON NeITeTbHOCTH
(caMOCTOSITETHHO WJIM C TIOMOIIBIO
HacTaBHUKA)

OK 02 ompenensTb ~ 3aJaud  JAJA  [IOMCKAa | HOMEHKJIAaTypa HH(POPMAIMOHHBIX
UH(POPMAIUH; ONPEAENIATh HEOOXOAUMBIE | HCTOYHHUKOB  TNPHMEHSEMBIX B
UCTOYHUKM HH(POPMALNHU; TJIAHUPOBATH | MPO(ECCHOHANBHONW AEITEeIbHOCTH;
npolecc  IMOWCKA;  CTPYKTYPHPOBATH | MPHUEMBI CTPYKTYPUPOBaHHS




NoJay4yaeMyto HMHGOPMAIUIO; BBIACIATH | MHPOPMALINH; dbopmat
Haubonee  3HaUMMOE B IepeuHe | opOopMIIEHUs pPEe3yJbTaTOB IOMCKa
uH(bOpMaIMK; OLEHUBATh NMPAKTUYECKYIO0 | HH(popManuu
3HAYMMOCTb PE3YJIbTATOB ITOMCKA;
0(hOPMIIITE PE3yNIbTaThI IIOUCKA
OK 03 OIpeneNsTh aKTyaJlbHOCTh HOPMATHBHO- | COJIEp)KaHUE aKTyaJbHOI
IIpaBOBOM JOKYMEHTalluU B | HOPMATUBHO-TIPABOBOM
npo¢eccroHaIbHON NESITeIbHOCTH; | JOKyMEHTAILNH; COBpEMEHHast
OPUMEHSTh  COBPEMEHHYIO  Hay4dHYIO | HayyHas M TnpodeccuoHalbHas
npo¢eccuoHaIbHYIO TEPMHUHOJIOTHUIO; | TEPMUHOJIOTHS; BO3MO>KHbBIE
OIpeNeNsATh U BHICTPAUBATh TPAEKTOPUHU | TPAEKTOPHUH  HPO(PECCHOHAIBLHOIO
npo(ecCuOHANBHOTO Pa3BUTHS U pa3BUTHS U cCaMO00Opa30BaHUSA
camoo0pa3oBaHUs
OK 04 OpPraHU30BbIBATh PA0OTy KOJUIEKTHBA H | MCUXOJOTUYECKHE OCHOBBI
KOMaH/1bl; B3aMMO/ICHCTBOBATH C | AeATEeIbHOCTU KOJIJIEKTHBA,
KOJJIETaMH, PYKOBOJCTBOM, KJIMEHTAMHU B | IICUXOJOTHUYECKHUE 0COOEHHOCTH
xo71e MpodeccuOHANBHOM IeATEIbHOCTH | TUYHOCTH; OCHOBBI MPOEKTHOM
JeSITEIbHOCTU
OK 05 rpaMOTHO H3JlaraTb CBOM MBICIM ¥ | OCOOCHHOCTH COITUAJIBHOTO u
ohopMIIITH JOKYMEHTBI M0 | KYJIBTYPHOTO KOHTEKCTa; IpaBHIIa
npo¢eccroHaIbHON TeMaTHKe Ha | opopmiieHus JIOKYMEHTOB u
rOCyJIapCTBEHHOM SI3BIKE, TPOSBIATH MOCTPOEHUS YCTHBIX COOOIIEHU M
TOJIEPAHTHOCTH B pab0OUEM KOJUIEKTHBE
OK 06 OINKCHIBATH 3HAYMMOCTb CBOEH | CyIIHOCTb Ipa)1aHCKO-
npodeccun (CrennanbHOCTH); TPUMEHSATh | MaTPHOTUYECKON MO3HIIUH,
CTaHJapThI AHTUKOPPYNILIMOHHOTO | O0IIEYe0BeY ECKUX LIEHHOCTEH;
NOBEIEHUS 3HAYUMOCTh  MPOGeCcCHOHATHHON
NesITeNbHOCTH 1Mo  mpodeccuu
(criennanabHOCTH); CTaHJapThI
AHTUKOPPYILMOHHOT O NIOBE/ICHUS U
MOCJIEJICTBUS €0 HapYIICHHUS.
OK 09 NPUMEHATh CpelCcTBa MH(POPMAIIMOHHBIX | COBPEMEHHBIE cpencrBa u
TEXHOJIOTUH TS pelIeHusl | yCTpOoHCTBa uH(pOpMaTU3aLNN;

npodeccuoHanbHBIX 33/1a4; UCIOJIb30BaTh

MopsAAOK UX NMPHUMCHCHUS U




COBPEMEHHOE IPOrpaMMHOE 00eCIeYeHu e

IMpOrpaMMHOC obecIieueHune B

npodeccuoHanbHOM NeITeNbHOCTH

OK 10 MOHMMATh  OOIIMHA  CMBICT  YETKO | MpaBWja IOCTPOCHHUSI TMPOCTHIX H
IPOM3HECEHHBIX  BBICKA3bIBAHUW  Ha | CIOXKHBIX MPEIIOKEHUH Ha
U3BECTHBIE TeMbI (TpodeccuoHaNbHbIe U | MpodeccuoHaNbHbIE TEMBI;
OBITOBBIC), MTOHMMATh TEKCTHI HAa 0Aa30BbIC | OCHOBHBIE OOIICYITOTPEOUTEHHBIC
npodeccruoHanbHbIE TEMbI; Y4aCTBOBATh B | TJIArOJIbI (ObrTOBAsS u
quajorax Ha 3HakoMble o0mue U | mpodeccroHalbHas JIEKCHKA);
npodeccuoHanbHble  TEMbl;  CTPOUThH | JIEKCHYECKUI MUHUMYM,
IPOCThIE BBICKA3bIBAHUS O ce0€ U O CBOEH | OTHOCSIIUICS K OIU CaHUIO
npo¢eccroHaIbHON NEeSITEIbHOCTH; | IIPEAMETOB, CPEACTB U IPOLECCOB
KpaTKo 0OOCHOBBIBATh U OOBSICHUTH CBOM | MPO(PECCHOHAIBHON JEeSTEIbHOCTH;
NeUcTBUS (TeKyllMe U IUIaHUpPYEMBbIe); | 0COOEHHOCTH IPOU3HOLICHHUS;
IHUCcaTh MPOCTHIE CBSA3HBIC COOOLIEHUS Ha | MpaBHIia YTEHHS TEKCTOB
3HAKOMBIE WJIM MHTEpeCyollue npo¢eccroHaIbHON
npo¢eccroHaIbHbIE TEMbI HaIPaBJICHHOCTH

I[IK 1.2 | OcyuiecTBisTh Oe3HATMYHBIC TUIATSKU C | - OCHOBHBIE
UCIOJIb30BaHUEM Pa3IMYHBIX (HopM 001IeymoTpeOU TEIbHBIE TIarobl (
pacyeToB B HAIlMOHAJIBHOU U npodeccroHa bHasl JIEKCUKA);
MHOCTPAaHHOW BaoTax. - OCOOCHHOCTHM  INPOU3HOIIECHUS

CIIOB;
- JIEKCUYECKU I MHUHHAMYM,
OTHOCALIUHCS K OIMCAHHUIO
IPeIMETOB, CPEJICTB U MPOLIECCOB
npo¢eccroHaIbHON
JesITeIbHOCTU(Ha3BaHUE u
IPaBUJILHOE MPOU3HOILIEHUE BAJIIOT
MHpa, IPOLIECCOB  CBS3aHHBIX C
npodeccuoHaIbHOM
JeATeIbHOCTBIO);

I[IK 1.5 | OcyuecTBiasTh MEXIyHapOIHbIE PACUETHI | - OCHOBHBIE

I10 3KCITOPTHO-UMIIOPTHBIM OIICpALlUsAM.

o01eynoTpeOuTebHbIE IIaroisl (
npodeccruoHanpHas JTEKCHKA);

- O0COOGHHOCTM  MPOU3HOIIECHUS
CJIOB;

- JIEKCUY ECKHUI MUHUMYM,
OTHOCSILIUICA K ONHCAHUIO

IPEeAMETOB, CPEACTB U IPOIIECCOB
npo¢ecCHOHAIbHON J1eATEeIbHOCTH
(Ha3BaHUS JTOKyMCHTOB, Ha3BaHUS




orepalyii ¥ MPOIECCOB CBSI3aHHBIX
c po¢ecCHOHANIbHOM
JeSTeIbHOCTbHIO);

[IK 1.6 | OGcnyxuBaTh pacueTHbIE ONEpaIiy C

HCIOJIb30BAHUCM Pa3JIMYHBIX BUAOB
IJIaTC)KHBIX KapT.

- OCHOBHBIC
o011eynoTpeOuTeIbHbIE IIaroisl (
npodeccHOHaNbHAs JICKCUKA);

- OCOOCHHOCTH  TPOU3HOIICHUS
CIIOB;

- JEKCUYECKUU MHUHUMYM,
OTHOCSIIUNCS K OIH CAHUIO
MPENMETOB, CPEACTB U MPOLIECCOB
npoecCuOHaNBPHON  1eSITEIbHOCTH

(H a3BaHUC u IMpaBUJIbHOC
IMPONU3HOIICHUE OIl epaunﬁ, BCACHUC
HpO(l)eCCI/IOHaJ'IBHLIX JAnajIoroB-

KOHCYJIbTallMi 10 OaHKOBCKUM
olepauusM U ycliyram);

2 CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCITATIIAHBI

2.1 O0beM y4eOHOI THCHUILIUHBI U BUABI Y4eOHOH padoThl

Bun yueOHoii padoThl

O0BbeM yacoB

O0bem 00pa3oBaTe/IbHON NPOrpaMMbl Y4eOHOM JUCHMILIUHbBI 118

B TOM YU CJIC:

TEOpeTHUECKOe 00yUeHHE

— IPaKTUYECKUE 3aHATUS 112
— 1abopaTopHBbIC 3aHSATHUS

— KypcoBas paboTa (IpoeKT)

— caMocCToATeNbHas paboTa 3
— KOHCYJIbTAIlUU 3

IPOMEKYTOUHAs aTTecTalus — AU GUpUEeHIMPOBaHHBIN 3aueT




2.2. TemaTu4yecKuii IVIaH U cofepskaHue y4eOHoM qucuuninubl « MHOCTpPaHHBII A3BIK B NPO(eCcCHOHAILHOM AeATeJTbHOCTH»

HanmenoBanue Conep:xkanue yueOHOro marepuasna u GopMbl OPraHU3AUMM AeATEJIbHOCTH 00y4al0UXCS O6bem B | Koabl
pa3aesioB M TeM yacax KOMIIeTeHII Ui,
(popmupoBannio
KOTOPBIX
CNmoco0CTByeT
3J1eMEeHT
NPOrpaMMbl
1 2 3 4
Pa3zmen 1. HNcnonb30BaHue HHOCTPAHHOTO SI3bIKA B OBCEAHEBHOM KU3HU U 36
npo¢ecCHOHANBHOI AeSITeJIbHOCTH
Tema 1.1. Coaepixanue yueOHOro Marepuasia: OK 01, OK 05
BesukoOpuranust | | Jlexcuueckuii MaTepua 110 TeMe:
- reorpaduyeckoe moIoKeHne 4
- COCTaB COEIMHEHHOI' 0 KOPOJIEBCTBA
- JlonnoH
- KOPOJIEBCKAsi CEMbs
2. 'paMMaTuyecKuii MaTepua:
- BpeMeHa aHTJIMKACKOro Iy1aroia; (opMbl aHTJIMHCKOTrO riiaroja
B ToM unciie, NpAaKTHYECKUX 3aHATHH U J1a00paTOPHBIX padoT 4
[TpakTueckoe 3ansatre: O0mIas XapakTeprucTUKa U OCHOBHBIE cBefeHus o Coennnennom KopoineBctse 2
[TpakTueckoe 3ansaTie: Benenue n orpadborka Matepuaia no teme «Bpemena u Gopmbl aHTTIHICKUX )

TJIaroJioB»




Tema 1.2.

Komnbrorepsl

Conep:kanue yueOHOro MarepuaJa:

1.JIekcnueckuit Matepuas rno TeMe:
- KOMITIBIOTED
- HHTCPHCT

- COIMAaJBbHBIC CCTU

2.I'paMMaTHYECKUI MaTeprall:

- PassiveVoice

B ToM uncie, npaKTHYECKHUX 3aHSATHI M J1a00PATOPHBIX PadoT

[TpakTueckoe 3anarue: becena o posm MHPOPMALMOHHBIX TEXHOJOTMH B HM3yYEHUU HHOCTPAHHOTO

SI3bIKa

[Tpaxktuueckoe 3anstue: [IpakTika ynorpedieHus B peuu acCUBHBIX KOHCTPYKLUN

OK 02, 0K 03

Tema 1.3.

Oo6pa3oBanue

Coaep:xanue yueOHOro Mmarepuaia:

1.Jlekcnueckuit Matepuas rno TeMe:

- cuctema oOpa3oBaHus B Poccun

- cuctema oOpa3oBaHus B BenukoOpuranuu
- cuctema oOpa3oBanus B CIIIA

- KpyNHENIINE YHUBEPCUTETHI

- pOJib aHTJIMHCKOr O SA3bIKa

2.I'paMMaTHYeCKUI MaTeprall:

- YCJIOBHBIC TPUAATOYHBIC

B ToM umciie, npaKTHYECKHUX 3aHATHI M J1a00PATOPHBIX padoT

[TpaxkTnueckas pabota: CpaBHeHHE cUCTeM 00pa30BaHUs pa3HbIX CTPaH (CEMAHTUYECKHUE MOJIS)

[TpakTrueckas padota: [IpakTka HOCTPOCHUS YCIOBHBIX KOHCTPYKIUH

OK 01-04

Tema 1.4.

Conep:xkanue yueOHOro Marepuasa:

OK 09,0K 10




Mos Oynyumas

npodeccus

1.Jlekcuueckuii MaTepua 1o Teme:
- mpoheccuu

- mpoheccroHaIbHbIEC Ka4ecTBa

- U3BECTHBIC JIFOIU B TIpodeccuu

- MOS CIIEIIMAJILHOCTD

- BBEACHUC B CIICLIMAJIbHOCTD

2.I'paMMaTHYECKUI MaTeprall:

- PEpYHIUI

B ToM uncie, npaKTHYECKHUX 3aHSATHI M J1a00PATOPHBIX PadoT

[TpakTuueckas pabota: OOCyxkaeHHe MpodeccuoHANIBHBIX KAYeCTB, HEOOXOIUMBIX /I YCIEUIHOrO

KapbepHOI'0 POCTA.

[TpaxkTueckas padota :IlocTpoeHne repyHIuanbHbIX KOHCTPYKIUI

Tema 1.5.
YcrpoiicTBO Ha

padoty

Coaep:xanue yueOHOro Mmarepuaia:

1.Jlekcmueckuit MaTepua rno TeMe:
-ripyueM Ha paboTy
- COCTAaBJICHUE PE3IOME;

-COMMPOBOAUTECIILHOC ITUCbMO.

2.I'paMmaTHYEeCKU MaTepHUAIL:

-BpeMeHa aHrJIMICKOro riarosia.

B ToM umcIie, npaKTHYECKHUX 3aHSITHI M J1a00PATOPHBIX PadoT

[TpakTrueckas padota: Hamucanue qe10BOro nucbMa

[TpakTueckas pabora: PaGoTta ¢ Tabnuiieit rpaMMaTHYECKUX BpEeMEH

OK 01-06

Tema 1.6.

Coaep:xanue yueOHOro MmaTepuaia:

OK 03-05, OK 10




JlesioBoe 001IEHME

1.Jlekcuueckuii MaTepua 1o Teme:
- IEIIOBOU PTHUKET

- JIeTI0Bas MepernucKa

- IEPETOBOPHI C MAPTHEPOM

- CJ'Iy>K€6HO€ COBCIIaAHUC

2.I'paMMaTHYECKUI MaTeprall:

- IPpUAATOYHBIC JOITOJIHUTCIIbHBIC ITOCJIC I wish

B ToM 4ncJie, NpaKTHYeCKUX 3aHATHH H J1a0OpPaTOPHBIX padoT

HpaKTI/I‘IGCKOC 3aHATUC! O6CY)KI[€HI/IG AOKJIag0B O ACJIOBOM 3TUKCTEC U ICPECIIHUCKE

[TpakTuueckoe 3ansTue: TpeHUPOBKA CHOCOOOB BBIPAKEHUS PEANbHBIX M HEPEAIbHBIX JKENaHWH C

KoHCTpyKIuei | wish

Tema 1.7.

IKOHOMHUKA

Coaep:kanue yueOHOro MarepuaJa:

1.Jlekcnueckuit MaTepuas rno Teme:
- SKOHOMHYEcKas cucreMa Poccun
- BKOHOMHUYecKas cucreMa BenukoOpuranuu

- skoHOMHYeckasa cucrema CIIA

2.I'paMMaTHYECKUI MaTeprall:

- ”HOUHUTUBHBIEC 0OOOPOTHI

OK 01-04, OK 09

B ToM uncie, npaKTHYECKHUX 3aHATHH U J1a00PATOPHBIX PadoT

HpaKTI/I‘-IGCKOC 3aHATHC: CpaBHHTGHBHBIﬁ AHAJIM3 SKOHOMHYCCKUX CUCTEM CTPAH NU3Yy4aCMOI'O A3bIKa

[Tpaktnueckoe 3anatue: Mcnonb3zoBaHre MHPUHUTUBHBIX OOOPOTOB B YCTHOW M MHUCBMEHHOW peyH.

IIpakTHka.

Tema 1.8.

MeHen;KMeHT

Coaep:xanue yueOHOro MmaTepuaia:

.1 Jlexcuueckuii MaTepuall o TeMe:

OK 05, OK 06




- MCHCIKMCHT IIPCAIIPUATUA

2.I'pammaTHuUeCcKU MaTepHal:

- ”HOUHUTHUB WU TePyHIUN

B ToM umnciie, npaKTHYECKHUX 3aAHATHI M J1a00PATOPHBIX PadoT

HpaKTI/I‘ICCKOC 3aHATHUC!: TpeHI/IpOBKa JICKCUYICCKOI'O MaTCpHralia B CUTyalluAaX

[Tpaktueckoe 3ansrue: CocTaBieHHE CPABHUTEIbHOW TAaOIMIBI 1O UCIOIb30BAaHUI0 MHQUHUTHBA U

repyHIus B peuu

Tema 1.9.
Byxraarepckuii

yuer

Conep:kanue yueOHOro Marepuasa:

1.Jlekcuueckuit Matepua rno Teme:
- OyXTaJITEPCKUH YUET

- baHKOBCKas cucremMa

- (huHAHCHI, IeHeXHOe o0palleHne
- BAJIIOTHBIE OTlepaIiuu

- HAJIOTH, HAaJ0r000JIOKCHHUE

- KpeauT

- ayauT

- CTATUCTHUKA

- OyxXrasTepckasi OTYETHOCTD

2.I'paMMaTHYeCKUI MaTeprall:

- IpUYacTue

B ToM unciie, npakTHYECKUX 3aHATHH U J1a00PaTOPHBIX padoT

[TpakTrueckoe 3ansaTre :OTpaboTKa U MPaKTHKaA B YCTHOW peyH JIEKCUYECKOT0 MaTeprasia

HpaKTI/I‘ICCKOC 3agsaTHe: CocTaBJIcHHE Ta6J'II/IIII)I MO0 BUJ1aM NNPpUYIAaCTHBIX O60pOTOB

OK 03, 0K 05

ITpomesxkyTouHast

KonTpon




aTTecranus bHas
pabota
Bcero: 36
Paznen 2 HUcnonb30BaHue HHOCTPAHHOTO SI3bIKA B NPO()eCCHOHAIBHOM 1eATeJIbHOCTH 36 OK 03, OK 05
Copnepxanue yaeOHOro MaTepuaa
I'me TpeOyrorcs Oyxranrepa?
Tema 2.1 A
; [TpakTnyeckue 3aHATUS 10
career in .
1. Yrenue ra3zeTHOM MyOIMKaIUN.
accountancy
2. OTBETHI Ha BOMPOCHI
3. CocraBiicHHE ONpEACIICHUM
CamocrosiTenbHas padbora
PaGoTa ¢ riioccaprem
ConepxaHnue yaeOHOT0 MaTepraia 4
UYro BXoauT B 00s13aHHOCTH OyXxranrepa?
Tema 2.2 Who
needs [IpakTHueckue 3aHsAThS
accountants? 1. AynupoBanue «Sl x0ody ObITh OyXTaITEpOM»
2. 'pammaTtuka: CriocoOBI BEIpaKeHHS OyaAyIIero BpeMeHH .
CamocrositenbHas padboTa
3anonHeHue aHKEeThI
Copepxanue yueOHOr0 MaTepuaia 4

Tema 2.3 What do
accountants do?

[Tpodeccun cBs3aHHBIE C OyXranTepuen.

[IpakTHueckue 3aHATHSA

1. Yrenue u 3an10JTHEHUE aHKETHI J1JI1 COUCKATEIS.

2. AynupoBanue «CobecenoBaHue»
CamocrosiTenbHas pabota

Hanucatb coOcTBEHHBIE OTBETHI Ha BOIIPOCHI AHKETHI




Tema 2.4 Jobs in
accountancy

CopepxxaHue yueOHOro MaTepuaia
[Tpodeccun cBsizaHHBIC ¢ OyXranTepuei 2.

[IpakTHueckue 3aHATHSA

3. UreHue U 3aroHEeHNe aHKETHI I COMCKATENs.

4. AynupoBanue «CobecenoBaHHe»
CamocrosiTenbHas pabota

Hanucatb coOcTBEHHBIE OTBETHI Ha BOIIPOCHI AHKETHI

Tema 2.5 What
makes a good
accountant?

Conepxanue yueOHOro MaTepuaa
KauectBa 1 HaBbIKHM A71s1 pabOTHI B cpepe Oyxranrepuu

[IpakTrueckue 3aHATUS

1. PaboTa c akTUBHBIM CIIOBapeM: KauecTBa, YMEHHSI U HABBIKH.

2. 'pammatuka: OTpunatensHble npucrtaBku. [IpunaratenbHble ¢ IPOTHBONOI0KHBIM 3HAUEHUEM.
CamocrosTenbHas paboTa

Hanucanue pesrome

Tema 2.6 Was it a
good conference?

CopepxaHue yueOHOT 0 MaTeprana
Kondepenuun u npeseHtanuu

[TpakTHyeckue 3aHATUS

1. AynupoBanue «Ha xoHpepeHun»

2. PaboTa c akTUBHBIM CJIOBapeM.

3. I'pammatuka: [IpocToe nporiesiiee Bpems.
CamocrosiTenbHas pabota

PaGoTa ¢ rioccapuem

Tema 2.7
Calculations

CopepxaHue yueOHOr 0 MaTepuaa
MartemaTHuecKue 3HaKU

[IpakTHueckue 3aHATHSA

1. Yrenne MmaTeMaTHYECKUX 3HAKOB.

2. AynupoBanue «YrteHue GopMys U IPUMEPOB»
3. 'pammaTrka: UncnurenabHbIE.




CamocrosiTenbHas pabota
YTeHne U COCTaBJICHUE TPUMEPOB

CopepxaHue yaeOHOT0 MaTepurana 4
HanoroBbie BbIYeThHI
Tema 2.8 A tax [TpakTUyeckue 3aHATUS
return 1. AynupoBanue «Hanorossie BEIUETBI»
2. Pabora c nexcukoii
3. 'paMmmaTHYECKU TPAKTHKYM
CamocrosiTenbHas pabota
Pa6orta co ciioBapsMu U CipaBOYHUKAMU
Kontpon
ITpomesxxkyTounas
bHast
arTecraums
pabota
Bcero: 36
The changing world of economics 28 OK 01-04, OK 09
Pasgen 3
Copepxanue yaeOHOTO MaTepraia 4
N3meHeHus B 0aHKOBCKOM cHCTEME.
Tema 3.1 The [pakTHYecKue 3aHsTHSI
changing world of | 1 Yrenne Texcra «Msmenenns B 6aHKOBCKOM cHcTeMe»
economics 2. PaGoTa ¢ JIEKCHKOMA.
3. 'pammatuka: Hacrosimee coBepiieHHOE BpeMsl.
CamocrosiTenbHas pabota
Pa6orta co ciioBapsMu U CipaBOYHUKAMHU
Conepxanre yueOHOT0 MaTepuaa 4

Tema 3.2 Finance

JlenexHsiit 000poT




in companies

[IpakTrueckue 3aHATUS

1. PaGoTa ¢ onpeneneHusIMU

2. AynupoBanue «Panunountepsrio co CtuBoM J[>x00com»
3. KonmnuecTBeHHbIC HApeUHs.

CamocrosiTenbHas padboTa

PaboTa co cioBapsiMH U CripaBOYHUKAMH

Tema 3.3 The

income

Conepxkanue yaeOHOro MaTepuaa
CBenenud 0 10Xoaax

[TpakTuyeckue 3aHATUS
1. Yrenue noKyMeHTa O AOXOJaX.
2. PaGoTta ¢ 1eKCUKOH.

statements 3. I'paMmaruka: MoganbHbIE MIArojbl CO 3HAYEHUEM MTPEANOIOKEHHUS.
CamocrosiTenpHas pabora
PaGoTa co c1oBapsMH U CIIPaBOYHUKAMU
Conepxanue yueOGHOr0 MaTepHaa
OTYeT 0 ABUKEHUM JIEHEKHBIX CPEJICTB.
Tewma 3.4 The [MpakTuveckne 3aHATHS
cash flow 1.YreHue otueToB OaHKA
statement 2.Pa6ota ¢ nekcukoit

3. I'pammatuka: [IpugaTounbie IpeasIoKeHUs TPUYUHBI M pe3yibTaTa.
CamocrosTensHas pabota
PaboTa co ciioBapsiMM U ClIpaBOYHUKAMHU

Tema 3.5 Taking
care of co rporate
clients

Conepxanue yueOHOr 0 MaTepuala
KopriopatuBHbIE KJIMEHTHI.

[TpakTHyeckue 3aHATUS

1.AyaupoBanne «PaboTa ¢ KOprOpaTUBHBIMH KJIMEHTAMMI
2.Pabora ¢ eKCcUKOii.

3. 'pamMmaTuka: YciaoBHBIE IPEAJIOKEHUS 2 TUIIA.
CamocrositenbHas padbora

Pa6ora co crioBapsMu U CipaBOYHHKAMU

Tema 3.6
Bankruptcy

Conepxanue yueOHOro MaTepuaa
bankporcTBO

[IpakTrueckue 3aHATHS

1. PaboTa c akTHBHOMH JIEKCUKOM.

2. I'pammatuka: [IpocToe mpomeaiiee BpeMs UM HACTOSIIIEE COBEPIICHHOE.
CamocrositenpHas pabora




Pa6ora co croBapsMu U CipaBOYHHKAMU

Copepxanue yaeOHOT0 MaTepraia 4
N3MeHeHus: B 5)KOHOMUKE
Tema 3.7 IIpakTnueckue 3aHATUA
Economic change 1. Yrenue Ttekcra «M3MeHEHUsT B SKOHOMHKE)
2. PaboTa ¢ TeKCHKOIA.
3. Urenue rpapukos.
CamocrosTenbHas pabora
Pa6ora co ciioBapsMu U cipaBOYHHKaAMU
Kontpon
IIpome:xyTouHasi
bHast
arrecTanus
pabora
Bcero: 28
Paznen 4 Business English for Accounting 18 OK 03-05, 0K 10
Conepxanue yaeOHOr 0 MaTepuaa 6
Kiume, rpammaTiHdeckue U JIEKCHYECKHE SIMHUIIBI XapaKTePHbIE I 0(OUIIHATEHO -EI0BOTO CTHJIS,
Tena 4.1 Formal OCHOBHBIE OTIUYHSI.
IIpakTnyeckue 3aHATUSA
style UreHue u aHaIM3 KOPPECIIOHIECHIIUU C ONPEAEICHUEM MPUHAIICKHOCTU K CTHITIO.
CocraBneHue u OObITPBIBAHUE CUTYAIIUH UCTIOJIB30BAHUS O(QUIIUAIEHO-/IEIOBOTO CTUJISI B PEAIbHBIX HIIH
MaKCHUMaJIbHO TPUOJIMKEHHBIX K PEaIbHBIM yCIOBUSIX.
Tema 4.2 Writing | Conepxanue yueOHOro MaTepuaa 6
. JlenoBoii ATHKET, AeI0Bas epernncka, cTeHorpadupoBanue.
memos,  e-mails
and notes [IpakTrueckue 3aHATUS }
[TpakTukyM B COCTaBICHUH PA3IMYHBIX BHIOB J€TOBON MEPEIHCKH.
Tema 4.3 | Conepxanne yueGHOro MaTepuana 6

Describing graphs

and charts

Kimmire nist npe3eHTannu MaTepuaios.

[TpaBuna yTeHHs rpaUKOB U JUATPAMM.
CocraBrieHue 1 npe3eHTal (PUHAHCOBBIX OTYETHOCTEH.




Huddup

IIpomexyTounas HEHLUPO

arrecrauus BaHHBIN
3auer

Bcero: 18

Hroro:

IpakTHyeckue 112

3aHATHSA

CamocTosiTe/ibHA 3

s1 padora

KonTtpoJbHbie 3

padoThbI




3 YCJIOBUA PEAJIM3AIIAU TIPOTPAMMBI YYEBHOM JIUCHUTIJIAHBI

3.1 MarepuaibHO-TeXHUYECKOE 00ecTeyeHne

Jns  peanuzali  IPOrpaMMbl  Y4€OHOW JHUCHUILIMHBI TPEIYCMOTPEHO HAIUYHE
CHEAYIOMUX CHEUATBHBIX TTOMEIEHUI:

kabuHeT «THOCTpaHHOTO SA3bIKa», OCHAIIICHHBIH 000PYI0BaHUEM:
JIOCKa,

MapTHI,

CTYITIbS,

TEXHUYECKUMHU CPEJICTBAMH OO0 YICHUS:

MOHHTOP,

ayIM0-KOJIOHKH,

reorpauyeckre KapThl,

HAarJISgHEIC IT0COOHS,

TUTAKTHYECKUE MaTePUaIIbI,

IPOEKTOP.

3.2 UHdopmaumnoHHoe obecneyeHune peannsaumm Nnporpammbol

Ona peanusaumm nporpammbl yuyebHoro npegmeta 6ubnunoteuHbit ¢oHa BIY3C
YKOMMNIEKTOBAH MNEYaTHbIMU N 31EKTPOHHbIMU U3AAHUAMM.

Obyyatowmecas M3 YUCNA MHBAAUAOB W AUL, C OFPAHUYEHHbIMU BO3MOXKHOCTAMMU
300poBbA obecneyeHbl NeYaTHbIMU U (MK) INEKTPOHHbIMKM 06 pPa3oBaTENbHBIMM pecypcamum B
dopmax, afanTMpPoOBaHHbIX K OFpaHUYEHNAM X 340POBbA.

OcHoBHas1 1uTEpaTypa:

JU1st mpenogaBaTens

1. bapanoBckas T. A. [u np.] ; oTB. pen. bapanosckast T. A. AHrIUICKUN I 5KOHOMHCTOB. 3-€
u3naHue. nepepad. u gomn. YuedbHoe nocobue 1 ccy3on. 2020
https://urait.ru/book/angliyskiy-yazyk-dlya-ekonomistov-b1-b2-467830

2. Tomy6eB A.Il., CmupHoBa U.b., XKyk A.Jl. «AHTTMICKHUHA SI3BIK I BCEX CIIEUATBHOCTEH
(s CI1O) : Yuebnuk 2018r. https://book.ru/book/929941

3. I'ypeeB B. A. Anrmmiickuii s3p1k. ['pammartuka. YueOnuk n npaktukym s CI1O. 2021
https://urait.ru/book/angliyskiy-yazyk-grammatika-b2-474630

4, Jlesuenko B.B., Jlonranésa E.E., MemepskoBa O.B. AHramiickuii uisi SKOHOMHCTOB. 2-€
u3nanue. YueoHoe mocooue s ccy3on. 2020
https://urait.ru/book/angliyskiy-yazyk-dlya-ekonomistov-a2-b2-450283

5. Mununa O.I'. ba3zoBblif npodeccnoHanbHblil aHITIMHCKUI S3bIK | YUeOHUKH U yueOHbIE
mocooust ISt BY30B; YaeOHas JaUTEepaTypa L CCY30B; 2020
http://biblioclub.ru/index.php?page=book red&id=595465

6. CmupnoBa H. B., CokonoBa A. B., lyrnac FO. A. AHrnmiickuii s3bIk 1s MeHemxepoB.(B1 -
B2).Vuebuuk gas Bys3oB, ccy3oB, 2020  https://urait.ru/book/angliyskiy-yazyk-dlya-
menedzherov-b1-p2-455833

7. CroruueBa O.H. Anxrmmiickuii 11 sKoHOMHCTOB. YdeOHoe mocobue mis CIIO. 2020
https://urait.ru/book/angliyskiy-yazyk-dlya-ekonomistov-b1-b2-475090

JlonoJiHUTeIBHAS JIUTEpPaTypa

1. )KnanoB N.®. « HoBbllf aHIIO-pyccKkHil 3KOHOMHUYECKHUM cioBapb». MockBa. M3n-Bo «
Pycckwuit si3pik Menua» 2019r. ISBN 978-5-9576-0469-3 (Pycckwii si3p1k Menua),



https://urait.ru/book/angliyskiy-yazyk-dlya-ekonomistov-b1-b2-467830
https://book.ru/book/929941
https://urait.ru/book/angliyskiy-yazyk-grammatika-b2-474630
https://urait.ru/book/angliyskiy-yazyk-dlya-ekonomistov-a2-b2-450283
http://biblioclub.ru/index.php?page=book_red&id=595465
https://urait.ru/book/angliyskiy-yazyk-dlya-menedzherov-b1-b2-455833
https://urait.ru/book/angliyskiy-yazyk-dlya-menedzherov-b1-b2-455833

Onexrponublii katajgor. M. @. JKnmanoBa, HoBbIH aHII0-pyCcCKHU DKOHOMHUYECKUHM CJIOBAPb.
MynunnnansHas Uadopmanmonno-bubmmoreunas Cucrema r. Hosokysuenxka (libnvkz.ru)

2. lesenéBa C.A. «English on Economics». Yue6noe mocobue. Mocksa,.M3n-B0 «tOHUTH
Hana» 2017r. ISBN: 978-5-238-01587-3 — TekcT : 351eKTpOHHBIH //DJIeKTPOHHO-0MOIMOTeUHas
cuctema IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/71188.html

3. Xamunosa, JI.A. English for students of economics: yd4eOHUK aHTITHHCKOTO SI3bIKA JIJIS

CTYZICHTOB 2KOHOMHUYECKHX criennaibHocTel / JI.A. Xanmunosa. - 3-e u3z., 101m. u nepepad. - M.:
®opym, 2019, ISBN -978-5-00091-031-3, https://znanium.com/catalog/document?id=292130

4 Yukunesa, JI. C. AHrIUICKHIN A3bIK 11 S)KOHOMUYECKUX CIICUATLHOCTEN: yueOHoe

noco6ue. JI.C. Uukunena, .B. Martseesa. - M.: KYPC: UHOPA-M, 2020 ISBN: 978-5-905554-71-1,
https://books.academic.ru/book.nsf/87034404

5.10InsxoBa B. A., I'epacuna O.H. Anrnmiickuii s3Ik 111 skoHoMuctoB, M: JlamkoB u Ko,
2019, 220c.

6.Business English Career Paths, Express Publishing, 2019 Career Paths FULL SET Download
for free by Express Publishing students teachers books audio video pdf (frenglish.ru)

7Raymond Murphy «English Grammar in Use». YueOnoe mocobue. M3a-so «Cambridge
University Press» 5-e msmanue, 2019 English-Grammar-in-Use-Supplementary-Exercises-5th-
Edition-2019.pdf (yandex.ru)

8.English for Banking and finance, Vocational English Course Book, Pearson Longman, 2020
Vocational English (pearson.com)

DJIeKTPOHHbBIE PecypChl

1. Free Management Library, from http://managementhelp.org/

2. Investopedia, from http://www.investopedia.com/terms/c/customer-service.asp
3.MULTITRAN — untepuer cioBaps (http://www. multitran.ru)

4.0nline Business Dictionary, from http://www.businessdictionary.com/
5.Wikipedia, http. //en.wikipedia.org

6.Wisegeek: clear answers for common questions, from http://www.wisegeek.com/
7.http://school-collection.edu.ru — ayauo ¢aiiast
8.www.britishcouncil.org/learnenglish

9.http://lessons.study.ru

10. http//english-language.ru D1eKTpoHHBIN pecypc « AHTIMHCKUN [JIS BCEX»
11.www.macmillan.ru

12.www.pearsonlongman.com

4 KOHTPO/1b U OLLEHKA PE3Y/IbTATOB OCBOEHWA YYEEHOW AUCLUN/INHDI

KOHTpONb 1 OLLeHKa OCBOEHMA AMCLUMNINHBI OCYLL,ECTBAAETCA NpenoaaBaTeniem B npouecce
npoBeaeHUsA NPaKTUYECKNX 3aHATUN, TECTUPOBAHUMK, a TaKKe BbINOJIHEHMA 0by4YatoWwmMmMmncs
MHONBUAYANIbHbIX 3343aHUIA, MPOEKTOB, UCCNEA0BAHMIA.

Pe3yabTarsl 00yyeHus Kpurepuu oneHku MeToabI OLIEHKH
Brinosnenue TECTOBBIX u
B pesynbTrate ocBoeHuUst ! TectupoBanmue,
KOHTPOJIbHBIX 3aJaHUM. CAMOCTOSTCLHAS
JWICIATIIINHB! 00y Jatomuics VMenue paboraTh ¢ TEKCTOM Ha

paboTa, YCTHBIN ompoc,

. HUHOCTPaHHOM A3BIKE co

AOJUKCH 3HaAmMb . p paboTa 10 KapTouKam,
= crosapem u 0es. Oecena, MOHOJIOrMYECKas

nexcudecknit (1200 — 1400 | yyepne w3pmexats w3 Texcra Ha et JI,I/IaJ'IOFI/I

JCKCHICCKIX €MMHHUI) ¥ | yyocTpaHHOM SI3BIKE  HYXKHYIO peib, '

FpaMMaTI/I‘IeCKI/Iﬁ MHUHHUMYM, I/IH(l)OpMaLII/IIO



http://www.iprbookshop.ru/71188.html
https://books.academic.ru/book.nsf/87034404
http://frenglish.ru/career_paths_english.html
http://frenglish.ru/career_paths_english.html
https://docviewer.yandex.ru/view/0/?%2A=&lang=en
https://docviewer.yandex.ru/view/0/?%2A=&lang=en
https://www.pearson.com/english/catalogue/business-english/vocational-english.html
http://managementhelp.org/
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http://school-collection.edu.ru/
http://www.britishcouncil.org/learnenglish
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http://www.pearsonlongman.com/

HEOOXOMUMBII JJI1 YTEHUS U

nepesoja co cloBapéM
WHOCTPAaHHBIX TEKCTOB
npodeccruoHaIbH O
HaNpaBJICHHOCTH.
Ilonumanue CMBICTIa 5

B pe3yabTaTte H3y4YEHUs .
yaeGHoM M CLHTLTHHDT « | COTCPXKaHMs BBICKa3bIBAHMI Ha

. AHTJIUMCKOM SI3BIKE Ha
HNHocTpannbIit SI3BIK)
obyaarommtics 10mKeH npodeccCHoHabHbIE TEMBI.
ymemb: (AyaupoBanue)
. O.6H_[aTLCSI (yero  m [Tonnmanue CoZlep KaHUs

MUCbMEHHO) Ha HWHOCTPaHHOM
S3bIKE Ha MPOQeCcCHOHANbHbBIE U
IIOBCETHEBHBIE TEMBI;

- IEpeBOOUTH CO CIOBAapEM
MHOCTpaHHbIE TEKCTBI
npo¢eccruoHaIbHON
HaIPaBJICHHOCTY;

- CaMOCTOSATENBHO
COBEPILECHCTBOBAaTh YCTHYIO U
MIUCbMEHHYIO peyb,

- MOTOJIHATH CJIOBAPHBIN 3arac.

JIOKYMEHTAIIMU U UHCTPYKIUH Ha
AHTJIMHACKOM SI3BIKE.

ITocTpoeHne BBICKAa3bIBaHUS
Ha 3HaKOMBIE
npodeccuoHambHble  TEMBI U
KOMMYHUKaTHBHasl pPeakUus Ha
cUTyaluu B MpodeccroHaIbHOU
JESITEIBHOCTA HAa aHTJIMHACKOM
SI3BIKE.
Hanmncanne kpaTkux cooOmieHuit
Ha IpOo(EeCCUOHAIBHYIO TEMY.
3anojHeHue JOKYMEHTAIMU Ha
AHTJIUMCKOM SI3BIKE.

KonTtponehas padora,
CaMOCTOSITENIbHAs
paborta,

[IepeBon npennoxenui ¢
AHTJIMMCKOT O Ha PYCCKUU
A3BIK, IUaJIor, Oecena.

JI71st O1leHKH TOCTHOKEHHS 3aIJTAHUPOBAHHBIX PE3YJIbTATOB O0YYEHUS 110 TUCITUTUIMHE
pa3paboTaHbl KOHTPOJIBHO-OLIEHOYHBIE CPECTBA JJIS TPOBEACHUS TEKYIIEro KOHTPOJIS U
MIPOMEKYTOUYHOM aTTECTAIH, KOTOPbIE TPUIIATAlOTCs K pabodeil mporpaMMe TUCITUTIITNHBL.
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1 O61ue cBereHud

KonTponsHo-onienounsie cpeactra (nanee — KOC) npeaHazHaueHbl Il KOHTPOJS M OIEHKH

o0pa3oBaTeIbHBIX

JOCTHXKEHUI  o0ydyaroluxcs, OCBOMBIIMX IporpamMmy  y4eOHOI

mucuumnabel OI'CO. 03 MHocTpaHHBIN A3bIK B TPO(ECCHOHANBHON e TeIbHOCTH

KOC BkmoudaroT B ce0si KOHTPOJIbHBIE MaTepuaibl JUIsl MPOBEACHUS TEKYILEro
KOHTPOJISI YCIIeBAEMOCTH U TPOMEXKYTOYHOH aTTecTallid IO JUCHUIUIMHE, KOTOopas
npoBoauTcs B hopme auddhepeHInpOoBaHHOTO 3a4ETa .

2 Pacnpenenenne THNOB KOHTPOJBLHBIX 3aIaHUH 1O 3JIeMEHTAM 3HAHMH M
YMEHM i, KOHTPOJIMPYEeMbIX B MpoLecce U3y4eHust

Kon Kon
OK,IIK | pe3synbTaTa HaumenoBanue pe3ynbTaTa 00ydeHus
0o0y4JeHHS
V1 MOHUMATh OOILINII CMBICI YETKO MPOU3HECEHHBIX BbICKa3bIBAHUMN
OK.01- Ha U3BECTHBIC TEMBI (TPOQECCHOHALHBIE U OBITOBBIE)
OK.06 IIOHUMAThb TEKCThI Ha 0a30BbIe POPeECcCH OHAJIbHBIE TEMBI
v2
OK.09-
OK.10 y4acTBOBaTh B JHMAJIorax Ha  3HAKOMbIE  O0mUe U
Vv3 podecCHOHATBLHBIE TEMBI
va CTPOHTh TPOCThIE BBHICKAa3bIBaHHSI O cebe W O CBOeH
podecCHOHAILHOM IeSITEIbHOCTH
V5 KpaTko O0OCHOBBIBATh M OOBSCHUTH CBOU ACUCTBUA (TEKyIIue U
IUTaHUPYEMbIe)
V6 MMCaTh TMPOCThIE CBS3HBIE COOOIIEHHUS Ha 3HAKOMbIE WIH
WHTEPECYIOIIHE MPOGECCHOHATBHBIC TEMBI
31 MpaBuja MOCTPOCHUSI MPOCTHIX M CIOXKHBIX MNPEMIOKEHUNM Ha
npoheccroHaIbHBIC TEMBI
32 0COOEHHOCTH ITPOU3HOLIEHUS
OCHOBHBIE  00IIeynoTpeOuTeabHbIEe  IIaroiibl  (ObITOBas |
33 npodeccruoHanbHas JEKCHUKa)
34 JIEKCUYECKH MUHUMYM, OTHOCSIIMICS K ONMUCAHHUIO MPEIMETOB,
CPEACTB M MPOI[ECCOB MPO(PECCHOHANBHON e TENbHOCTH
35 MpaBHJIa YTEHHUS] TEKCTOB MPO(eCcCHOHATbHON HAIPaBIEHHOCTH




3 CooTBeTCTBHE OLIEHOYHBIX CPeCTB KOHTPOJIMPYEMbIM pe3yJibTaTaM 00yYeHH st
3.1 CpeacrtBa, npuMeHsieMble /ISl OLleHKH YPOBHS TeOpeTHYeCKOi M0Ar0TOBKH

Kpatkoe Kon HanmeHnoBanue O1lEHOYHOT O
HAUMCHOBAH | nhesy CpPENCTBA U MIPEICTABICHUE €TI0 B
ue pasnena IToka3zarenpb OBy ICHUS
/ pTaTa KOC
(Mmomyst) pe3yabpTaTamMu 00ydeHus —

TeMbI o0yue Texkymmit [TpomexxyTouHas
JTUCHUILITHBL | HUA KOHTPOJIb aTTecTanus
Paznen 1

CriocoOHOCTh CTPOUTH
MOHOJIOTHYECKOE BBICKAa3bIBAHHE .
31 . VYcrablii onpoc | bunerl
Ha 12-15 npennoxenuii Ha
(. 5.1, Bomipochl
3aJIaHHYIO TEMY. 1-12)
CriocobHOCTh PAaBUIILHO
32 | BOCHPOM3BOIUTHh HHTOHAIIMOHHBIC 3amanue Nel
CHHTarMbl.
CrocobHOCTh HCMOIB30BATH B .
Tema 1.1, Jlexcnueckuii
34 | akTUBHOM BOKaOyJsipe J— 3ananue Nel
BesnnkoGpur JIEKCUYECKUI MUHUMYM T10 TEME.
aHus Aynuposanue
CrocoOHOCTh U3BJIEYb HYXHYIO «Tpanuiun
Y1 | uadopmanuio u3 npociaymanHoro | Beaukoopuranu | Section 5.1
Cco001IEeHNs nw»
CocTaBnsTh TMATOTHIECKOE Hwuanor
V3 BBICKa3bIBAHME Ha 33JIaHHYIO «Coenunennoe | buierl
TEeMYy. KOPOJIEBCTBOY»
CrniocobHoCTh (OPMYIUPOBATH
Tema 1.2. 33 | MMICPATHBHBIE PE/UIOKEHHS 1 YcTHBIH orpoc
Komubotep MPENJIOKEHHUS C HETMYHBIMU (n.5.1, BOmpocel
b ¢dbopmamu riarona. 13-17)
Cnocobnocts Bectu Oeceny o | Ilucemennoe
yy | pom UH()OPMAIIMOHHBIX | MOHOJIOTHYecKO | 3anaHue 1.2
TEXHOJIOTHA B HM3y4YCHHH € BBICKa3bIBaHUE
WHOCTPAHHOT O SI3bIKA Tekct
CrocoOHOCTh COCTABIIATH «Komnbroreps»
Y6 | HeodpumaibHOE MUCbMEHHOE
cooO1IeHHE.
YcrHbli
CnocoOHOCTh YUTATh
ompoc(m.5.1,
35 | MHOS3BIYHBIC TEKCTHI HA 3ananue 2.1
Borpockl 18-23)
3aJJaHHYIO0 TeMY
CrocoOHOCTh CPaBHHUBATH Huasor
Tema 1.3. p «O0pa3oBaHue B
31 CHCTEMbI 00pa30BaHUS PA3HBIX P buner2
OGpaszoBanu cTpaH occnn u 3a
e pyoexxom»
Tekcr
CrocoObHOCTh UUTATh
«O0pa3oBaHue B
V2 | UHOA3bIUYHBIE TEKCTHI U U3BJIEKAThH TexkcT 2
BenmkoOpuranu
HEO0OXOANMYI0 HH(POPMAIIHIO .
Vi CriocoOHOCTh U3BJICKATh HY)KHYIO | AyIupOoBaHHE Section 5.2




Kpatkoe Kon HanmMeHnoBaHnue o11eHOYHOTO
HaUMCHOBAH | nesyjp CpelCTBa H MPEACTABICHUE €0 B
ue pasjenna IToka3arennb oBJIaIEeHUS
(Monyas) /| PTaTa pe3ynbTaTaMH 00ydeHHs _KOC
TEMBI 00y4e Texymmit [IpomexyTounas
OUCHUILIHBL | HHUA KOHTPOJIb aTTecranus
UH(OPMAIUIO U3 YCTHOTO «O0pa3oBaHue B
COOOTIICHHMS Poccuu n
3apyO0eKom»
CrocoOHOCTh pa3nu4aTh N
Tema 1.4. 34 JIEKCHYECKHUE €TUHHUIIBI CO HeKcnqezc K 3amanue No2
Mosi 3HaYeHHeM Ha3BaHM podeccuii JMICTanT
Oyaymas Texkcr «Most
npodeccust V2 | CnocoGHOCTh paboTaTh ¢ TEKCTOM | Oyaymias Buner3
npodeccus»
31 Cr1ocoOHOCTh COCTaBUTh PE3tOME
U COIPOBOUTEIHLHOE TUCHMO
Tema 1.5. CrocoGHOCTh OMUCATH CBOM Harmcame Task 1
Yernoii Y4 | npodeccruoHabHbIC U JINIHBIC PETOME I
POHUCTBO COIIPOBOIUTEID
Ha paboTy Kafectba HOTO TIHChMa
V6 CriocobHOCTh MHCATh pe3loMe U Sanatie Ne6
COIIPOBOJUTEIHHOE MHCHMO
CriocoOHOCTh yIOTPEOIISTh
33 KIMLLIE /71 BECHNS z/cmoﬁ u Hoxnan (1m.5.2) Task 2
MMUCHbMEHHOH JIeTIOBOM
Tema 1.6. KOMM yYHUKAIIHH
34 CrocoOHOCTh BECTH J1€TOBEIE MuHH-IHaIOTH
NenoBoe IEPETOBOPHI JTuajor
obmenue «TenepoHHbIi Ko 1
Vs CrocoOHOCTh COCTaBISITh U BECTH | Pa3roBOP» P
JaJor ¢ Ou3Hec-napTHEPOM
CriocobHOCTh HaXOUTh HY)KHYIO | Teker
35 nH(pOpPMAIUIO B TEKCTE Ha «OKOHOMHKA» buner4
npoQeCCHOHATBHYIO TEMY
CriocoOHOCTh U3BIIEKATh HY)KHYIO | AyJIUpOBaHHE 3
Tema 1.7. V1 | uadpopmanmio u3 yCTHOro «B mupe afiaHn Ha
ayJIupoBaHue
DKOHOMHKA CO001EHNS 3KOHOMUKI)
Tekcr
Y2 | CnocoOHOCTh paboTaTh C TEKCTOM «IKoHOMIKA B buner4
CIIA»
CriocoOHOCTh HAXOUTh HYKHYIO
35 nH(pOpMaIHIO B TEKCTE HA
po(heCCHOHATIBLHYIO TEMY Teker
Tema 1.8. Crioco6HOCTh HAXOIUTh «MeHemkMenT» | 3amanue Ne3
33 po(hecCHOHATIbHYIO JIEKCUKY B
Memnenxmen TEKCTE U MPABUIILHO €e
T yIoTpeOJIsiTh
CrocoOHOCTh CTPOUTH Huanor «Pabora
V3 | amanornyeckoe BHICKA3bIBAaHHE HA | MEHEKepay bunet5

TEMY.




Kpatkoe Kon HanmMeHnoBaHnue o11eHOYHOTO
HauUMCHOBAH | nesyjy CpelCTBa H MPEACTABICHUE €0 B
ue pasjena ara ITokazarenb oBIaJeHUSA KOC
BTAT:
(monyust) / pe3ynbTaTamMu 00y4eHus -
TEMBI 00y4e Tekymui [IpomexyTounas
OUCHUILIHBL | HHUA KOHTPOJIb aTTecranus
CrocoOHOCTh CTPOUTH [Tpe3enTanus
Y4 | MoHOJOTHYECKOE BhICKa3biBaHue | (1.5.2) buner5
Ha TEMY
CrocoOHOCTh HAXOUTh
Tekct «Benenue
po(heCCHOHATTBHYIO JIEKCUKY B TectoBoe
33 Oyxrantepun»
TEKCTE U IPAaBUIIBHO €€ 3agaHue 1
Tema 1.9. ynorpebasTh
CrocoOHOCTh YHTATh Tekct «Benenue
Byxranrepe 35 | UHOSA3BIYHBIE TEKCTHI HA OyXranTepun» K/p Ne2
KHH y9€T 3aIaHHYIO0 TEMY
CrocoOHOCTh U3BJIEKATh HYKH
YAHYIO AynupoBanue
V1 | uadopmaruio u3 yCTHOrO K/p Ne2
«Baxkancuny
COOOIIeHHS
Paznen 2
CrocobHOCTh 1aTh ONpeesieHue .
npod A el Jlexcnueckuii
odeccroHaNbHBIM TEPMUHAM
34 p p JTUKTAHT3 buner6
Tema 2.1 A MOCPEICTBOM
career i.n 00LIeYIIOTPEONTEBH Ol JIEKCHKH
accountanc CrocoOHOCTh M3BJICKATh HY)KHYIO | AyIUPOBAHHE
y Vi WH(pOpMAIUIO U3 YCTHOTO «Kapbepa 3ananue Ned
cooO1IeH s Oyxrairepa»
Tekcr «A
CriocobHOCTh PabOTaTh C TEKCTOM .
v2 career In 3ananue N4
accountancy»
CrocoOHOCTh HAXOUTh T
(heccuoHaTBHYIO JICKCUKY B et
po
33 P y y «Accountancy» | Buser?
TEKCTE ¥ MPABUIIHHO €€
Tema 2.2 yHnoTpeoIsITh
Who needs [ToHMMaTL OO CMBICT Y€TKO AynupoBaHue
accountants V1 MPOU3HECEHHBIX BBHICKA3bIBAHUI «1 xouy OBITh TecroBoe
? Ha U3BECTHBIC TEMBI OyXxranTepom» 3ajaHue 2
(mpodeccuonanbHbIE U OBITOBBIE),
CnocoOHOCTE paboTaTh ¢ TEKCTOM Texer TectoBoe
v2 P «Accountancy»
3a1aHue 2
CrocobHOCTh UUTATh Tekct «AHKera
35 WHOS3BIYHBIE TEKCTHI HA COUCKATEJISI» buner8
Tema 2.3 3aJJaHHYIO0 TEMY
What d'o [TonnmaTh OO CMBICIT YETKO AynupoBaHue
MIPOM3HECEHHBIX BBICKA3bIBAHHIA «CobecenoBanu
accountants V1 P A 3ananue NeS5
do? Ha U3BECTHBIEC TEMBI e»
(mpodeccruoHabHBIE U OBITOBEIE),
CrocobHOCTh oMU caTh CBOU 3arnosHeHne
V4 | npodeccroHanbHbIE U TMYHBIE AHKETHI HA 3ananue No5
KayecTBa COMCKaHUE
Tema 2.4 33 | CocoGHOCTh HAXOAHUTh Tekcr «Jobsin | Bunet9




Kpatkoe Kon HanmMeHnoBaHnue o11eHOYHOTO
HAUMEHOBaH
€3y CpEeACTBa U MPECTaBJICHUE €ro B
ue pasnena pesy Ilokazarens oBnamgeHUs peA pel
/ pTaTa KOC
(MomyJwst) pe3ynbTaTamMu 00y4eHus -

TEMBI 00y4e Texymmit [IpomexyTounas
OUCHUILIHBL | HHUA KOHTPOJIb aTTecranus
Jobs in po(hecCHOHANBbHYIO JIEKCUKY B accountancy»
accountancy TEKCTE U NIPaBUJIBHO €€

YIOTPEOISATH
CHO(;06HOCTI> JIaTh ONPENCICHUE | ro oo
h§ WOHATLHBIM TEPMHHAM
34 popeccHoHal CpMuHa TUKTaHT4 bunet9
MOCPEICTBOM
o01IeynoTpeOUTENIbHON JIGKCUKU
CrocoOHOCTh CTPOUTD
Hwnamor
Y3 | muanoruyeckoe BhICKa3bIBaHUE Ha
«Kapbepa»
TeMY.
buner9
CrocoOHOCTh CTPOUTH Hokman
V4 | mononorudeckoe BeickassiBanne | «IIpodeccun B
Ha TEMY Oyxrantepun»
CrocoOHOCTh HAXOUTH Teker «What
npodeccroHaIbHYIO JIEKCUKY B makes a good
33 K/pNe 3
Tema 2.5 TEKCTE U IIPABUJIBHO €€ accountant?»
What makes yIOTPEOISATh
agood CrocoOHOCTh YNTATh Texct «What
accountant? 35 | MHOS3BIYHBIC TEKCTHI HA makes a good K/pNe 3
3aIaHHYIO0 TEMY accountant?»
CrniocoOHOCTh M3BIIEKATh HY)KHYIO | AyIupOBaHHE
V1 | uapopmarimio U3 yCTHOrO «CobecenoBann | bunetl0
COOOTIICHMS e2»
CrocoOHOCTh HAXOUTh Teker
33 po(hecCHOHATIbHYIO JIEKCUKY B «Koudepenuun | TectoBoe
TEKCTE ¥ MPABUIHHO €€ » 3ajaHue 3
Tema 2.6 YIOTPEOISITh
Was it a IToHMMAaTH OOIIMI CMBICI YETKO
N AynupoBaHue
good y| | MPOM3HECCHHBIX BBICKA3bIBAHHIA «a TectoBoe
conference? Ha U3BECTHBIC TCMBbI 3a1anue 3
KOH(EepEeHLUN»
(mpodeccuoHanbHBIC U OBITOBBIE),
Tekcr
CriocobHOCTh PaboTaTh C TEKCTOM
y2 «Koudepenuun | 3ananue 7
»
CrocoOHOCTh HaXOIUTh TexkcT
po(hecCHOHANBHYIO JIEKCUKY B «MatemaTudeck
33 pod y y bunerl 1
TEKCTE U MPABUIIHHO €€ ue 3HaKn»
yIOTpeOISTh
CrocoOHOCTh TOHUMATh 00N
Tema 2.7 CMBICIT YETKO IIPOU3HECE > Ayauposanie
. WU3HECEHHBIX
Calculations P «Yrenue TecroBoe
V1 | BbICKa3bIBaHUH Ha MU3BECTHHIE
dbopmyn u 3ananue 4
TeMBbI (IpodecCHOHabHBIE U
MIPUMEPOB»
OBITOBBIC)
Tekct
CriocoOHOCTh PabOTaTh C TEKCTOM TectoBoe
V2 «MaremaTuueck
3amanue 4
ue 3HAKN




Kpatkoe Kon HanmMeHnoBaHnue o11eHOYHOTO
HAUMEHOBaH
€3y CpEeACTBa U MPECTaBJICHUE €ro B
ue pasjena pesy IToka3arennb oBJIaIEeHUS pea pel
(Mo, )/ pTaTa KOC
Ayt pe3ynbTaTamMu 00y4eHus -
TEMBI 00y4e Tekymui [IpomexyTounas
OUCHUILIHBL | HHUA KOHTPOJIb aTTecranus
CrocoOHOCTh HAXOIUTh
podeCCHOHANLHYIO JIEKCUKY B Jlexcnueckuii
33 pog y cHKYy buner12
TEKCTE U MPABWIILHO €€ JTUKTAHTS
yIOTpEOISITH
Tema 2.8 A CrocoOHOCTh TOHUMATh OOTIUH A
YIUPOBAHHUEK
tax return CMBICJ YE€TKO IIPOU3HECCHHBIX H
N aJIOTOBBIC
Vi BBICKa3bIBAHUM HA W3BECTHBIE bunerl2
BBIYETHDY
TeMbI (TTpoheccroHaTbHBIC U
OBITOBBIC)
Vo CnocoOHoCTh paboTaTh ¢ TekcToM | TekcT «A tax TectoBoe
return» 3a7aHueS
Pasgen 3
CriocoOHOCTh HAXOIUTh Teker
pohecCHOHANBHYIO JIEKCUKY B «3meHeHus B
33 | Pod y y L K/p Nod
Tema 3.1 TEKCTE U MPaBUIILHO €€ 0aHKOBCKOM
The ) yIOTPEOISATH cCHCTEME»
. Tekct
changing CrocoOHOCTh YHTATh
«M3meHenus B
world of 35 | MHOS3BIYHBIC TEKCTHI HA . K/p Ned
: OaHKOBCKOMH
economics 3aJaHHYIO TEMY
CHCTEME
CrniocoOHOCTh U3BJIEKATh HY)KHYIO | AyIupoBaHHE
V1 | uHpOpMAIIHIO U3 YCTHOT'O «Economic 3ananue 8
COOOTIICHHUS changes»
Tekcr
CriocoOHOCTh HaXOJUTh HYKHYIO Ei ial
35 UH(OpMaIHUIO B TEKCTE Ha «rinancia bunerl3
p organisations»
npo¢eCCHOHATBHYIO TEMY
Tema 3.2 AynupoBaHue
. i CriocoOHOCTh U3BJIEKATh HYKHYIO
Finance in «Pagnountepss | TectoBoe
. Y1 | uadopmanuio u3 yCTHOro
companies 10 co CTuBOM 3amanue 6
cooOLIEeHUs
JIxo0coM»
CriocoOHOCTb CTPOUTH
Jmamor
V3 | nuanoruveckoe BhICKa3bIBAaHUE HA buner13
«DuHaHCh»
TEMY.
CrocoOHOCTh HaXOIUTh TexkcT
poecCHOHANBHYIO IEKCUKY B «JloKkyMeHTHI O
33 pod y y Aoy bunerl4
TEKCTE U MPABUIILHO €€ J0X0Jax»
Tewma 3.3 yHoTpeOIsTh
Thein c.om e CriocoOHOCTh HAaXOUTh HY)KHYIO | Tekcr
statements 35 nMH(pOPMAIUIO B TEKCTE Ha «dokymentsl 0 | K/pNe5
po(hecCHOHATILHYIO TEMY J0X0J1ax»
CnocoOHOCTE paboTaTh ¢ TEKCTOM Texer
v2 «lokymeHTsl 0 | K/pNe5
JI0X0Jax»
Tema 3.4 33 CrocoOHOCTh HAXOIUTh Jlekcnueckuit 3aganue 9




Kpatkoe Kon HanmMeHnoBaHnue o11eHOYHOTO
HAUMEHOBaH
€3y CpEeACTBa U MPECTaBJICHUE €ro B
ue pasnena pesy Ilokazarens oBnamgeHUs peA pel
/ pTaTa KOC
(MomyJwst) pe3ynbTaTamMu 00y4eHus -

TEMBI 00y4e Texymmit [IpomexyTounas
OUCHUILIHBL | HHUA KOHTPOJIb aTTecranus
The cash po(hecCHOHANBbHYIO JIEKCUKY B JUKTAHT 6
flow TEKCTE U IPABUIIBLHO €€
statement yHoTpeoIsITh

CriocoOHOCTh YNTATh Texkct «The cash
35 | MHOS3BIYHBIE TEKCTHI HA flow statement» | 3aganue 9
3aJJaHHYIO0 TEMY
Tekct «The cash
Y2 | CnocoOHOCTh paboTaTh C TEKCTOM 3ananue 9
flow statement»
CrocoOHOCTh HAXOUTh Teker
33 po¢eCcCHOHATIBHYIO JIEKCUKY B «Corporate Binerl s
TEKCTE U MPaBUIbHO € clients»
Tema 3.5 YHOTPEOISITH

e Croco6HOCTh MOHUMATH OO LU
Taking care m Ay/IMPOBaHHE
of corporate CMBICIT HETKO IIPOU3HECEHHBIX «PaGora

. V1 | BbicKka3bIBaHHi HA H3BECTHBIC
clients KOPIOPATHBHBIM
TeMbl (TpodheccroHaIbHbIEC U
U KJIMEHTaMI» 3ananue 10
OBITOBBIC),
Teker
CnocoOHOCTE paboTaTh ¢ TEKCTOM
y2 «Corporate
clients»
CrocoOHOCTh HAXOUTh Texer
33 podeCCHOHANBHYIO JIEKCUKY B «Bankruptcy»
TEKCTE ¥ MPABUIIHHO €€
YHOTPEOISITh
Tema 3.6 CrocoOHOCTh OHUMATE OOIIHI 3aganne 11
Bankrlj tc CMBICJ YETKO MPOU3HECCHHBIX AynupoBaHue
ptey V1 | BbicKka3bIBaHHIi HA H3BECTHBIE «Bankruptcy»
TeMbI (TTpoheccroHaIbHBIC U
OBITOBBIE),
Teker
CriocobHOCTh PaboTaTh C TEKCTOM
v2 «Bankruptcy» 3amanwme 11
CrocoOHOCTh JaTh ONPEICIICHHIE TekcT
34 npoeccroHaIbHBIM TEPMUHAM «U3menenus B | TectoBoe
MIOCPEICTBOM AKOHOMUKE» 3agaHue 7
Tema 3.7 001IeymOTPeOUTEILHOMN JICKCUKH
Economic CrnocoGHOCTH CTPOUTH Jmanor TecToBoE
change V3 | nuanoruueckoe BbicKa3biBaHue Ha | «O0cCyxaeHue sananme 7
TEMYy. rpaduKOB» A
CrocoOHOCTh CTPOUTH okman /
p A A TectoBoe
Y4 | MOHOJIOTMUECKOE BBICKA3bIBAHUE | MPE3CHTALIMS
3ananue /
Ha TEMY
Paznen 4
Tema 4.1 CrocoOHOCTh HAXOIUTh Jlexcuueckuii
Formal.st le 33 | mpodeccuoHaNbHYIO JIEKCHKY B JUKTAaHT7 3ananue 6
y TEKCTE W MPABUIILHO €€




Kpatkoe Kox HanmenoBaHue O1EHOYHOT O
HaUMCHOBAH | nesyjp CpelCTBa H MPEACTABICHUE €0 B
ue pasjenna IToka3arennb oBJIaIEeHUS
/ pTaTa KOC
(MomyJwst) pe3ynbTaTamMu 00y4eHus -
TeMBI o0yue Texymmit [IpomexyTounas
IACHUIUIMHEI | HHS KOHTPOJIb aTTeCcTallHs
yIOTpeOISTh
Croco0HOCTh IHCATh U YUTATh Pabota ¢
V6 | mucbMma, BECTH MEPEUCKY Ha KOPPECIIOHICHIT
MHOCTPAaHHOM SI3bIKE ueil (uTeHue)
CrocoOHOCTh CTPOHUTH
Hanucanue
Y4 | MoHOJIOrHYECKOE BBICKAa3bIBAHUE
UchpMa
Ha TEMY
CocraBieHue
CnocoOHOCTh COCTaBUTh
Pa3IMYHBIX
31 MMACEMEHHOE MOHOJIOTHYECKOC . bunerl6
BUJIOB JI€JI0BOM
BBLICKA3bIBaAHUE
TIePENU CKU
Tema 4.2 CocraBiieHue
.. Crnoco0HOCTh OmMcaTh CBOH
Writing . pa3IMYHbIX
V4 npodeccuoHaNbHbIC ICHCTBHUS U . | Baganue 12
memos, e- BHUJIOB JI€JIOBOM
. MUCHEMEHHO UX M3JI0KUTh
mails and [IEPEMUCKH
notes CriocoOHOCTh ITHCATh NUCHMA,
CocraBiaeHUN
BECTH IEPENICKY Ha
pa3IMYHbIX TecroBoe
V6 | uHOCTpaHHOM sI3BIKE .
BUJIOB JICJIOBOM | 3ajmaHue 9
ouIHANTBHYIO H
TIePEITU CKA
HeOopUITUATIBHYIO.
TeMma 4.3 Cr1ocoOHOCTh HAXOIUTH
- po(eCCHOHANBHYIO JTEKCUKY B Jlekcuuecknit .
Describing 33 pod y y Exit Test
TEKCTE U MPABUIIHHO €€ IAKTAHTY
graphs and YIOTPEOJISITh
charts v4 CrocoOHOCTh CTPOUTH
MOHOJIOTHYECKOE BhICKa3biBaHue | [Ipe3eHTanuu Exit Test
Ha TEMY

3.2 CpeIlCTBa, MNPUMEHSICMBIC 1JISl ONCHKU YPOBHSA HpaKTH‘IGCKOﬁ MnoAroTOBKH

Kpatkoe Kon HaumenoBanue oueHo4HOro
HalMCHOBAH | nesyyy CpelCcTBa U MPEACTABIICHUE €ro B
we pasjpema | oo [Toka3zaTenb oBiageHUS KOC
(monyust) / pe3yJbTaTaMu 00y4deHHs -

TEMBI 00yue Texkymmii IIpomexyTounas
JTUCHUTUIAHBL |  HHS KOHTPOJIb aTTecTanus
Paznen 1

CriocoGHOCTh CTPOUTH
31 MOHOJIOTHYECKOE BBICKA3bIBAHHE Verniii onpoc | Bumer]
Ha 12-15 npenioxxeHuii Ha (1. 5.1, Bonpoce!
.5.1,
Tema 1.1. 3aJJaHHYIO TEMY. 1-12)
CrocoOHOCTh PAaBUIILHO
Besnkoopur 32 BOCIIPOM3BOJMTH HHTOHAIMOHHBIC 3amanue Nel
aHus CHHTArMEL.
CrocoOHOCTh UCIIONB30BATh B Texcnuecki
34 | akTMBHOM BOKaOyIsipe 3ananue Nel
nukTadT 1

JIEKCUI CCKUH MHUHUMYM I10 TCMC.




Kpatkoe Kon HanmMeHnoBaHnue o11eHOYHOTO
HauUMCHOBAH | nesyjy CpelCTBa H MPEACTABICHUE €0 B
ue pasjena IToka3arennb oBJIaIEeHUS
/ pTaTa KOC
(MomyJwst) pe3ynbTaTamMu 00y4eHus -
TEMBI 00y4e Tekymui [IpomexyTounas
OUCHUILIHBL | HHUA KOHTPOJIb aTTecranus
AynupoBaHue
CrniocoOHOCTh M3BJICYD HYKHYIO «Tpanuun
V1 | undpopmanmio u3 npocnyimanHoro | Bemukoopuranu | Section 5.1
coo0IIeHUs u»
CoCTaBIISITh TUAJIOTHYECKOE Hmamor
V3 | BbICKa3bIBaHUE Ha 3aJaHHYIO «Coenunennoe | bunerl
TEMY. KOPOJIEBCTBO»
CrniocobHOCTh (OPMYIINPOBATH
Tema 1.2. 33 | MMIEpATHBHBIC IPEIOKCHHS 1 VCTHBIR ompoc
KoMubloTep MPEIIOKEHUS C HETUYHBIMHU (n.5.1, BOmpochl
BI ¢dbopmamu riaroia. 13-17)
CnocobHocts Bectu Oeceny o | [luceMennoe
yy | pom UH(pOPMALMOHHEIX | MOHOJIOrHYecko | 3azanue 1.2
TEXHOJOTHA B H3yYCHHUH € BBICKa3bIBaHUE
WHOCTPAHHOT O SI3bIKA Tekcr
CrocobHOCTh COCTaBIATh «KomnproTeps»
V6 HeopUIMaIbHOE MTUCbMEHHOE
cooO1IeHue.
YcTHbIN
CnocoOHOCTh YNUTATh onpoc(iL.s. 1
rpoc(11.5.
35 WHOS3BIYHBIE TEKCTHI Ha p ’ 3ananue 2.1
Borpockl 18-23)
3aJJaHHYIO0 TeMY
Hajor
CrocoOHOCTh CPaBHHUBATH i
«O06pa3zoBaHue B
31 CHCTEMBI 00pa30BaHUs Pa3HBIX buner2
Tema 1.3 Poccun u 3a
-9 CTpaH
pyoexom»
Oo6pa3oBanu TexeT
e CrocoOHOCTh YUTATh
«O6pa3oBaHue B
VY2 | UHOS3bIYHBIE TEKCTHI U U3BJIEKATD TexkcT 2
Benmmko6putanu
HE00XO0AUMYI0 HH(POPMALIHIO .
AynupoBaHue
CriocoOHOCTh U3BJIEKATh HYKHYIO YAIPp
«O0pa3oBaHue B .
Y1 | uapopManuto U3 yCTHOTO Section 5.2
Poccun n
cooO1eHus
3apyOexom»»
CrocobHOCTh pa3nuyaTh | (-
Tema 1.4. 34 | nexcuueckue eIUHUIBI CO KTAHT? 3ananue No2
Most 3HayeHHeM Ha3BaHUM npodeccuii
oyaymas Teker «Most
npodeccns V2 | CnocobHOCTh paboTaTh ¢ TEKCTOM | Gymymiast buner3
npodeccusi»
31 CrocoOHOCTh COCTaBUTH PE3FOME
Tema 1.5 M CONPOBOIUTCIBHOC MUCHMO Hanucanue
CrnocoOHOCTh OMHCATh CBOU pestome u Task 1
YerpoiicTso V4 | npodeccroHaIbHBIE U JINYHBIE COIPOBOTUTETH
Ha paboTy KavyecTBa HOr'0 MUChMa
Y6 | CnocoOHOCT UCATh pe3toMe U 3aganue N6




Kpatkoe Kon HanmMeHnoBaHnue o11eHOYHOTO
HauUMCHOBAH | nesyjy CpelCTBa H MPEACTABICHUE €0 B
ue pasjenna IToka3arennb oBJIaIEeHUS
/ pTaTa KOC
(MomyJwst) pe3yabTaTamMu 00y4deHus -
TeMBbI o0yue Texymmit [IpomexxyTouHas
OUCHUILIHBL | HHUA KOHTPOJIb aTTecranus
COIPOBOAUTENHLHOE TUCHMO
CrnocoGHOCTh YOTPEOIATH
33 | KIMILIC JUIA BE/ICHHA YCTHOM U Hoxnan (11.5.2) Task 2
IIACBMEHHOM J€I0BOMI
Tema 1.6 KOMM yHHUKAIIHH
34 CriocoOHOCTh BECTH JIEIIOBBIE MuHU-I1aIor
HenoBoe IEPETOBOPHI Jlnamor
obmenue «TenepoHHbIi Ko 1
Vs CrocoOHOCTh COCTaBIISITh M BECTH | Pa3roBOP» P
JUaJor ¢ Ou3Hec-mapTHEPOM
CriocoOHOCTh HaXOUTh HY’)KHYIO | Teker
35 | uadopmaruro B TEKCTE HA «OKOHOMHKA» bunet4
npo(hecCHOHATBHYIO TEMY
CrocoOHOCTh U3BJIEKATh HY)KHYIO | AyIUpOBaHHE
Tema 1.7 3agaHus Ha
/e Y1 | uadopmanuio U3 ycTHOro «B mupe
ayJIupoBaHue
IKOHOMHMKA cooO01IeHUs SKOHOMHKH»
Tekcr
«IDKOHOMHKA B
Y2 | CnocobHOCTh paboTaTh ¢ TEKCTOM buner4
CIIA»
CriocoGHOCTh HAXOIUTh HYKHYIO
35 WH(OPMAIUIO B TEKCTE Ha
po¢eCcCHOHATBHYIO TEMY Texkcr
CrtocoOHOCTh HAXOIUTH «MenemxMeHT» | 3amanue No3
3 podeCcCHOHATBHYIO JIEKCUKY B
Tema 1.8. TEKCTE U NIPAaBUIILHO €€
MeHenxkMeH YHOTPeOIATS
T Crocob6HOCTh CTPOUTH Huanor «Pabota
VY3 | nuanoruyeckoe BbICKa3bIBaHUE HA | MEHEIKepay bunet5
TEMY.
CrocobHOCTh CTPOUTH [IpesenTanus
Y4 | MoHOJIOrMYeCcKOe BhICKa3piBaHue | (1.5.2) buner5
Ha TEMY
h§ HOCTh HaXOIHUTh
CrocobHoc axox Tekct «Benenue TecToBOE
po(heCcCHOHATIBHYIO JIEKCUKY B TOB
33 pog y y OyXxrajntepun»
TEKCTE U NMPaBUILHO €€ 3aganue 1
Tema 1.9 yHoTpeOJIATh
Cr1ocoOHOCTh YHTATh Tekct «Benenue
byxranrepc 35 MHOSI3bIYHBIEC TEKCTHI Ha OyXxrantepun» K/p Ne2
KHH y4eT 3aJaHHYIO TeMY
CrocoOHOCTh U3BJIEKATh HY)KHYIO
AynupoBaHue
Vi WH(}pOpMAIUIO U3 YCTHOTO K/p Ne2
«Bakancun»
cooO1IeHus
Paznen 2
Tema?2.1 A ‘ 34 ‘ CrocoOHOCTh 1aTh ONPECIICHHE ‘ Jlekcuueckuit bunet6




Kpatkoe Kon HanmMeHnoBaHnue o11eHOYHOTO
HAUMEHOBaH
€3y CpEeACTBa U MPECTaBJICHUE €ro B
ue pasnena pesy Ilokazarens oBnamgeHUs peA pel
/ pTaTa KOC
(MomyJwst) pe3ynbTaTamMu 00y4eHus -

TEeMBbI o0yue Texymmii [IpomexxyTouHas
OUCHUILIHBL | HHUA KOHTPOJIb aTTecranus
career in npoheccCOHaTbHBIM TEPMUHAM JTUKTaHT3
accountanc IMOCPEACTBOM
y 00IIeymOTPEOUTEILHOMN JICKCUKH

CrniocoOHOCTh U3BJIEKATh HY)KHYIO | AyIupoBaHHE
Vi WH(}pOpMAIUIO U3 YCTHOTO «Kapbepa 3ananue Ned
cooO1IeHus Oyxrantepa»
Tekcr «A
CrocoOHOCTE paboTaTh ¢ TEKCTOM .
V2 career In 3ananue N4
accountancy»
CriocobHOCTh HAXOIUTh T
eKCT
33 po(heCcCHOHATIBHYIO JIEKCUKY B «Accountancy» | Burer?
TEKCTE M NMPABUIHHO €€
Tema 2.2 yHOTpPEOISTh
Who needs [ToHrMaTL OOV CMBICT Y€TKO AynupoBaHue
accountants y1 | MPOM3HECEHHDBIX BBICKa3bIBaHU «41 xouy OBITH TectoBoe
? Ha U3BECTHBIEC TEMBI Oyxrantepom» 3aanue 2
(mpodeccruoHanbHbIC U OBITOBBIE),
CriocobHOCTh PabOTaTh C TEKCTOM Texer TectoBoe
Vv2 «Accountancy»
3aanue 2
CrocoOHOCTh YUTATh Tekct «AHKeTa
35 WHOS3BIYHBIE TEKCTHI Ha COUCKATEJISI» bunet8
T 23 3aIaHHYIO0 TEMY
ema 2. =
What do [ToHrMaTL OOIIHIT CMBICT Y€TKO AynupoBaHmue
MIPOM3HECEHHBIX BBICKA3bIBAHHIMA «CobecenoBanu
accountants V1 p A 3ananue Ne5
do? Ha M3BECTHBIC TEMBI e»
' (mpodeccruoHabHBIE U OBITOBEIE),
CnocoOHOCTh OonucaTh CBOU 3anonHeHue
V4 | npodeccroHanbHbie H TMYHBIE aHKETHI Ha 3aganue No5
KayecTBa COMCKaHHe
CriocobHOCTh HAXOIUTh Texer «Jobs in
33 pohecCHOoHaNBbHYIO JIEKCUKY B accountancy» Buier9
TEKCTE U NMPaBUILHO €€
yHoTpeOIsITh
CrocobHOCTh 1aTh ONpeesieHue ] -~
Tema 2.4 po¢hecCOHaIbHBIM TEPMUHAM
. 34 JUKTaHT4 bunet9
Jobs in MIOCPEICTBOM
accountancy 00IIeyOTPEOUTEIHLHOM JIEKCUKH
Crioco6HOCTh CTPOUTH
Hwnasmor
V3 | nuanoruveckoe BHICKa3bIBAHUE HA
«Kapsepa»
TEMY.
bunet9
CrocoOHOCTh CTPOUTH Hoxman
Y4 | mononorunueckoe BeickaspiBanne | «IIpodeccuu B
Ha TEMY OyxranTepun»
Tema 2.5 3 CrocobHOCTh HAXOIUTh Texcer « What K/oNe 3
What makes podecCHOHATIBHYIO JIEKCUKY B makes a good P




Kpatkoe Kon HanmMeHnoBaHnue o11eHOYHOTO
HaUMCHOBAH | nesyjp CpelCTBa H MPEACTABICHUE €0 B
ue pasjena IToka3arennb oBJIaIEeHUS
/ pTaTa KOC
(MomyJwst) pe3ynbTaTamMu 00y4eHus -

TEMBI 00y4e Texymmit [IpomexyTounas
OUCHUILIHBL | HHUA KOHTPOJIb aTTeCTaIus
a good TEKCTE U MPABUIILHO €e accountant?»
accountant? yHnoTpeoIsiTh

CrocoOHOCTh YUTATh Tekcr « What
35 | MHOA3BIYHBIC TEKCTHI HA makes a good K/pNe 3
3aJIaHHYIO0 TEMY accountant?»
CriocoOHOCTh M3BJICKATh HY)KHYIO | AyIupoBaHHE
V1 | uadpopmaruio U3 yCTHOrO «Cobecenoanu | bunerl0
COOOIICHHS e 2»
CrocoOHOCTh HAXOUTh Teker
33 po(heCCHOHATIBHYIO JIEKCUKY B «Koudepennun | TecroBoe
TEKCTE U MPABUIILHO €€ » 3aganue 3
Tema 2.6 yHnoTpeoIsiTh
Was it a [TonnmaTe 00NN CMBICIT YETKO
N AynupoBanue
good V1 MPOU3HECEHHBIX BhICKa3bIBAHUHN «Ha TectoBoe
conference? Ha U3BECTHBIE TEMBI 3aJanue 3
KOH(EepEeHLUN»
(mpodeccruoHanbHBIC U OBITOBBIC),
Tekct
CriocobHOCTh PabOTaTh C TEKCTOM
V2 «Kondepenunn | 3amanue 7
»
CrocoOHOCTh HAXOUTh Teker
podeCCHOHANILHYIO JIEKCUKY B «MarteMaTnyeck
33 pod y y bunerl 1
TEKCTE U MPABHIILHO €€ Y€ 3HaKN
YIOTpEOISITh
CriocoOHOCTh TOHUMATh OOTIUH
AynupoBaHue
Tema 2.7 CMBICJI YETKO TPOU3HECEHHBIX
. N «Yrenune TectoBoe
Calculations V1 | BbIcKa3bIBaHUil HA U3BECTHBIE
dbopmyn u 3amanue 4
TeMbI (TIpodecCHOHATBHBIE U
MIPUMEPOB»
OBITOBBIC)
Tekcr
Vo CrniocobHOCTh paboTaTh ¢ TeKCTOM | «MaremaTtuueck | TecToBoe
ue 3HaKn» 3amanue 4
CriocobHOCTh HAXOIUTh
PO eCCHOHANBHYIO JIEKCUKY B Jlexcnueckuii
33 pog y y buner12
TEKCTE U MPaBUIIBHO €€ JTUKTAHTS
yHoTpeOIsITh
Tema 2.8 A CrocoOHOCTh TOHUMATH 00N
AynupoBaHue«
tax return CMBICJI YETKO ITPOU3HECEHHBIX
N Hanorossie
Vi BBICKa3bIBAHU HA U3BECTHBIE buner12
BBIYETHD»
TeMbl (TpodeccrHoHabHbBIE U
OBITOBBIC)
V2 CnocoOHOCTB paboTaTh ¢ TeKcToM | Tekcer «A tax TecroBoe
return» 3ajaHues
Paznen 3
Tema 3.1 33 CriocoOHOCTh HAXOUTh Tekcr K/p Nod
The po(hecCHOoHATBbHYIO JIEKCUKY B «3meHeHus B p A




Kpatkoe Kon HanmMeHnoBaHnue o11eHOYHOTO
HAUMEHOBaH
€3y CpEeACTBa U MPECTaBJICHUE €ro B
ue pasjena pb TaZa IToka3arennb oBJIaIEeHUS pea pKI(l) C
(monyust) / pe3ynbTaTamMu 00y4eHus -

TEMBI 00y4e Tekymui [IpomexyTounas
OUCHUILIHBL | HHUA KOHTPOJIb aTTecranus
changing TEKCTE U IPABUIILHO €€ 0aHKOBCKOU
world of YIOTPEOISITH CHCTEME»
economics Texkcr

CrocobHOCTh YUTATh
«3meHeHus B
35 WHOS3bIYHBIC TEKCTHI HA . K/p Ned
OaHKOBCKOM
3aJJaHHYI0 TEMY
CHCTEMEY
CriocoOHOCTh M3BJICKATh HY)KHYIO | AyIupoBaHHE
V1 | uadpopmariuio U3 yCTHOrO «Economic 3ananue 8
COO0IIEeHHS changes»
Tekcr
CriocoOHOCTh HaXOUTh HYKHYIO . .
35 UH(OpMAaIHUIO B TEKCTE HA «Financial bunerl3
p organisations»
po(heCCHOHATIBHYIO TEMY
Tema 3.2 AynupoBaHue
. . CriocoOHOCTh U3BJIEKATh HYKHYIO
Finance in «Panuountepss | TecToBoe
. Vi nH(pOpMAIUIO U3 YCTHOTO
companies 10 co CTuBOM 3aanue 6
COOOIICHHS
J>xo6comM»
CriocoOHOCTh CTPOUTD
Jmamor
V3 | ananoruyeckoe BhICKa3bIBAHHE Ha bunerl3
«DUHAHCHI»
TeMy.
Cr1ocoOHOCTh HAXOIUTH Tekct
podeCCHOHANBHYIO JIEKCUKY B «JlokyMeHTHI 0
33 pod y y Hloky bunerl4
TEKCTE W MMPABUIBHO e J0X0Jax»
TOTPEOIATH
Tema 3.3 Yot
The income CrocoOHOCTh HAXOJUTh HY)KHYIO | Tekcr
statements 35 nH(OpMaIIO B TEKCTE HA «dokymentst o | K/pNe5
po(heCcCHOHATHLHYIO TEMY J0X0JaxX»
Tekct
CriocoOHOCTh PabOTaTh C TEKCTOM
v2 «loxkymenTsl 0 | K/pNeS
J0X0JaxX»
CrocoOHOCTh HAXOIUTh
po(hEeCCHOHANBHYIO JIEKCUKY B Jlexcnueckuii
33 pod y y 3ananue 9
Tema 3.4 TEKCTE U NPABUJILHO €€ JTUKTAHT 6
The cash ynoTpeOJIsiTh
flow CrocoOHOCTh YMTATh Texkct «The cash
statement 35 | HHOS3BIYHBIC TEKCTHI HA flow statement» | 3amanue 9
3aJJaHHYIO0 TeMY
Tekct «The cash
V2 CnocoOHOCTh paboTaTh ¢ TEKCTOM 3aganue 9
flow statement»
CrocoOHOCTh HAXOUTh Tekcr
Tema 3.5 33 po(hecCHOHATIbHYIO JIEKCUKY B «Corporate Brnerls
Taking care TEKCTE U MPaBUIBHO € clients»
of corporate yIOTpeOISITh
clients CrocobHOCTh TOHUMATh OO TIHN AynupoBaHue
Vi CMBICJI YETKO IIPOU3HECEHHBIX «Pabora ¢ 3ananue 10
BBICKQ3bIBaHUI1 HA H3BECTHHIC KOPIIOPATUBHBIM




Kpatkoe Kon HaunmeHoBaHME OIEHOYHOT O
HaUMCHOBAH | nesyjp CpelCTBa H MPEACTABICHUE €0 B
ue pasjenna IToka3arennb oBJIaIEeHUS
/ pTara KOC
(MomyJwst) pe3ynbTaTamMu 00y4eHus -
TEeMBbI o0yue Texymmii [IpomexxyTouHas
JTUCHUIUIMHBL |  HUA KOHTPOJIb aTTeCTaIus
TeMBbI (podeCCuOHATBHBIC U U KIIUCHTaMU
OBITOBBIC),
Tekcr
CnocoOHOCTL paboTaTh ¢ TEKCTOM
y2 «Corporate
clients»
CnocoOHOCTh HAXOAUTh
Tekct
I HOHAJIBH KCHKY B
33 podeCCHOHAIBHYIO JIEKCHKY «Bankruptcy»
TEKCTE U MPABUIILHO €€
yHnoTpeoIsITh
Tema 3.6 CrocoOHOCTH TOHUMATh 00U 3aganue 11
) CMBICII YETKO MPOU3HECEHHBIX AynaupoBanue
Bankruptcy .
V1 BBICKAa3bIBAHWH HA N3BECTHBIC «Bankruptcy»
TeMbl (IpodeccoHaIbHbIE U
OBITOBBIC),
Teker
CnocoOHOCTE paboTaTh ¢ TEKCTOM
v2 «Bankruptcy» 3amanwme 11
CrocoOHOCTh JaTh ONPEICICHHE TexkcT
34 npodecCuOHaATLHBIM TEPMHUHAM «M3menenuss B | TectoBoe
IIOCPEICTBOM 9KOHOMHKE» 3ananue /
Tema 3.7 o01IeymoTpeOUTEIIbHON JICKCUKH
Economic CrocoOHOCTh CTPOUTH Huainor TecToBoe
change V3 | nuanorundeckoe BbICKa3piBaHue Ha | «OOCyxIeHHne sananme 7
TEMY. rpauKoB»
CrocoOHOCTh CTPOUTH Hoxnan / TecToBoe
Y4 | MOHONOTHYECKOE BBICKa3bIBAHUE | TIPE3CHTAIUs
3amganue /
Ha TEMY
Paznen 4
CrocoOHOCTh HAXOUTh .
s Jlekcnueckuit
PO eCCHOHANIBHYIO JIEKCUKY B
33 p Y Y IUKTAHT/
TEKCTE U MPaBUIIbHO €€
ynoTpeoJiaTh
Tema 4.1 CnocoOHOCTh MHUCATh U YUTATh Pa6ora ¢ axanue 6
Formal style V6 | mmcema, BeCTH MEPEMUCKY Ha KOPPECIIOHIEHIT
WHOCTPAaHHOM SI3bIKE uel (yTeHue)
CrocoOHOCTb CTPOUTH
Hanucanue
Y4 | MOHOJIOrHYECKOE BBICKa3hbIBAaHHE
UChMa
Ha TEMY
CocraBiieHne
CrocoOHOCTh COCTaBUTh
a3JIMYHBIX
Tema 4.2 31 MUCbMEHHOE MOHOJIOTHYECKOE p . | bunerl6
. BHJIOB JICJIOBOM
Writing BBICKa3bIBAHUE
MIEePETHCKU
memos, - CocraBienue
mails and CriocoOHOCTh OMKUCATh CBOU .
. JTUIHBIX
notes Y4 | npodeccruoHanbHbIC 1eHCTBUS U p . | 3amanme 12
BHJIOB JICJIOBOM
MUCHbMEHHO UX U3JI0KUTh
MIePENnCKU




Kpatkoe Kon HanmMeHnoBaHnue o11eHOYHOTO
HaUMCHOBAH | nesyjp CpelCTBa H MPEACTABICHUE €0 B
ue pasjenna IToka3arennb oBJIaIEeHUS
/ pTaTa KOC
(MomyJwst) pe3ynbTaTamMu 00y4eHus -
TEMBI 00y4e Texymmit [IpomexyTounas
OUCHUILIHBL | HHUA KOHTPOJIb aTTecranus
Cnoco0HOCTh MUcaTh MUCHMA,
CocraBnenuu
BECTHU MEPEMUCKY Ha
Ppa3IMYHBIX TecroBoe
V6 | HHOCTPaHHOM SI3BIKE .
BHJIOB JICJIOBOM | 3amanue 9
O(pUIHATBHYIO U
MePETHCKU
Heo(UITHATBHYIO.
Tema 4.3 CrocoOHOCTh HaXOOUTh
_ po(hECCHOHANBHYIO JIEKCUKY B Jlexcuueckuii .
Describing 33 pog Y Y Exit Test
TEKCTE U MIPAaBUIIBHO €€ JUKTaHTY
graphs and yIOTPEOJISITh
charts V4 CriocoOHOCTb CTPOUTH
MOHOJIOTMYECKOE BbICKa3biBaHue | IIpesenTanun Exit Test
Ha TEMY




4 OnucaHue Mpoueaypbl OlleHUBAHMS
Pe3ynbpTatel 00ydeHUs MO MUCHUILUIMHE, YPOBEHb CHOPMHPOBAHHOCTH KOMITCTCHITUI
OLICHUBAIOTCS 110 4YeThIpEX OalbHOW IIKAJle OIEHKAMHU: «OTIHYHO», «XOPOIIOY,
«yJIOBJICTBOPUTEIIEHOY, «HEYIOBICTBOPUTEIIHEHO» U 0AJIbHON CHCTEME.
MakcruMasnbHas cymMa 6ajutoB o nucuumuimae pasHa 100 6amam.

Orneska mno
MPOMEKYTOYHOMN XapakTepuCTUKa YPOBHS OCBOEHUS IACLIUIIIINHBI
aTTeCTalun

CymmMma
OaoB

or 91 «3auteHo» / «orim4Ho» | CTYAGHT  JEMOHCTPHpPYeT  CHOPMHUPOBAHHOCTh
1o 100 JTUCIUTUTMHAPHBIX ~ KOMIIETCHIIMH HAa HWTOTOBOM
YpOBHE, o0HapyXUBaeT BCECTOPOHHEE,
CHCTEMAaTH4YecKoe M TIIyOOKOe 3HaHHEe Y4eOHOro
MaTepuana, YCBOMJ OCHOBHYIO JIUTEpaTypy U
3HAKOM  C  JIONOJIHMUTEIBHOM  JIMTEPAaTypoOH,
PEKOMEHI0BaHHOIM NporpaMMoi, ymeer CBOOOAHO
BBINOJIHATH IIPaKTUYECKUE 3aJaHus,
IIPEAYCMOTPEHHBIE IIPOrpaMMOoii, CBOOOHO
oIepupyer PHOOPETEHHBIMU 3HAaHUSAMU,
YMEHUSIMU, IPUMEHSET UX B CUTYaLUAX
ITOBBIIIEHHON CJIOXKHOCTH.

or 76 «3a4TEHO» / «XOpPOILO» CryneHT  neMoOHCTpupyeT  c(OPMUPOBAHHOCTb
10 90 JIUCUUIUIMHAPHBIX ~ KOMIIETEHIMHA HA  CPEIHEM
YPOBHE: OCHOBHBIE 3HAHHUS, YMEHHUS OCBOEHBI, HO
JIOIy CKarOTCsl HE3HAauUTEIbHbIC OLIMOKH,
HETOYHOCTH, 3aTPYAHEHMS IIpU AHAIUTUYECKHUX
olepanusix, NepeHoce 3HaHUM U YMEHUN Ha HOBBHIE,
HECTaHJapTHBIEC CUTYALINH.

or 61 «3a4teHo» / CryneHT  neMOHCTpUpyeT  c(OPMHUPOBAHHOCTD
o 75 «YIOBJIETBOPUTEIBLHO) JTUCIUTUIMHAPHBIX ~ KOMIIETEHIIWH Ha  0a30BOM
YpPOBHE: B XOI€ KOHTPOJBHBIX MEPONPUATUI
JIOIYCKAIOTCsl 3HAUUTENIbHBIE OIUOKH, MPOSBISETCS
OTCYTCTBHE OTIEIbHBIX 3HAHWI, YMEHUI, HaBBIKOB
10 HEKOTOPBIM JHCLMIUIMHAPHBIM KOMIIETCHIIUAM,
CTYACHT HCIBITHIBAET 3HAYUTENIBHBIE 3aTPYAHECHHUS
IIPY ONIEPUPOBAHUU 3HAHUSAMU M YMEHUSIMU IIPU UX
IIEPEHOCE Ha HOBBIE CUTYalUH.

ot 41 «HE 3a4TeHO» / CtygneHT  neMOHCTpupyeT  c(HOpMHPOBAHHOCTH
1o 60 «HEYZOBJIETBOPUTENBHO» | NUCUMINIMHAPHBIX KOMIIETEHIMH HA YPOBHE HHUXKE
0a30BOro, MPOSABIAETCS HEJOCTATOUHOCTb 3HAHUU,
YMEHUH, HABBIKOB.

or 0 «He 3a4TeHO» / JucnunnuHapHbie KOMIIETEHIIMA HE POPMUPOBAHBI.
1o 40 «HCYIIOBJIETBOPUTENBHO» | [IposiBIIIETCA MOJHOE WIIM MPAKTUYECKH TOJIHOE
OTCYTCTBUE 3HAHUMN, YMEHUI, HABHIKOB.

Tekymas arrecranuss MO AUCUMIUIMHE TPOBOJUTCS C I€JIbI0 CHCTEMATHYECKON
MPOBEPKU  JOCTHXKEHUW oOyuaromuxcsi. OObeKTaMU OIICHWBAHUS SBISIOTCS: CTEIEHb
YCBOCHHSI TEOPETHMUECKUX 3HAHWUM, YpPOBEHb OBJIAJICHUS MPAKTUYECKUMU YMEHHSIMU U
HaBbIKAMHU TI0 BCEM BHJAM Y4YeOHOH paOOThI, KauyeCTBO BBIIOJHECHUS CaMOCTOSTEIILHOMN
paboThl, ydeOHash NUCHUIUIMHA (aKTHBHOCTh Ha 3aHATHUSX, CBOCBPEMEHHOCTH BBITIONHEHHS
pa3IMYHBIX BHUAOB 3aJaHU, MOCEIMAEMOCTh BCEX BHUJOB 3aHATHM 10 aTTECTYEeMOWU
JUCITUTUTHHE).



[Ipu npoBeneHUN MPOMEKYTOYHON aTTECTAI[MN OLICHUBAETCS JTOCTH)KEHUE CTYIEHTOM
3aIJIJaHUPOBAHHBIX 10 JHUCLUIIIMHE PE3yJIbTaTOB O0y4YeHHs, 00EeCleynBaOIUX PE3yJIbTaThl
OCBOEHHS 00pa30BaTEIbHON IPOrPAMMBI B LIEJIOM.

KpuTtepun onieHuBaHUsI YCTHOTO OTBeTa

OILICHOYHBIE CPENICTBA: YCMHOE COOOueHUue, O0OKIA0, npe3eHmayus

5 0ai10B - OTBET MOKAa3bIBaeT MPOYHBIC 3HAHUS OCHOBHBIX MPOIECCOB H3ydaeMOM
MpeaMEeTHON 00JacTH, OTJIMYaeTcsl TIIyOMHOW M TONHOTOM pacKpbITHS TEMbl; BiaJieHUE
TEPMUHOJIOTUYECKUM aIlllapaToM; yMEHHE OOBICHITh CYIIHOCTb, SIBICHHUH, MPOIECCOB,
COOBITHI, Je7aTh BBIBOJBI U OOOOIIEHUS, JaBaTh apryMEHTUPOBAHHBIC OTBETHI, MPUBOJAUTH
npuMepsl;  CBOOOAHOE  BIAJEHHE  MOHOJOTHYECKOW  Peyblo,  JIOTUYHOCTH u
MOCIIEIOBATEIPHOCTh OTBETAa; YMEHHE IPUBOAHWTH IPUMEPHI COBPEMEHHBIX ITPOOIIEM
n3y4aeMoil obsacty.

4 fanna - oTBeT, OOHAPYKMBAIOMIMN MPOYHBIE 3HAHUS OCHOBHBIX IPOI[ECCOB
n3yd4aeMoil mpeaMeTHOM 00JacTH, OTIAMYaeTcss TTyOWHOW M TOJHOTOH PAaCKpPBITHS TEMBI;
BJaJIeHUE TEPMHHOJOTHYECKHM AanmapatoM; YMEHHE OOBSCHATh CYIIHOCTb, SIBJICHUH,
MPOLIECCOB, COOBITHH, AeNaTh BHIBOABI M O00OOIIEHUS, JaBaTh apryMEHTHPOBAHHBIE OTBETHI,
MPUBOAUTHL TPUMEPHI; CBOOOAHOE BIAJICHHME MOHOJOTUYECKOH pEYbl0, JIOTUYHOCTh W
II0CJIEI0BATENbHOCTh 0TBeTa. OJIHAKO AONYCKAEeTCsl O/IHA - IBE€ HETOUHOCTU B OTBETE.

3 0ay1a — OTBET, CBU/ICTEIbCTBYIOIIMI B OCHOBHOM O 3HAHUH IPOIECCOB M3ydaeMOi
PEIMETHON 00JIaCTH, OTIMYAIOUIMICS HEIOCTATOYHOW TIYOMHOW W TOJHOTOW PaCKPBITHS
TEMbl; 3HAHUEM OCHOBHBIX BOIIPOCOB TEOPHUH; c1ab0 chopMHUPOBAaHHBIMU HABBIKAMH aHAIN3a
SIBJICHUW, TPOIECCOB, HEAOCTATOYHBIM YMEHHMEM JaBaTh ApryMEHTHPOBAHHBIE OTBETHI U
MPUBOAUTH TPUMEPBI; HEIOCTATOYHO CBOOOAHBIM BIAJICHHEM MOHOJOTHYECKOW pEUblo,
JIOTUYHOCTBIO U TIOCJIEI0BAaTEIbHOCThIO OTBeTa. Jlomyckaercss HECKOJbKO OHIMOOK B
COZIEpKaHUU OTBETa; HEYyMEHHE MPUBECTHU MPHUMEP Pa3BUTHUS CUTYallUU, MPOBECTH CBS3b C
JIPYyTUMU acleKTaMH U3y4aeMon 00IacTu.

2 0anya — oTBeT, OOHAPYKUBAIOLIMN HE3HAHHME MPOIECCOB M3y4yaeMON MpeIMETHOMN
00J1acTi, OTJIMYAIOIIUNCS HErNIyOOKUM PacCKpBITUEM TEMbl; HE3HAHHMEM OCHOBHBIX BOIPOCOB
Teopuu, HecHhOPMHUPOBAHHBIMU HABBIKAMHU aHAJIM3a SIBJICHUH, MTPOIIECCOB; HEYMEHHUEM /1aBaTh
apryMeHTHUPOBAaHHbIE OTBETHI, CIa0bIM BIIAJ€HHEM MOHOJIOTHYECKOW peubl0, OTCYTCTBHEM
JIOTUYHOCTA U TOCJTENO0BAaTENbHOCTH. JlomyckaloTcs cepbhe3Hble OLIMOKM B COACP)KaHUU
OTBETA; HE3HAHHUE COBPEMEHHOM MPOOIeMaTHKU U3y4yaeMOoil 00J1acTH.

Kpurepun oneHuBaHusI MMCHLMEHHOI PadOTHI

OIICHOYHBIC CPEJICTBA: KOHCNEKM, KOHMPOAbHA paboma, O00KIA0 (coobweHue),
8bINOJHEHHDIU 8 (PopMe npe3eHmayuy, meopyeckoe 3a0anue.

5 0a/JuI0B - CTYAEHT BbIpa3WJl CBOE MHEHHE 110 CPOpPMYJIUPOBAHHOM mpodieme,
apryMeHTHpOBajJ €ro, TOYHO ONPEAEIUB €€ coaepkaHue M cocraBiswomue. [Ipobiema
packpbiTa TOJHOCTBIO, BBIBOJIBI 00OCHOBaHBL. [IpuBeneHBI NaHHbIE OTEUECTBEHHOH W
3apyO0eXHON JIUTEepaTyphl, CTATUCTUYECKUE CBEACHHs, NH(OPMALMs HOPMATUBHO -TIPABOBOTO
xapaktepa. CTyIeHT BiaJeeT HaBBIKOM CaMOCTOSTENBbHON paboThl MO 3aJaHHOW TeMe;
METOJIaMH M TIPUEMaMH aHaJM3a TEOPETHUYECKUX M/UIN MPAKTUYECKUX ACMEKTOB M3y4aeMoOu
obnactu. @akTUUYECKUX OIIMOOK, CBSI3AHHBIX C IOHMMAaHUEM IpPOOJIEMBI, HET; rpapuuecKu
pabota odopmIiieHa TPABUIIHHO.

4 ©fanna - pabora XapakTEpU3yeTCs CMBICIOBOM IEIbHOCTBIO, CBS3HOCTBIO U
ITOCJICIOBATEIbHOCTBIO U3JIOKEHHUS; JOMYIIEHO He Oojiee | ommOKu npu 00bICHEHUU CMBICIIA
wim coaepkanus mpobnembl. IlpoGmema packpeita. He Bce BBIBOABI CHOETaHBI H/WIH
o0ocHOBaHbI. JlJs1 aprymMeHTAaIlliu TPHUBOIATCS JIaHHBIE OTEUYECTBEHHBIX M 3apy0e HBIX
aBTopoB. [IpomemMoHCTpUpOBaHBI HCCIEIOBAaTENbCKME YMEHHS U HaBbIKU. (DaKkTHUEeCKHUX
OIMMOOK, CBS3aHHBIX C MOHMMaHUEM MpoOJieMbl, HEeT. JlomylieHsl ofHa-ABE OIMMOKH B
oopMiIeHHU PabOTHI.

3 0aqya — CTYASHT NPOBOJUT JOCTATOYHO CAMOCTOSTENBHBIM aHAJM3 OCHOBHBIX
9TaliOB M CMBICJIOBBIX COCTABIIIOUIMX MPOOJIEMBI; MOHUMAET 0a30BbI€ OCHOBBHI U



TeopeTHuyecKoe O0OCHOBaHME BbIOpaHHOW TeMbl. [IpoOirema packpbiTa HE MOJHOCTHIO.
BriBogsl He caenanbl w/uiu BbIBOABI He 00ocHOBaHbI [IpoBenen anamu3 mpoOiembl 6e3
MIPUBJICUEHUS JOTOHUTENBHON uTepatyphl. JlomnymeHo He 6osee 2 onmOOK B CMbICIE WIH
coJlepyKaHUH TPOOJIeMbI, 0POPMICHUU PAOOTHI.

2 Oamnma - paboTa mpeAcTaBisieT COOOW IEepecKa3aHHBIH WM  IOJIHOCTBIO
MepenrcaHHbIii UCXOAHBIA TEKCT 0€3 KakuxX Obl TO HHM OBLJIO KOMMEHTapHueB, aHanu3a. He
packpbiTa CTPYKTypa W TeOpeTHuecKas cocTaBisiomas Tembl. [IpobiemMa He packpbITa.
BriBonibl oTCYTCTBYIOT. JlonyIieHo Tpu win 6ojee Tpex OMMOOK B CMBICIOBOM COJIepKaHUH
packpbIBaeMoii poGieMbl, B 0hOpMIICHUH pabOTHI.

Kputepnu oneHuBaHUsI TECTOBOIO 33 JaHUSA

Ouenka Omauuno Xopowo Yooeremeopumenvno | HeyoosnemeopumenbHo
Komnuectso
0 ot 76% 1o 0 0
MIPaBUIIbHBIX 91% u=> 909 % He meHee 61% MmeHee 61%
OTBETOB '

Kpurepuu BbICTaBIeHUS OLEHKH CTYACHTY Ha 3a4eTe
OLIEHOUHBIE CPEICTBA: YCMHbILL ONpPOC 8 opme cobecedosanus, bINOIHEHUE NUCLMEHHBIX
PA3HOYPOBHEBbIX 3a0aHUll, MeopuecKoe 3a0anue, Kelic-3a0aid, nopmaeouo, npoexm.

OrweHka no
POMEXYTOTHON XapaKTepucTruKa KauecTBa CPOPMUPOBAHHOCTH KOMIIETEHIIUN
aTTecTanuu

CTyeHT JEeMOHCTpUPYET CHOPMHUPOBAHHOCTh JTUCIUILIIMHAPHBIX
KOMIIETEHIIMM  HAa  TPOABMHYTOM  YpOBHE:  OOHApy»XHBaeT
BCECTOPOHHEE, CHUCTEMaTHYecKoe U TIJIyOOKOe 3HaHuE Y4eOHOro
MaTepHaia, yMeEeT TECHO YBS3BIBAaTh TEOPUIO C TIPAKTHUKOH,
CBOOOJIHO CIIpaBIsieTCs C 3a7]a9aMU, BOIIPOCAMH U APYTHMH BUIAMH
NPUMEHEHUSI 3HAHUW, MPUYEM HE 3aTPYAHSAETCA C OTBETOM IIpU
BHUAON3MCHCHHNU 3a,[[aHPII>i, IIPpaBUJIBHO 00OCHOBBIBAET IIPUHATOC
peUICHUEC, BJIAACCT PA3HOCTOPOHHUMH HABBIKaAMU W IMPUEMaAMU
BBITIOJIHCHU A ITPAKTUYCCKUX 3a/1d4.

«3a4TeHO» /
KOTIIMYHO

CTyneHT AeMOHCTpUpYeT c(OpPMUPOBAHHOCTh IJUCHMUIIMHAPHBIX
KOMIETeHIIUH Ha 0a30BOM ypOBHE: OCHOBHBIC 3HAHHS, YMEHUS
OCBOEHBI, HO JOIMYyCKAIOTCS He3HAUNUTENbHbIE OIMOKN, HETOUYHOCTH,
3aTpyIHEHUs IIPU AHAIUTHYECKUX OINlepalusix, IEPEeHOCE 3HAHUN U
YMEHUI Ha HOBBIE, HECTAHJAPTHBIC CUTYALUU.

«3aareHo» /
«XOPOIIO»

CTyneHT AeMOHCTpUpYeT C(OpPMHUPOBAHHOCTh AMCLUIIIMHAPHBIX
KOMIIETCHIIMM Ha IIOPOrOBOM YpPOBHE: HMEET 3HAHUS TOJIBKO
OCHOBHOI'O MaTepuana, HO HE YCBOMJI €ro JAeTalled, B XOIe
KOHTPOJIBbHBIX MEPOIPUATHI JONYCKAIOTCS 3HAUUTENbHBIC OIINOKH,
HE0CTaTOYHO IIpaBUJIbHbIE (bOopMyYIMPOBKH, HapyLIEHUs
JIOTMYECKON TI0CIEN0BAaTENbHOCTH B M3JIOKEHUHM ITPOrPAMMHOIO
MaTepuasa, HUCHBITBIBAET  3aTPyJAHEHUS IPH  BBIIOJHEHUU
MPaKTUYECKUX paboT, IpU ONEPUPOBAHUU 3HAHUSAMH U YMEHUSIMU
IIPU X IIEPEHOCE HA HOBBIE CUTYalUU.

«3auTeHo» /
«yIOBJIETBOPUTEIHLHO

CTyneHT AeMOHCTpUpyeT c(hOpMHUPOBAHHOCTh AMCLHUIIIIMHAPHBIX
KOMIIETEHIIUH Ha YPOBHE HHXKE IOPOTOBOrO: BBISBISIETCS IMOJTHOE
«HE 3a4TeHO» / WM NPAKTUYECKH MTOJIHOE OTCYTCTBHE 3HAHUM 3HAYUTEIBHON YacTu
«HEYJIOBJIETBOPUTEILHO» | POrPaMMHOI0 MaTepHaa, CTYACHT JOIMYCKAeT CYIEeCTBEHHBIE
OIIMOKH, HEYBEPEHHO, C OOJIBIIMMHU 3aTPYAHEHUSMHU BBIOJIHSAET
MpakTUYecKue paboThl, YMEHHS U HaBBIKU He CPOPMHUPOBAHBI.




5. [IpuMepbI 01IeHOYHBIX CPEACTB /sl MPOBeIeHU s TeKYIell aTTecTalun
5.1 Bonpocsl 1151 codecenoBanusi (YCTHOTO ONPoca):

1. What is the official name of Great Britain?

2. Where is it situated? What parts does it consist of?

3. What is the territory and the population of Great Britain?

4. What city is the capital of Great Britain?

5. What is the surface of the country?

6. Are there any big rivers and lakes in Great Britain?

7. What is the climate on the British Isles?

8. Is Great Britain a highly developed industrial country?

9. What goods does the British industry produce?

10. Are there any big educational establishments in Great Britain?
11.1s Great Britain a constitutional monarchy?

12.What is the name of the Queen of Great Britain?

13. Are you going to continue your parents' careers?

14.What are your favorite subjects in school?

15.What subjects don't you like?

16.What is your hobby?

17.Why do you think your job will give you many opportunities?
18. Is education in our country free?

19.1s education in Russia right or duty?

20.What kind of schools are there in Russia?

23.What are the possible ways to continue education after finishing the secondary school?
24 What are the main types of educational institutions in our country?
25.What are the types of higher education institutions in Russia?
26. What can you do?

27. Can you describe your working place?

28. What are yours duties?

29. What can you do for a customer as the bank representative?
30. What do you know about working with bank customers?
31. Can you describe a typical day of a bank worker?

32. What foreign currencies do you know?

33. Do you know the exchange course?

34. How can you help the customer to change the courses?

35. What do you know about investing money?

36. What ways of investing money do you know?

37. What things of the investing money are popular nowadays?
38. What is a stock market?

39. How do the stock work?

40. Who helps in spreading the risks?

41. How to arrange a meeting?

42. What should you know to arrange the meeting?

43. Are there any tips on the arranging the meeting?

44. What are the economic indicators?

45. What can the economic indicators show?

46. Where can we get the numbers on economic indicators?

47. What is a central bank of a country?

48. What are the duties of a central bank?

49. Is a central bank a state interprise or a commercial one?

50. What is a structure of a bank?



51. What is a bankruptcy?
52. What do you know about national banks?

5.2 TemMbl 1OKJIA0B U NPe3eHTANMNI
Tema 1.1. Benukobputanus

Tema 1.2. KommbroTepsl

Tewma 1.3. OGpa3oBanue

Tema 1.4. Mos Oyaymas mpodeccus
Tema 1.5. YcrpoiicTtBo Ha paboTy

Tema 1.6. JlenoBoe obO1cHIE

Tema 1.7. DxoHOMHKA

Tema 1.8. MeHeKMEHT

Tema 1.9. Byxrantepckuii yuer

Tema 2. 1 A career in accountancy

Tema 2.2 Who needs accountants?

Tema 2.3 What do accountants do?

Tema 2.4 Jobs in accountancy

Tema 2.5 What makes a good accountant?
Tema 2.6 Was it a good conference?
Tema 2.7 Calculations

Tema 2.8 A tax return

Tema 3.1 The changing world of economics
Tema 3.2 Finance in companies

Tema 3.3 The income statements

Tema 3.4 The cash flow statement

Tema 3.5 Taking care of corporate clients
Tema 3.6 Bankruptcy

Tema 3.7 Economic change

Tema 4.1 Formal style

Tema 4.2 Writing memos, e-mails and notes
Tema 4.3 Describing graphs and

5.3 [Ipumepsbl TECTOBBIX 3a1aHUI

TecToBoe 3amanue 1

1 Underline the odd one out in each group.

1 shares bonds dividend mutual fund property

2 ATX FTSE100 Frankfurt Stock Exchange Hang Seng Dow Jones
3 profit return savings cash shareholder

2  Write three letters to complete each word. They are all forms of investment.
4 co__ _ctibles

S5 prop__ Yy

6 m__  alfunds

7 sh s

8 b s

3

Complete this text with the words in the box.

capital  dividends investors profit shareholders stock




Companies raise (9) , the money they need to run or expand their business,

by selling shares on the (10) market. (11) buy the
shares in order to make money. They can make a(n) (12) when the price of
the shares goes (13) and they sell them for more money than they paid for
them. They also get money from (14) , a percentage of the company’s

profit which the company gives to its (15)

4 Look at Mark Hunter’s list of appointments and write sentences about what he is
doing
next week. Use the present continuous.

Monday, 1.00: lunch with Sam and Fiona

Tuesday, 10.00: meet Mr Benson at Smith and Sons
Wednesday, 2.30: dentist

Thursday, 11.00: golf with Tony Price

Friday, 9.00: flight to Paris

16 On Monday he

17

18

19

20

5 Complete these sentences with at, in, on or next.
21 The bank opens nine o’clock the morning.
22 Tina is going on holiday week.

23 Sue is getting married June.

24 1 always turn off my computer night.
25 The meeting is Tuesday, not Thursday.
26 What are you doing the weekend?

6 Match the words in the box with these definitions.

asset diversification guarantee portfolio

27 away of spreading risk by investing in different things
28 a combination of different kinds of investments
29 avaluable item that someone can sell for cash
30 certainty that something will happen

Bpewms Bemonnenus — 30 MuHYT

TecTroBoe 3aganue 2

1 Complete these sentences with the words in the box.

ambitious boring meticulous patient qualified satisfying stressful

1 This book isn’t interesting. It’s
2 Martin wants to be the boss of his own company in five years’ time. He’s very

3 George has a professional accountancy qualification. He is a(n)
accountant.
4  Ahmed doesn’t get angry easily. He’s very




5 Hilary’s boss watches her all the time and asks her to work quicker. Her job is very

6 Susan always pays attention to detail. She never makes mistakes. She is
7 Shilpi is a cashier. She enjoys helping people and she is happy when she can deal with
their ~ problems. Her job is very

2  Write the opposites of these adjectives.

8 mature
9 efficient
10 regular
11 honest
12 legal

13 reliable

3 Complete these sentences with the correct form of be going to or will.

14 ‘The phone is ringing.” ‘1 answer it.’

15 David become an accountant when he leaves university.

16 | have a coffee and two teas, please.

17 | walk to the bus stop with you if you wait five minutes.

18 Jamal leave school at the end of this year and get a job in a bank.

4  Match words 19-24 to definitions a—f.

19 assets

20 profitand loss statement
21 suppliers
22 management
23 liabilities

24 reporting period

the things a company owes, such as debts and taxes

the directors and managers of a company

a record of a company’s income, expenses and profits or losses

the period of time covered by a financial statement

the people who sell materials, goods and services to a company

the things a company owns, such as buildings, machinery and investments

=~ ® O O T D

5 Match questions 25-30 to answers a—f.

25 What are you going to do when you leave college?
26 Are you going to go to the conference next week?
27 Would you like something to drink?

28 How are we going to tell her the bad news?
29 Do you know if Sally wants tea or coffee?
30 How are we going to finish the job on time?

Don’t worry. I’ll take some work home with me tonight.
Don’t worry. I’ll do it.

I’1l have a coffee, please.

I’m going to take an accountancy course.

11 ask her.

© O O T D



f Yes, lam.
Bpewms Bemomaenus — 30 MuHYT

TecToBoe 3aganue 3

1 Complete this conversation with was, wasn’t, were or werent.

A: How (1) the conference, Martin?
B: 1t(2) wonderful! There (3) lots of interesting speakers
and the conference centre was great. My hotel (4) very near the

centre, so there was a twenty-minute walk every morning but it was clean and
comfortable.

A: (5) Randa and Hameed there?

B: No, they (6) . They (7) at another conference in
Berlin.

2 Choose the correct words in italics.

8 The food wasn’t very good. In fact, it was revolting / excellent.

9 The hotel rooms weren’t very big. In fact, they were wonderful / tiny.
10 “Were the presentations good?’ ‘Yes, they were delicious / fascinating!’
11 “Was the weather good?’ ‘No, it was awful / fine.’

3 Write the answers to these calculations in words.

12 Twenty-five minus five equals
13 Eight subtracted from twenty-four equals
14 Fifteen times two equals
15 One hundred and ten divided by two equals

4 Read Tamsin’s ‘to do’ list for yesterday and write sentences about what she did and
didn’t do.

« prepare cash flow for Harcourt and Co (v)

« arrange meeting with Muriel Danzig for Tuesday
)

« call bank about next month’s investment seminar (x)
« finish planning report for George (x)

* photocopy paperwork for Friday’s meeting (v)

16

17

18

19

20

5 Write the past simple form of these verbs.

21 make
22 take
23 find
24 go

6 Complete this email with the past simple of the verbs in brackets.

Dear Mrs Novakova




I am sorry | (25) (be) out when you (26)
(telephone) this morning. Thank you very much for sending the documents
| asked you for when we (27) (meet) last week. They (28)
(arrive) on Tuesday, so | (29) (finish) your

tax return and
(30) (send) it to the tax office this morning.

Yours sincerely
George Johnson

Bpewms Bemmonnenns — _30_ MUHYT

TecTtoBoe 3axanue 4
1 Underline the odd one out in each group.

1 consumer spending retail price index  stock market staple items industrial
production

2 grow increase rise fluctuate

3 unemployment economic growth inflation recession declining industrial
production

4 nought zero point nil love oh

2 Putthese words in the correct order to make sentences about the economy.

5 interest rates / economists / predict / rise / that / in / will / the next quarter

6 the economy / hope / will / we / of recession / soon / come out

7 of/ prices/ staple / fast / are rising / items

8 the/unemployment / will / government / that / predicts / fall / next year

9 economists/ economy / analyse / to / use / economic indicators / a / country’s

3 Do the sentences in each pair have similar (S) or different (D) meanings?

10 a Unemployment is rising.

b The number of people with jobs is increasing. (S/D)
11 a Retail prices are remaining steady.

b There is little change in the price of goods in the shops. (S/D)
12 a New construction is declining.

b Construction companies are building more houses. (S/D)
13 a Interest rates fluctuated last year.
b There weren’t many changes to interest rates last year. (S/D)

14 a Consumer spending is declining.
b People aren’t buying very much in the shops. (S/D)

4 Match the words (16-19) to their opposites (a—e).

15 rise a fluctuate
16 fortunately b fall
17 decline C negative

18 remain steady d unfortunately



19
5

6

26
27
28
29
30

positive e grow

Complete this text with the words in the box.

destroys issues regulates sets stores supervises

The Bank of England is the UK’s central bank. It has several main functions:

* 1t (20) the work of all the other banks in the country.

o 1t(21) coins and banknotes and (22) old and
damaged notes.

« 1t (23) the country’s reserves of gold and those of other

countries, too.

o 1t(24) the official interest rate.

« 1t (25) the money supply.

The Bank of England was founded in 1694 and it is affectionately known as ‘The
Old Lady of Threadneedle Street’.

Choose the correct word(s) in italics.

| am delighted to be able to tell you that you have / haven 't got the job.

| have some bad news for you, I’m afraid. The bank can / can 't give you a loan.
Unfortunately, the price of staple items is rising / falling.

If your portfolio is diversified, you have better chances / goals of making a profit.
I’m sorry to have to report that the dividend will be higher / lower this year.

Bpewms Boimonaenns — 30 MUHYT

5.4 Ilpumepsl 3agaHMil 1J1 KOHTPOJILHOM padoThl
Progress test 1 (Units 1-2)

Name: Date:

Section 1: Vocabulary

1 Underline the two words that do not belong in each group.

1 Nationalities: German French  Spain  Egyptian Japanese China

2 Languages: French  American German Arabic  Portuguese  Swiss

3 Countries: Japan  Switzerland  French Italy China German Brazil

2 Choose the correct words in italics.

4 Money you get when you are old and don’t work is called a standing order / pension.
5 All the money you get from your job and other sources is your salary / income.

6 A plan you make about what to buy and how much to spend is called a mortgage /
budget.

7 Things you put money in or buy in order to make more money are called investments /
expenses.

Section 2: Language

1

Complete each short answer with one word from each box.



| yeut he it they

am ake is aren’t isn’t

Example: A: Am | correct?  B: Yes, you are.

A: Are you a cashier? B: Yes,
A: Is Mr Dubois from France?B: No,
A: Are the customers happy? B: No,
A: Is the bank open? B: Yes,

A owWDN PR
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Complete these questions with the words in the box.

are do(x3) is

What their names?

What you do?

What your job?

What languages they speak?
How you spell your name?

© 0o ~N o o1

3 Choose the correct words in italics.

My bank is Ocean Bank in Brighton. I like it because the cashiers (10) is / are always very
friendly and efficient. | am a music teacher and my students often (11) pay / pays me in cash,
so | usually (12) go / goes to the bank two or three times a week to deposit money in my
account.

| also (13) have / has a savings account at the bank. The branch manager is very helpful. He
(14) give / gives me good advice on investments.

4 Put these words in the correct order to make sentences and questions.
15 where / you /are/ from/?

16 do/usually / you /to work / come/ by train / ?

17 wusually / I/ tired / by five o’clock / am

18 watches / Adel / every morning / the financial news

Section 3: Reading

1 Complete this text with the words in the box.

branches employees foreign helpful mortgages names office

services
Benhams Bank
Benhams Bank is a small UK bank. Its head (1) is in London and it has sixteen
2 in the UK. There are 2,000 (3) . Its products and
(€))] include current accounts, savings accounts, (5) , insurance,
loans, (6) exchange services and investment advice. Customers like Benhams

because its staff are polite and (7) . Its employees like it because it is a small




friendly bank where the staff know each other’s (8) . They say it is like
a family.

Section 4: Writing

1  Write five sentences about the bank. Use the information in the box.

UBCS International

Head office: Frankfurt

Branches: 320 branches in Europe, the Middle East, Asia

Number of employees: 40,000

Products and services: current accounts, savings accounts, foreign exchange,
mortgages, investment advice

Opening hours: 9.00 to 5.30

The head office

It has

It

ab~ wN Pk

Section 5: Listening

1 Listen to Maria and the new employee. Correct the two mistakes Maria
makes
with his business card.

UBCS International
Nagy Jancssi
Investment manager
33 Victoria Street, London W1 6 AZ
Tel: (44) 020 7521 3842
Email: j.nagy@ubcs.com

1

2

Bpewms BoinonHeHust — 45 MUHYT

Progress test 3 (Units 5-6)
Name: Date:

Section 1: Vocabulary

1 Complete this text with the words in the box.

customers dividend employees expenses profit suppliers

The situation at Costmore Electronics is now much better. It is getting its materials from new
(1) and the quality is much better than before. This means that Costmore’s
(2) are much happier and they are buying more of its products. Costmore’s
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income is rising fast and is now higher than its (3) , SO this year the company

will at last make a(n) (4) . The management is offering salary increases to all
the

5) , so they are happier and they aren’t going to strike. The company’s
shareholders are happy, too. They are getting a bigger (6) this year.

2  Are these adjectives positive (P) or negative (N)?

7 boring (P/N)

8 capable (P/N)

9 meticulous (P/N)
10 stressful (P/N)
11 incompetent (P/N)
12 organised (P/N)

Section 2: Language

1 Put these words in the correct order to make sentences about arrangements.
1 to/travelling / next week / Jim /is/ Oman / business/ on

2 am/an/ customer/on/ meeting/ |/ important/ Friday

3 when/you /are/ with / Sonia/ tennis/ playing / ?

4 are/we/9.30/the portfolio / to / meeting / at / discuss / tomorrow morning

Choose the correct words in italics.

Ben is getting married at / in the summer.
They are arriving on / at lunchtime.

Are you playing golf next / at weekend?

Who is coming to the meeting on / in Tuesday?

Choose the correct answer, A, B, C or D.
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‘Are you going on holiday this summer?” “Yes, | to Turkey in June.’
Ago B will go C ’m going D going
10 ‘Mr Benson is on the phone for you.” ‘Can you tell him | him back later, please?’
A am callingB "1l call C call D ’m going to call
11 ‘Would you like some lunch?’ ‘I a sandwich, please.’
A’ll just have B ’m just having C just have D ’m just going to have
12 ‘What their new baby?’ ‘Chris.’
A they call B will they call C do they calling D are they going to call
13 “What are Pilar’s plans for the future?’ ‘She an accountant when she leaves
college.’
A will become B is becoming C going to become D is going to become

Section 3: Reading

1 Read this email and answer the questions. Write full sentences.

To: Jane White
From: Pierre Bernard
Re: Alan’s visit to Paris




Dear Jane

I am writing to confirm some of the details of Alan’s trip to Paris next week. He is
arriving at 10.30 on Monday morning and | will meet him at the airport and take him
to his hotel, the Hotel de Varenne in the Rue de Bourgogne. The schedule for
Monday is as follows:

1 pm: lunch at La Ferme Saint-Simon

3 pm: meeting with Jean Dulac at IPC

8 pm: dinner with me and Marie Moreau

On Tuesday morning we are taking him to visit the factory in Massy. We will have
lunch there and then drive him to the airport in time for his flight back to London.
Please let me know if you need any further information.

Best wishes
Pierre

1 Whenis Alan flying to Paris?

2 Who is meeting him at the airport?

3 Where is he staying?

4 What is he going to do after lunch on Monday?

5 Who s he having dinner with on Monday night?

6 When is he going to visit the factory in Massy?

Section 4: Writing

1 Imagine you are Jane White. Write your reply to Pierre’s email. Use these prompts
to
help you.

Dear Pierre

1 Thank Pierre. Say you will give the information to Alan.

2 Alanis going to Brussels by train after Paris (two o’clock). Enough time to have
lunch and drive to station?

3 Say he has the financial statement for IPC. He’s going to bring it to the meeting.




4 Does Pierre want anything from England?

With all best wishes
Jane

Section 5: Listening

1 Listen and complete these questions.

1 Doyou a budget for your spending?
2 Areyou good at within your budget?
3 Do you prepare your own tax ?

4 Do you the stock market?

5 Doyou your bank statements?
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Progress test 4 (Units 7-8)
Name: Date:

Section 1: Vocabulary

1 Do these adjectives have similar (S) or different (D) meanings? If they have similar
meanings, underline the one that is stronger.

excellent, good (S/D)
bad, awful (S/D)
interesting, fascinating (S/D)
horrible, delicious (S/D)
revolting, wonderful (S/D)
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2 Complete this text with the words in the box.

index predict retail statistics supply unemployment well

Governments regularly issue (6) about the economy called economic
indicators. They show whether the economy is doing (7) or badly and
economists use them to (8) how well it will do in the future. Economic
indicators include the

9 rate, the money (10) , the stock market (11) :
consumer spending, industrial production and the (12) price index. Investors

use this information to make decisions about where to invest their money.

Section 2: Language

1 Rewrite these sentences in the past simple using the words in brackets.

1 Amirisina meeting now. (ten o’clock this morning)

2 Interest rates are high this month. (last month)

3 IsJessica in the office today? (yesterday)



4 The presentations aren’t very interesting this year. (last year)

2 Complete these sentences with the past simple of the verbs in brackets.
5 On Saturday, George golf with an important customer. (play)
6 What time they ? (arrive)

7 Thebus , S0 Tamsin walked to work. (not come)

8 Last night, Suzy and Julie to the cinema. (go)

9 We a lot of money on Bill’s retirement present. (Spend)

10 Who the coffee this morning? (make)

11 They a lot of shares in Simon’s company. (buy)

12 1 to my boss yesterday morning. (speak)

3 Choose the correct answer, A, B, C or D.
13 “Will the economy grow this year?” ‘Yes, it J

Alis B will C will growing D growing

14 Economists predict that the unemployment rate in the next quarter.
Ais falling B falls C do fall D will fall

15 1think that this decline .
A continues B is continue  C will continue D will continuing

Section 3: Reading

1 Read this text and answer the questions.

About 30,000 people each year send damaged banknotes to the Bank of England. There is a
special department in the bank where the employees look at the damaged banknotes and
decide whether or not to replace them. Ninety-eight percent of the people get their money
back: that is around £35 million per year. The bank will replace a note if there is at least half
ofit. It is good if it has the serial number and the Chief Cashier’s signature on it. Here are
some reasons people give for damaged banknotes: ‘It went through my washing machine.” ‘1
put it in the microwave.” ‘Our family pet tried to eat it.’

1 What is the value of the banknotes replaced each year?

2 How much of a banknote do you need to get a replacement?

3 What two things do the bank employees look for on a damaged note?

Section 4: Writing

1 Read these notes by an economic analyst. Then write sentences about the economy.

Unemployment rate | last month (9% to 8.5%)
FTSE index 1 6 points yesterday

Interest rates 1 next month (probably)
Industrial production steady

Inflation | by 1% (3% to 2%)

N




Section 5: Listening

for the next six months.

1 Listen and complete these sentences.

1 I’'m generally about the economy.

2 Interest rates at the moment.

3 Ithink the unemployment rate will probably

4 | think there is more in the economy.
5 Ithink the price of oil quite a lot.
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5.5 Tembl pedepaToB, 10KJIAT0B, COOOLIEHUI
Tewma 1.1.BenukoOputanus

Tema 1.2. KommbroTepsr

Tema 1.3. O6pazoBanue

Tema 1.4. Mos 6ynymas mpodeccus

Tema 1.5.YcrpoiicTBo Ha paboty

Tema 1.6. [lenoBoe oO1icHUE

Tema 1.7. DxoHOMUKa

Tema 1.8. MeHemXKMEHT

Tema 1.9. Byxranrepckuii yuer

Tewma 2. 1 A career in accountancy

Tema 2.2 Who needs accountants?

Tema 2.3 What do accountants do?

Tema 2.4 Jobs in accountancy

Tema 2.5 What makes a good accountant?
Tema 2.6 Was it a good conference?

Tema 2.7 Calculations

Tema 3.1 The changing world of economics
Tema 3.2 Finance in companies

Tema 3.5 Taking care of corporate clients

5.6 TeMbI THATOTHYECKUX BHICKA3BIBAHUI
Huainor «CoequHEHHOE KOPOJIEBCTBOY
Huanor «O6pa3oBanue B Poccun u 3a pyoesxom»
Huanor «TenedoHHBII pa3roBOp»

Huainor «Pabota meHemxepa»

Huanor «Kapsepa»

Jmamor « OuHAHCEI

Huanor «O0cyxeHne rpaguKoBy»

5.7 TeMbI TEKCTOB JJ151 AyAMPOBAHMS
Aynupoanue «Tpaauuuu Benukobputanum»
Aynupoanue «O06pa3oBanue B Poccun u 3apy0exom»
AynupoBanue «B Mupe S3KOHOMUKH
AynupoBanue «BakaHcumn»

AynupoBanue «Kapbepa Oyxrantepa»
Aynupoanue «Sl xody ObITH OyXrajTepom»
AynupoBanue «CoOecenoBanue»
AynupoBanne «CobecenoBanue 2»
AynupoBanue «Ha koHdepeHIm»



Aynuposanue «UreHue GpopMys1 U IPUMEPOB
AynupoBanne«Hanoroseie BI4€ThI»

AynupoBanue «Economic changes»

AynupoBanue «Paguonnrepsrio co CtuBoM JIxo6com»
Aynuposanue «PaboTa ¢ KOprIOpaTUBHBIMU KIIEH TaMID»
AynupoBanue «Bankruptcy»

5.8 TexcThl AJ151 U3yUYeHUS

WHAT IS A COMPUTER?
The term computer is used to describe a device made up of a combination of electronic and
electromechanical (part electronic and part mechanical) components. Computer has no
intelligence by itself and is referred to as hardware. A computer system is a combination of
five elements:

e Hardware

« Software

* People

* Procedures

« Data/information

When one computer system is set up to communicate with another computer system,
connectivity becomes the sixth system element. In other words, the manner in which the
various individual systems are connected — for example, by phone lines, microwave
transmission, or satellite — is an element of the total computer system.

Software is the term used to describe the instructions that tell the hardware how to perform a
task. Without software instructions, the hardware does not know what to do. People, however,
are the most important component of the computer system: they create the computer software
instructions and respond to procedures that those instructions present.

The basic job of the computer is the processing of information. Computers accept information
in the form of instruction called a program and characters called data to perform mathematical
and logical operations, and then give the results. The data is raw material while information is
organized, processed, refined and useful for decision-making. Computer is used to convert
data into information. Computer is also used to store information in the digital form.

Education in Britain

In England and Wales compulsory school begins at the age of five, but before that age
children can go to a nursery school, also called play school. School is compulsory till the
children are 16 years old.

In Primary School and First School children learn to read and write and the basis of
arithmetic. In the higher classes of Primary School (or in Middle School) children learn
geography, history, religion and, in some schools, a foreign language. Then children go to the
Secondary School.

When students are 16 years old they may take an exam in various subjects in order to
have a qualification. These qualifications can be either G.C.S.E. (General Certificate of
Secondary Education) or "O level” (Ordinary level). After that students can either leave
school and start working or continue their studies in the same school as before. If they
continue, when they are 18, they have to take further examinations which are necessary for
getting into university or college.

Some parents choose private schools for their children. They are very expensive but
considered to provide a better education and good job opportunities.

In England there are 47 universities, including the Open University which teaches via TV
and radio, about 400 colleges and institutes of higher education. The oldest universities in



England are Oxford and Cambridge. Generally, universities award two kinds of degrees:
the Bachelor's degree and the Master's degree.

Answer the questions:

. When does compulsory school begin?

. How long does a child stay in compulsory school?

. What subjects do children learn in Primary School?

. What kind of exam do students have to take when they are 16?

. Do students have to leave school at the age of 16 or to continue their studies?
. How do private schools differ from the regular ones?

. How many universities are there in England?

. What is the Open University?

. What kinds of degrees do universities award?

EDUCATION IN THE RUSSIAN FEDERATION

Russians have always shown a great concern for education. The right to education is
stated in the Constitution of the Russian Federation. It is ensured by compulsory secondary
schools, vocational schools, and higher education establishments. It is also ensured by the
development of extramural and evening courses and the system of state scholarships and
grants.

Education in Russia is compulsory up to the 9th form inclusive. The stages of compulsory
schooling in Russia are: primary education for ages 6-7 to 9-10 inclusive; secondary
education including intermediate school for ages 10-11 to 12-13 inclusive, and senior school
for ages 13-14 to 14-15 inclusive. If a pupil of a secondary school wishes to go on in higher
education, he or she must stay at school for two more years. Primary and secondary school
together comprise 11 years of study. Every school has a “core curriculum” of academic
subjects, such as Russian, Literature, Mathematics, History, a foreign language, PT. Lycees
and gymnasiums offer programs giving profound knowledge in some field of study.

After finishing the 9th form one can go on to a vocational school which offers
programmes of academic subjects and a programme of training in a technical field, or a
profession.

After finishing the 11th form of a secondary school, a lycee or a gymnasium one can go
on in higher education. All applicants must take competitive entrance examinations. Higher
education institutions, that is, institutes or universities, offer a 5-year programme of academic
subjects for undergraduates in a variety of fields, as well as a post graduate course. If one
finishes a post graduate course and writes a thesis, he or she receives a candidate’s degree or a
doctoral degree.

Higher educational establishments are headed by Rectors. Prorectors are in charge of
academic and scientific work. Each institute or university has a number of faculties,
specializing in a certain field of study. The faculties are headed by the Deans. There are
departments within the faculties.

The system of secondary and higher education in Russia is going through a transitional
period. The main objectives of the reform are: to decentralize the higher education system, to
develop a new financial mechanism, to give more academic freedoms to faculties and
students. All secondary schools, institutes and universities until recently have been funded by
the state. Now there is quite a number of private fee-paying primary and secondary schools;
some universities have fee-paying departments.

In terms of the ratio of students to the total population Russia ranks among the top ten
countries in the world.
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The Russian educational policy is a combination of economic and social objectives. An
educated person contributes more to the society, and education on the other hand gives a
person the prospect for professional advance.

ECONOMY OF THE U.S.A.

The United States of America is a highly developed industrialized country.
Shipbuilding, electronics, automobile industry, aircraft industry, space research are highly
developed in the States.

Each region of the United States has characteristics of i ts own due to the
differences in climate, landscape and geographical position.

Great Lakes, Atlantic Coast, Pennsylvania, New Jersey are biggest industrial
regions of the country.

The United States has a lot of mineral deposits or resources such as coal, gold, silver,
copper, lead and zink. The south, especially Texas is rich in oil. The coalfields of
Pennsylvania are rich in coal. There are plenty of coal mines.

Illinois, lowa, Nebraska is the richest farming region of America and it is known
as the Corn Belt. The land is fertile and well watered. They grow mostly corn and wheat
there. Much livestock is also raised here.

. Teker

. Omeemovme Ha czzedyiou;ue 60NnpoCyHI 006 dKoN02UYeCcKUX np06JleMax.‘
. What are CFCs and how do they affect the environment?

. What alternative forms of energy do you know?

. What is the Ozone Layer? What does it do? What is happening to it?
. How are forests good for the environment? What is happening to them?
. What is a hybrid car? How does it help the environment?

. What is acid rain?

. What is recycling? How does it help the environment?

. What is the Greenhouse Effect?

«/lenoesvie nucoma. Buowvt oenoevix nucem u ux cmpykmypa»
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2 Victoria Street
Oxford
0OX2 006

January 5th
Dear Sally,

Thank you for your lovely birthday card, | have not written sooner as |
wanted to invite you round and would never find a suitable time.

We are having a small party next Friday night to celebrate Tony’s return From Canada, and
we would be very happy if you and Simon could join us, around 8 p.m.
Do come if you can.

Looking forward to seeing you.
Yours, Margery

Fill the blanks with the following sentences

a) | am writing with reference to your advertisement in today’s paper concerning possible
work with English-speaking tourists

b) I look forward to hearing from you in the near future

c) Before I can consider the job I need to know what the hours of work and pay would be
d) I can communicate well and fairly fluently



Dear Sir/Madam,

1 . I am very interested in doing this kind of job and will be available from the
beginning of the next month. | need to know exactly when the job would start. | should say
that my level of English is god. 2 . | have spent time on holiday in Britain and really
enjoy meeting people from other countries. | have always been interested in the history and
culture of my local area. 3 . I would like to know more about what “be responsible for
the general welfare of your group” means and what they could involve. I am afraid that | will
only be available for interview in the evening (due to present work commitments). 4

Yours faithfully,

Ingrid Nelson

«Ycempoiicmeo na paomy»

Match the verbs 1 to 6 to the nouns a — f to make word partnerships
1. to train a) a vacancy/post

2. to shortlist b) an interview panel

3. to advertise c) the candidates

4. to assemble d) references

5. to make e) new staff

6. to check f) a job offer

Bapnant2

Which of these words would you use to describe yourself in a workor study situation? Use a
good dictionary to help you. Add any other usefulwords.

* motivated « confident « reliable < proud

* dedicated ¢ loyal « determined  charismatic

* honest « adaptable « resourceful « meticulous

«Cobeceoosanue c pabomooamenem»

Read a leaflet from a recruitment agency giving advice about interviews. Choose the most
suitable headings for paragraphs A — E. There are three extra headings.

1. contact details 5. survey results

2. shock tactics 6. hypothetical questions

3. attitude 7. one person's experience

4. appearance 8. advice

A

When it comes to interview questions, it pays to expect the unexpected.

This is a true story of one candidate's experience. This is how his interviewers greeted him:
'We've been interviewing candidates all morning and we're getting bored. Do something to
impress us’. Then the interviewers got out their newspapers and started reading them. The
candidate said, 'Well, I've been waiting in this office for more than two hours because you've
been running late. Actually I'm not impressed by your organisation and not sure | want to
work for you. Goodbye.' The interviewee walked out, was invited back the next day and was
offered the job.

B
How would you act in a situation like this? That interview was rather extreme, but a lot of
employers have turned to




using 'killer questions' or 'shock tactics', such as these: ‘Tell me something about yourself that
you have never told anyone’. "Which three famous people would you invite to a dinner party
and why?' 'We have employed people from your university, and they haven't been good. Can
you tell us why you think you'd do better?' Killer questions often come early in the interview
and are aimed at throwing the candidate off guard. By surprising the candidate with an
original or difficult question, interviewers can get an honest reaction and an unplanned
response. They also want to see candidates think through their responses calmly.

C

Interviewers also ask candidates other kinds of difficult questions to see how they react under
pressure. For example, they may ask a hypothetical question related to work, such as:
'Imagine you are an employee in customer

services. What would you do if an important customer was very rude to you?' However, some
experts think that hypothetical questions are not useful because they only generate
hypothetical answers. They prefer candidates to talkabout their past experience.

D

So, what should you do in these circumstances? Imagine: an interviewer has asked you a
'killer question' and you just don't know how to answer it — your mind is blank. Remember,
the interviewer isn't interested in your response

as much as the way you respond. So, stay calm, take a few deep breaths and buy some time,
e.g. 'Actually, that's interesting. | haven't thought about it, but maybe I'd ...’ It’s a good idea
to practice asking and answering some of these questions with friends. You can find some
typical 'killer questions' on the front of this factsheet.

E

JOBS4U have prepared three other leaflets, full of hints and tips about interviews. We can be
reached in the following ways: Telephone 01865 701813

«Pe3zrome»

Complete the text using the following words or phrases

curriculum vitae (CV) / resume probationary period

interview covering letter

application form psychometric test

These days many applicants submit their ...........cccooeenne. 1 speculatively to companies they
would like to work for. In other words, they do not apply for an advertised job but hope the
employer will be interested enough to keep their

CV on file and contact them when they have a vacancy. When replying to an advertisement,

candidates often fill ina/an ...........................2and writea/ an.................. 3. The
employer will then invite the best candidates to attend a /an ...................... 4. Sometimes
candidates will takea/an........ccccon..ee. 5 before the interview to assess their mental ability

and reasoning skills. These days it is normal for successful candidates to have to work a / an
................... 6 in a company. This is usually three or six months; after that they are offered
a permanent post.

Complete the sentences with a suitable word or word combination

applicant a vacancy, interview

a covering letter financial package

a headhunter a reference

a probationary period resume

a shortlist

a) The starting salary of the successful .....applicant....will be decided on
the basis of qualifications and experience.
b) The usual American English word for 'CV'is ... ....cccocevvinnnne. "



c) Our company has........ccceevrvnnnns for a graduate in economics.

d) Applicants will be called for..........c.cccovevnnee. between 10 and 16 April.

e) We ask all our new employees to Work ............cccoveeninnnes of between one and three months.
f) The interview panel will draw Up.......cccceevvvviiviiiiinnnne of only five candidates.

g) Please send .......ccoceevvvvivnvnennnnne, together with your CV.

h) Itis usual to ask your previous employer for.........ccccocovvveieiieiennnn, When you apply for a
job.

i) For high performers, a good...................... is not all that matters. They need a challenge as
well.

J) They hired .......ccovevvvinnne to attract some executives from a rival company.

Bankruptcy

1. Auction is a public sale at which articles are sold to the highest bidder.

2. Bargain is an agreement establishing what each party will give, receive, or performina
transaction.

3. Bear is a person who sells shares in anticipation of falling prices to make a profit on
repurchase.

4. Bonus is something given, paid or received above what is due or expected by employees.
5. Bull is speculator who buys in anticipation of rising prices in order to make a profit on
resale.

6. Commodity is something that can be bought or sold, especially basic food products or fuel.
7. Dividend is a portion of a company’s profits paid to its shareholders.

8. Fine is an amount of money that you have to pay because you have broken the law.

1. Advertising is a kind of public announcement which describes the benefits of using a
product or service. We can use advertising to increase the sales of our product or service. We
expect to find advertising... .

a) at school

b) in the factory

c) on the land

d) on TV and radio

2. There is an expression, “It takes money to make money.” We know that capital can be used
to make something of value. Therefore capital can refer to ... .

a) a basic factor

b)money

) raw materials

d) bankruptcy

3. A creditor is a person to whom the business owes money. Who of the following is most
likely to be a creditor?

a) an entrepreneur

b) an employee

c) a banker

d) a manager

4. Labor changes raw materials into finished goods. Paper is an example of a finished good.
The raw materials would be ... .

a) physical work

b) wood

c) finished product

d) land

Economic change

Pick up some product you have with you (a mobile phone, a laptop, a watch, a jacket, a bag,
etc.) and describe it using the following expressions without naming the object. Let your
partners guess what it is.



It is made in ... (country of origin) ...

It is sold ... (distribution channel) ...

It is advertised ... (media)...

Itisinthe ... (€40 to €50) price range.

I bought it because ... (your own reason) ...

Bapuant 2

A recent survey named the brands below as the world’s top ten. Which do you think is number
one? Rank the others in order

Marlboro, Nokia, Mercedes, General Electric, Intel, IBM, Microsoft,
Coca-Cola, McDonald’s, Disney

Answer the questions

. How long has England existed as a unified entity?

. When was the union between England and Wales enacted?

. When was the legislative union of Great Britain and Ireland implemented?

. When was the name the United Kingdom of Great Britain and Northern Ireland adapted?
. What is Northern Ireland?

. Was Great Britain the dominant industrial and maritime power of the 17th century?
. Is there a connection between France and Great Britain today?

. Is the United Kingdom a member of the European Monetary Union?

. Where is the United Kingdom located?

10. What climate has the United Kingdom?

11. What landscape has Great Britain?

12. What are the lowest and the highest points of the country?

13. What are official languages in Great Britain?

14. What are the natural resources?

«Mapkemumnezy
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Marketing is the process of planning, designing, pricing, promoting and distributing ideas ,
goods and services, in order to satisfy customer needs, so as to make a profit. Companies
point out how the special characteristics or features of other products and services possess
particular benefits that satisfy the needs of the people who buy them. Non-profit
organizations have other, social, goals, such as persuading people not to smoke, or to give
money to people in poor countries, but these organizations also use the techniques of
marketing. In some places, even organizations such as government departments are starting
to talk about, or at least think about their activities in terms of the marketing concept.

The four Ps
The four Ps are:
Product: deciding what to sell
Price: deciding what prices to charge
Place: deciding how it will be distributed and where people will buy it
Promotion: deciding how the product will be supported with advertising, special activities,
etc.
A fifth P which in sometimes added is packaging: all the materials used to protect and
present a product before it is sold. The four Ps are useful summary of the marketing mix, the
activities that you have to combine successfully in order to sell. The next four units look at
these activities in detail. To market a product is to make a plan based on this combination
and put it into action. A marketer or marketer is someone who works in this area. Marketers
often talk about market orientation : the fact that everything they do is designed to meet the
needs of the market. They may describe themselves as market- driven, market-led or market-
oriented.



ACCOUNTS AND BALANCE SHEETS

From the Trial Balance, prepared by the bookkeeper, the accountant creates a Profit
and Loss Statement and Balance Sheet.

A Profit and Loss Statement or a Profit and Loss Account, shows the income or loss
of the company for the period. The Profit and Loss Statement is made only on the basis of
those accounts of the Ledger which affect the profit and loss of the company. The Profit and
Loss Statement may contain the following items:

* Sales * Interest paid + Dividends

« Trading profit « Profit before tax * Profit retained

« Depreciation « Tax « Earnings per share
* Rent received * Profit after tax

The other accounts of the Ledger which reflect the assets, liabilities and capital of the
firm, make up a Balance Sheet. This shows the net worth or book value of the company.

Samanus:

1. Jlaiime pycckue 2KeusaienHmovl mepmuHaMm:
Profit and loss statement, balance, balance sheet, trading profit, rent received,
interest paid, profit before tax, profit retained, accounts receivable.
2. Cymmupyiime, ymo 2080pumcs 8 mekcme o:
Profit and loss statements, balance sheets.
3. 3anoanume nponyckKku cioeamu u3 mexkcma:
A profit and Loss Statement ... the income or loss of the company for the period.
The accountant ... a Profit and Loss Statement and Balance sheet.
The Profit and Loss Statement is ... only on the basis of those accounts of
the Ledger which affect the profit and loss of the company.

Accountancy

Money is one of the most important inventions of humankind. Without it a complex,
modern economy based on the division of labor, and the exchange of goods and services, would
be impossible.

When you buy a candy bar, you may pay for it with a coin or paper note. The storekeeper
knows that he can eat neither the coin nor the note you gave him. Why does he accept the coin
or note instead of candy? It is because the coin is money.

At first sight answering the question what money is seems obvious; the man or woman in
the street would agree on coins and bank notes, but would they accept them from any
country? What about checks? They would probably be less willing to accept them than their
country's coins and notes. What about credit cards and gold? The gold standard belongs to history
but even today many rich people in different parts of the world rather keep some of their wealth
in the form of gold than in official, inflation-prone currencies. The attractiveness of gold, from
aesthetic point of view, and its resistance to corrosion are two of the properties which led to its
use for monetary transactions years. In complete contrast, a form of money with virtually no
tangible properties - electronic money -seems to gain in popularity.

Samanus:

1. Jlaiime pyccxue sxeusanenmuvl mepmMuHam.:
Coin, paper note, checks, inflation-prone currencies, monetary transactions
2. Hepetmmume, KaKue munvl OeHe2 YRNOMAHYmMbL 6 meKcme.

BASIC TERMS IN FOREIGN TRADE



Countries buy and sell various goods as well as various services. Goods bought from
abroad, such as food, cars, machines, medicines, books and many others, are called visible
imports. Goods sold abroad are called visible exports.

Services, such as insurance, freight, tourism, technical expertise and others, are called
invisible imports and invisible exports. The total amount of money a country, makes
including money from visible and invisible exports, for a certain period of time, usually for
a year, is Gross National Product, or GNP. The difference between a country’s total
earnings or GNP, and its total expenditure is called its balance of payments.

The difference between what a country receives for its visible exports and what it
pays for its visible imports is its balance of trade. If a country sells more goods than it
buys, it will have a surplus. If a country buys more than it sells, it will have a deficit.

Saganus:

1. Jlaiime onpedenenusi ciedyrowum mepmuHam:

Visible imports, invisible imports, balance of payment, balance of trade, a surplus, a
deficit
2. Bvibepume npasuivhoe cio80 u3 08yX 8apuaHmos 8 CKOOKaxX.

1. Goods sold to other countries are (visible, invisible) exports.

2. Services sold to other countries are invisible (imports, exports).

3. The difference between total earnings of a country and its total expenditure is called
its balance of (payments, trade).

4. The difference between a country’s GNP and its total expenditure is called its
balance of (payments, trade).

5. [Ifacountry sells more goods than it buys it will have a (deficit, surplus).

PRICES AND TERMS OF DELIVERY

When sellers quote prices in their offers they usually state on what terms, at this price,
they will deliver the goods. The price will certainly depend on the terms of delivery. Terms of
delivery are included in internationally recognized standard that is used worldwide in
international and domestic contracts for the sale of goods, e.g. Incoterms 2010. “Incoterms”
mean International Commerce Terms. The most popular terms of delivery in foreign business
transactions are:

— FOB (free on board);

— CIF (cost, insurance and freight);

— C & F (cost and freight);

— FOR (free on rail).

If the goods are offered on FOB terms the price will practically include the cost of the
goods and transportation expenses to the port of shipment.

If the goods are offered on CIF terms the price will cover the cost of the goods,
insurance expenses and freight expenses or transportation expenses, to the port of destination.

If the goods are offered on C & F terms the price will cover the cost of the goods and
freight to the port of destination.

If the goods are offered on FOR terms the price will include the cost of the goods and
transportation expenses to the railway station only. These terms are similar to FOB terms. The
only difference is the mode of transportation. In case of FOB terms the goods are shipped on
board ships. In case of FOR terms the goods are transported by railway.

Here are a few examples of how terms of delivery can be mentioned in offers:

— The price is USD 2,000.00 per ton FOB New York.

— The quoted price is GBP 1,200.00 each CIF Murmansk.

— We can offer the goods at the price of GBP 78.00 per metre C & F Liverpool.

— The goods are offered on a FOR basis.

3aoanue 1. Omsemovme Ha 60NPOCHL NO MEKCMY:
1. Is delivery of goods considered by sellers when they quote prices?



2. What is Incoterms?

3. What does the price include if the goods are offered on FOB terms?
4. What does the price include if the goods are offered on CIF terms?
5. What does the price include if the goods are offered on C & F terms?
6. What does the price include if the goods are offered on FOR terms?

TERMS OF PAYMENT

Offers usually state the terms on which the goods are to be paid or terms of payment.

Terms of payment usually mean the currency, time of payment, mode of payment
and many details.

In foreign trade transactions various modes of payment are practised, among which
the most popular are as follows:

— by a banker's transfer;

— by a letter of credit;

— for collection;

— by drafts;

— 0N an open account.

Sometimes mixed terms are practiced. That depends on the value of the goods,
volume of the goods, time of delivery and many other factors.

Here is an example of how terms of payment can be stipulated in the offer for some
expensive sophisticated equipment:

We propose the following terms of payment...

Ten percent of the total sum should be paid in advance by telegraphic banker's
transfer.

Fifty percent of the total sum should be paid by telegraphic banker's transfer within
30 days after your bank receives shipping documents.

Forty percent of the total sum should be paid by drafts at 90 days' sight.

3aoanue 1. Omeemovme Ha 60npoOCHL NO MEKCMY:
1. Do offers usually state terms of payment?
2. What particulars do terms of payment cover?
3. What terms of payment are practiced in foreign trade?
4. On what does the choice of terms of payment depend?
5. What example of terms of payment is quoted in the text?
COMMERCIAL INVOICES
Commercial invoices are usually issued by sellers or sellers' banks after the goods are
shipped. Together with shipping documents invoices are usually sent to the buyers’ bank for
payment. Commercial invoices generally contain the following information:
— number and date of the invoice;
— number and date of the contract;
— date of delivery;
— number and date of the transport document;
— description of the goods;
— price per unit;
— quantity;
— total amount to be paid.
Here is a part of a specimen invoice:
Invoice No R04-22
Date: 27 November, 1994
Contract Reference: Contract 32-1 of 4 September, 1994
Payment terms: by letter of credit
Sold to: Petro Co., Liverpool, England
Shipped: by Hafta Co., Liverpool, England



Vessel: Alexander Pushkin

Date of shipment: 20 November, 1994
Port of shipment: Riga

Port of destination: Liverpool
Description: Chemicals ST, CIF Liverpool
Quantity: 5000 kg.

Unit price: GBP 175.00 per kilo

Total amount: GBP 875, 000. 00
Currency: English Pound Sterling

Bank: United Bank, Liverpool

3aoanue 1. Omsemovme Ha 60NPOCHL NO MEKCMY:

1. When are commercial invoices issued?

2. What information is usually included in the invoice?

3. Look at the part of the specimen invoice n the text above. When were the goods
shipped?

4. How were the goods paid? How much goods were shipped?

5. What is the price per unit and the total amount to be paid?

BOOKKEEPERS, ACCOUNTANTS AND CONTROLLERS

Bookkeepers deal in taxes, cash flow, which include cash receipts and cash
disbursements, sales, purchases and different business transactions of the company.

Bookkeepers first record all the appropriate figures — in the books of original entry, or
Journals. At the end of a period usually a month- the totals of each book of original entry are
posted into the proper page of the Ledger. The ledger shows all the expenditures and all the
earnings of the company. On the basis of all the totals of each account in the Ledger, the
bookkeeper prepares a Trial Balance. Trial balances are usually drawn up every quarter. The
accountant’s responsibility is to analyze and interpret the data in the Ledger and the Trial
Balance.

The accountant is to determine the ways in which the business may grow in the future.
No expansion or reorganization is planned without the help of the accountant. New products
and advertising campaigns are also prepared with the help of the accountant.

The work of accountants is rather sophisticated. Many accountants have special
certificates after they pass examinations in Institute of Accountants. Certified accountants in
England are called chartered accountants. In the U.S.A. the certified accountants are called
certified public accountants. But it is not necessary to have a certificate to practice
accounting. Junior employees in large companies, for example, often practice accounting and
then take the examination.

The Chief Accounting Officer of a large company is the Controller. Controllers are
responsible for measuring the company’s performance. They interpret the results of the
operations, plan and recommend future action. This position is very close to the top
executives of the company.

TAXES IN THE UK

Taxation is the process by which the people pay the expenses of carrying on the
government. Many kinds of taxes are used in the world. The main taxes can be divided into
taxes paid on income and capital, called “direct” taxes and those paid when money is spent,
called “indirect” taxes. Indirect taxes are paid on goods and services.

The taxes are paid by the shops or manufactures, but then passed on to the consumers in
the form of higher prices.

Companies pay corporation taxes nine months after the end of the accounting period.
Corporation taxes are charged for a financial year (also called fiscal year) which runs from 1
April to the following 31 March.

Income tax and capital gains tax are charged for a tax year, or year of assessment.



Individuals usually pay taxes in two equal installments on 1 January and 1 July. Usually
taxpayers are given 30 days to pay from the date of issue of an assessment.

Employees pay taxes in a different way. When an employee takes a new job he has to
give his new employer his P.45. This is a document which shows the employee's tax coding
and the amount of tax he has paid so far in the tax year.

Employees are taxed under PAYE system which means Pay as You Earn. Every
employee has the tax deducted weekly or monthly. The deductions are calculated by reference
to the employee's tax coding. This information is supplied to the employer by the tax office.

3aoanue 1. Omeemovme Ha 60npoOCHL NO MEKCMY:

1. What are direct and indirect taxes?

2. What is a fiscal year? How long is it?

3. What taxes are paid by corporations?

4. What taxes are paid by employees?

5. What is P.45?

TAX a rate or sum of money levied upon assets or real property (property tax), or
income derived from wages, etc. (income tax), or upon the sale or purchase of goods (sales
tax).

VALUE ADDED TAX is a tax imposed upon the difference between the cost of an
asset to the taxpayer and the present fair market value of such asset; a tax based on a
percentage of the value of the property subject to taxation, as opposed to a specific tax, which
is a fixed sum applied to all of a certain class of articles.

INCOME TAX a tax imposed upon income received which is recognized for tax
purposes by the taxpayers, reduced by the allowable deduction and credits.

PROPERTY TAX generally, tax imposed by municipalities upon owners of property
within their jurisdiction based upon the value of such property.

SALES TAX a tax generally imposed by state or local government on the sale of certain
items that are generally not for resale.

UNIFIED ESTATE AND GIFT TAX in the USA a federal tax imposed upon the net
value of an estate and on gifts of certain amounts. The transferor is liable for the gift taxes but
if the transferor fails to pay the gift tax, the transferee may be held liable for its payment.

3aoanue 1. Omsemovme Ha 60NPOCHL NO MEKCMY:
1. What is atax?
2. What is Value Added Tax imposed upon?
3. What Income Tax imposed upon?
4. What tax is paid based upon the value of property?
5. What happens if the transferor fails to pay the gift tax?

5.9 Jlekcuueckue CAUHUIBI IJIA U3YYCHUA U JTUKTAHTOB

JnkranTl

Money, grocceries, expences, household bill, mortgage, to pay (paid,paid), earn, credit card,
debit card, dollar, euro, yena, pound. Numbers 1-10, 11-20, 20-100, 1000-1000000.

JukTtanT 2

Job, occupation, office, trainee, emploer, employee, work shifts, share, working place, CEO,
account manager, consultant, assistent, finansial adviser, customer, cashier,

JnkranT 3

Product, bamk product, shares, divident, fund, savings, bonds, shareholder, profit and loss,
cash, cheque,

JukTanT 4

Transactions, currency, foreign, statement, Dow Jones, liabilities, suppliers, funds.

JuKTaHT 5

Investmets, savings, profit, risk, shareholder, collectibles, asset,dividend, guarantee,art,
property, predictable, mutual funds.



JukTanT 6

Stock, shareholder, asset, accountancy, accountant, ambitious, capable, goals, rewarding, in
demand, carreer options.

JukTaHt 7

Customer, income, supplier, management, lialability, loss, ows, bulget analyst,
bookkeeper,financial controller, tax adviser, external auditor.

JukTanT 8

Plus, addition, subtraction, division, multiplication, multiply, devide, construction, consumer
spending, industrial production, manufactoring productivity, retail prices, steple items,
unemployment.

JukTanT 9

Decline, fall, fluctuat, grow, increase, remain steady, stabilise, continue, expect, optimistic,
positive, probably, supply.

Hukrtant 10

Savings, profit, risk, shareholder, collectibles, asset,dividend, guarantee,art, property,
predictable, mutual funds

Bank product, shares, divident, fund, savings, increase, remain steady, stabilise, continue,
expect, optimistic, positive, probably

Shares, bonds, dividend, mutual fund, property, ATX, FTSE 100, Frankfurt Stock Exchange,
Hang Seng, Dow Jones, profit, return, savings, cash, shareholder, profit and loss statement,
suppliers, management, liabilities, reporting period,

6. IIlpuMepbI OLIEHOYHBIX CPEICTB /ISl MPOBEIeHUsI IPOMEKYTOYHOM aTTecTalluu

6.1 Bapuantsl 0uJ1eTOB /i NpoBeeHus UG GpupueHIHPOBAHHOTIO 3a4yeTa:
BUJIET 1
Ilpoumume, nepeseoume Texcm Ne 1 u epinonnume 3ad0anus nocie mekcma.
TexkcT Nel
PROFIT

It is essential to distinguish a few different concepts of “profit”.

“Profit” in everyday life means advantage or good obtained from something. Besides, it
can mean money gained in business.

“Profit” for an accountant means simply the difference between total receipts and total
costs. For the economist “profit” has a much wider meaning. It is the revenue derived from
the use of resources minus the opportunity cost of using those resources.

The economist attaches a cost to the use of retained earnings, since they could have
yielded revenues if used outside the business. Besides, the economist would value the time of
owner managers in accordance with what they could have earned outside the business.

The pursuit and realization of profit is an essential characteristic of capitalism. Profit is
derived by selling a product for more than the cost required to produce or acquire it. Some
consider the pursuit of profit to be the essence of capitalism.

Opponents of capitalism often protest that private owners of capital do not remunerate
laborers the full value of their production but keep a portion as profit, claiming this to be
exploitative. However, defenders of capitalism argue that when a worker is paid the wage for
which he agreed to work, there is no exploitation, especially in a free market where no one
else is making an offer more desirable to the worker; that “the full value of a worker's
production” is based on his work, not on how much profit is created.

3aoanue 1. Omsemovme Ha 60NpOCHL NO MEKCMY:

1. What is profit?

2. What is profit for an accountant?

3. What does an economist take into account to calculate profit?
4. What is essential characteristic of capitalism?



5. What do opponents of capitalism protest about?

3aoanue 2. Haiioume 6 mekcme 3K6UBAIEHMbL CNIOS U BLIPANCEHUL NPODECCUOHATLHO -
OPUEHMUPOBAHHOU JIeKCUKIL:

[TpuObLIb, pa3IuYHbIC TOHSATUS MTPUOBLITH, TOJTYYCHHAS BRIPYYKA, MOTy4eHUE TPHUOBLIH,
peanuzanus NpuObLTH, MPOIaXxa MPOIYKTa, YACTHbIE COOCTBEHHUKH, MOJIHAS CTOUMOCTb,
3apaboTHasl marTa.

3aoanue 3. Pacckasicume, ucnonwb3ys npogeccuoHaibHo-0peHmupo8anHyIo J1eKCUKY, Ymo
2080pUMCS 8 MEKCMe O:

“Profit” in everyday life, “profit” for an accountant, “profit” for an economist, how profit is
derived, paying the worker.

BUWJIET 2.
Ilpoumume, nepeseoume Texcm Ne 2 u epinonume 3a0anus nocjie mekcma.
TexcT Ne2
BANKS

Bank generally, a corporation formed for the purpose of maintaining savings accounts
and checking accounts, issuing loans and credit, and dealing in negotiable securities issued by
governmental entities and corporations.

By law, banks are usually permitted to engage in activities and offer numerous
services incidental to and beyond those listed above, e.g., buying and selling gold and silver.
Banks earn money by investing their customers’ deposits. Banks protect the customers against
loss and are strictly regulated.

Commercial bank by far, the most common and most unrestricted type of bank. It is
allowed the widest range of services it offers and the investment it makes. Its major limitation
is that it must keep on reserve a larger percentage of its deposit. This reserve is used to cover
the bank’s daily needs, to guard against a money shortage at the bank and a resulting panic,
and to shield the customers against the bank’s failure and the consequent loss of deposits.

Savings bank’s major service was the “time” savings account, or deposit, from which
money, once deposited, could be withdrawn only after a set period elapsed or 30 days’ notice
was given. By law a savings bank’s investments are usually limited to certain corporate and
government bonds and securities. Its advantages are that it can pay higher interest rates than
commercial bank, has certain tax benefits, and can keep a smaller percentage of its deposits
on reserve. Usually, the bank is owned by its depositors as creditors whose dividends are paid
in form of interest on their accounts.

3aoanue 1. Omseemovme Ha 60NPOCHL NO MEKCMY:
1. What is bank in general?

2. What are bank’s objectives?

3. How do banks earn money?

4. What is the “time” savings account?

5. What are advantages of savings banks?

3aoanue 2. Haiioume 6 mexcme 3K6UBAIEHMbL CTIO8 U BLIPANHCEHUN NPODECCUOHATLHO -
OPUEHMUPOBAHHOU JIeKCUKUL:

XpaHuTh cOeperaTeabHble CUeTa, BbIJaBaTh CCY/Abl U KPEIUThI, 000OPOTHBIE LIEHHbIE OyMaru,
rocyaapCTBEHHBIC IOPUANYCCKUC JIMLA, 3aHUMATLCA ACATCIIbHOCTBIO, pEAjiaraTtb yCJIyTu,
3apa6aTI>IBaTI) JCHBbI'M, BKJIaJlbl KJIMCHTOB, 3alllMIIIaTh KIIMCHTOB OT 6aHKp0TCTBa 6aHKa,
1oTeps BKJIa10B, cOeperaTebHbli OaHK, IPOLEHTHAs CTaBKa.
3aoanue 3. Pacckascume, ucnoiv3ys npogeccuoHaibHO-0peHMUPOBAHHYIO IeKCUKY, YMO
c080pumcs 6 mexkcme o.
Banks’ services, commercial bank, savings bank.

BUWJIET 3.
Ilpoumume, nepeseoume Texcm Ne 3 u epinonume 3a0anus nocjie mekcma.



Texct Ne3
PRICES AND TERMS OF DELIVERY

When sellers quote prices in their offers they usually state on what terms, at this price,
they will deliver the goods. The price will certainly depend on the terms of delivery. Terms of
delivery are included in internationally recognized standard that is used worldwide in
international and domestic contracts for the sale of goods, e.g. Incoterms 2010. “Incoterms”
mean International Commerce Terms. The most popular terms of delivery in foreign business
transactions are:

— FOB (free on board);

— CIF (cost, insurance and freight);

— C & F (cost and freight);

— FOR (free on rail).

If the goods are offered on FOB terms the price will practically include the cost of the
goods and transportation expenses to the port of shipment.

If the goods are offered on CIF terms the price will cover the cost of the goods,
insurance expenses and freight expenses or transportation expenses, to the port of destination.

If the goods are offered on C & F terms the price will cover the cost of the goods and
freight to the port of destination.

If the goods are offered on FOR terms the price will include the cost of the goods and
transportation expenses to the railway station only. These terms are similar to FOB terms. The
only difference is the mode of transportation. In case of FOB terms the goods are shipped on
board ships. In case of FOR terms the goods are transported by railway.

Here are a few examples of how terms of delivery can be mentioned in offers:

— The price is USD 2,000.00 per ton FOB New York.

— The quoted price is GBP 1,200.00 each CIF Murmansk.

— We can offer the goods at the price of GBP 78.00 per metre C & F Liverpool.

— The goods are offered on a FOR basis.

3aoanue 1. Omeemovme Ha 60npoOCHL NO MEKCMY:

1. Is delivery of goods considered by sellers when they quote prices?

2. What is Incoterms?

3. What does the price include if the goods are offered on FOB terms?
4. What does the price include if the goods are offered on CIF terms?
5. What does the price include if the goods are offered on C & F terms?
6. What does the price include if the goods are offered on FOR terms?

3aoanue 2. Haiioume 6 mexcme 3K6UBAIEHMbL CTIOE U GbIPANHCEHUL NPOGDECCUOHATILHO -
OPUEHMUPOBAHHOU TIEKCUKU:

BrictaBuTh OCHY, NPCIIOKCHUA, JOCTABUTL TOBAP, YCIIOBUA TOCTABKHU, ITPOJaKa TOBAPOB,
CTOUMOCTDb TOBAPOB U TPAHCIIOPTHUPOBKHU, IIOPT OTIPY3KH, CTPAXOBLIC PaCXOAbl, I'PY30BLIC
pacxoibl, MOPT Ha3HAYCHHUS, CIIOCOO TPAHCIIOPTHPOBKH, ITEPEBO3SITCA HA OOPTY Kopaodis,
IEPECBO3ATCA 110 J)Kelle3HoHu Jopore, 3a TOHHY, 3a MCTP.
3aoanue 3. Pacckasicume, ucnonvb3ys npogheccuoHaibHo-0peHMupOB8aAHHyI0 1eKCUKY, YMO
coe0pumcst 6 mekcme o:
Price, terms of delivery, Incoterms, the most popular terms of delivery.

BUJIET 4.

Ilpoumume, nepeseoume Texcm Ne 4 u gpinoHume 3a0anusn nocjie mexkcma.
Texct Ned
SBERBANK TODAY
Sberbank of Russia is the largest bank in Russia and CIS. Sherbank dominates the Russian

banking sector in terms of total assets. It is the key lender to the national economy. Sberbank's
equity totals RUBL.7 trln, which corresponds to 27.4% of aggregate capital of Russian banks.
The founder and principal shareholder is the Central Bank of Russia, which owns 50% of the



Bank's authorized capital plus 1 voting share. The rest of the shares are held by international
and domestic investors.

Established in 1841, during Sberbank's 170-year history, it has grown into a universal
commercial bank with diversified businesses. Sberbank provides banking services to
individuals and all types of corporate clients including big corporates, small and medium-
sized businesses as well as state-owned, sub-federal units and municipalities.

Sberbank provides a broad range of banking services to clients, including deposits,
various types of loans (consumer, car loans and mortgages) as well as bank cards, money
transfers, bank insurance and brokerage.

Sberbank provides banking services in all of the 83 sub-federal units of Russia and
operates a unique branch network of 17 Regional Banks and more than 18,400 branches. The
Bank also offers services through a new distribution channel - one of the world's largest
network of ATM machines and self-service terminals (~68,000). Sberbank is also actively
developing its Mobile Bank and Sherbank Online applications with a massive client base
totaling over 5.4 min of active users.

Sberbank has always been one of the best brands in Russia and universally recognizable
household name standing for stability and reliability. In recent years, however, Sberbank has
focused on innovation and modernization of its infrastructure and technology.

3aoanue 1. Omsemovme Ha 60NPOCHL NO MEKCMY:

1. What is the status of Sherbank in Russia and CIS?

2. What is Sberbank's equity?

3. What is the founder and principal shareholder? What does it own?
4. Whom does Sberbank provide its banking services to?

5. What does the broad range of Sberbank's services include?

6. What branches does Sherbank have?

3aoanue 2. Haiioume 6 mexcme 3K6UBAIEHMbL CTIO U BIPANHCEHUL NPODECCUOHATILHO -
OpPUEHMUPOBAHHOU JIeKCUKU:

CHI', o0Omue akTUBBI, aKITMOHEPHBIN KalUTaI, CyMMapHBIA KalUTaN, y4peaUTEb,
TOJIOCYIOIIAst aKIusl, (PU3MYeCKHe JIUIA, KOPIIOPATUBHBIE KIIMEHTHI, CPEHUI OU3HecC,
OaHKOBCKHE YCITyTH, BKJIABI, CCY/Ibl, HITIOTEKA, JCHEKHBIE IEPEBOJIBI, CTPAXOBKa, CETh
¢dunmanos, 6aHKOMAT, KJIMEHTCKas 0a3a, HaJEKHOCTD.
3aoanue 3. Pacckasicume, ucnonwb3ys npogheccuoHaibHo-0peHMUpOoBaAHHYI0 1eKCUKY, YMO
c060pumcs 6 mekcme o.
Equity, the Central Bank of Russia, banking services, regional branches, Sberbank as the best
brand in Russia.
BUJIET 5.
IlIpoumume, nepeeeoume Texcm Ne 5 u gpinonnume 3a0anus nocie mekcma.
Texct Ne5
TERMS OF PAYMENT

Offers usually state the terms on which the goods are to be paid or terms of payment.

Terms of payment usually mean the currency, time of payment, mode of payment
and many details.

In foreign trade transactions various modes of payment are practised, among which
the most popular are as follows:

— by a banker's transfer;

— by a letter of credit;

— for collection;

— by drafts;

— 0N an open account.

Sometimes mixed terms are practiced. That depends on the value of the goods,
volume of the goods, time of delivery and many other factors.



Here is an example of how terms of payment can be stipulated in the offer for some
expensive sophisticated equipment:

We propose the following terms of payment...

Ten percent of the total sum should be paid in advance by telegraphic banker's
transfer.

Fifty percent of the total sum should be paid by telegraphic banker's transfer within
30 days after your bank receives shipping documents.

Forty percent of the total sum should be paid by drafts at 90 days' sight.

3aoanue 1. Omsemovme Ha 60NPOCHL NO MEKCMY:

1. Do offers usually state terms of payment?

2. What particulars do terms of payment cover?

3. What terms of payment are practiced in foreign trade?

4. On what does the choice of terms of payment depend?
5. What example of terms of payment is quoted in the text?

3aoanue 2. Haiioume 6 mexcme 3K6UBAIEHMbL CNIOS U BLIPAIHCEHUN NPODECCUOHATLHO -
OPUEHMUPOBAHHOU JIeKCUKUL:

HpeﬂJ'IO)KeHI/Ie, yCJ0BU IJIATEXKaA, TOBAPHBI OIUIAYUBAOTCS, CIACIIKH Memz[yHapoz[Hoﬁ
TOPIroBJiH, CIIOCOOBI l'IJ'IaTe)KefI, 0aHKOBCKHUU IepeBoa, akKpeaAuTrB, BaJlt0Ta HAa HHKACCO,
TpaTTa (BEKCehb), IO OTKPHITOMY CUYETY, IIEHHOCTh TOBapa, 00beM TOBapa, BpeMs JOCTaBKH,
0611_[21}1 CyMMa, MpoOUu3BCCTH MMPCAOIIIATY, ITIOI'PY30UYHbIC TOKYMCHTHI.
3aoanue 3. Pacckasicume, ucnonvb3ys npoghecCcuoHaibHO-0peHMupoB8aArHHyI0 1eKCUKY, YMO
coeopumcs 6 mekcme o:
Terms of payment, modes of payment.

BUJIET 6.

Ilpoumume, nepeseoume Texcm Ne 6 u evitnoiHume 3a0aHUA ROC1e MeKCMa.
Texct Neb
GROSS DOMESTIC PRODUCT

Gross Domestic Product or GDP is the amount of money a country makes from
goods and services inside the country for a certain period of time, usually for a year.

When GDP is calculated different sectors of economy are analyzed.

In the United Kingdom the following sectors of economy are usually analyzed:
manufacturing, services (financial, professional and scientific services, leisure and tourism),
energy (oil, natural gas, coal) and agriculture. In the United States the following sectors of
economy are usually analyzed when the GDP is defined: construction and manufacturing;
trade and finance; transport, communication and services; agriculture; and mining.

Speaking, as an example, about one of the recent year's GDP figures, the following
can be quoted:

In the United Kingdom the services sector accounted for roughly 60 per cent of Gross
Domestic Product. Manufacturing sector accounted for a small percentage of gross domestic
product. Energy production sector accounted for about 8 per cent of GDP. Agriculture -
only for 4 per cent of GDP. But the agri-cultural sector satisfies two-thirds of the country's
needs. And only small fractions of the total population, about 2 per cent, are engaged in
agriculture.

In the U.S.A. the construction and manufacturing sector accounted for 40 per cent of
GDP; trade and finance earned 25 per cent of GDP; transport, communication and services
sector earned 20 per cent of GDP; agriculture and mining earned 5 per cent of GDP. By the
way 10 per cent of the employed population of the United States is engaged in agriculture.

3aoanue 1. Omeemovme Ha 60npoCHl NO MEKCMY:
1. What is Gross Domestic product or GDP?
2. What sectors of economy are usually analyzed?



3. When GDP is calculated in the United Kingdom?
4. What can you say about GDP in the USA?
5. How many employed population of the United States is engaged in agriculture?

3aoanue 2. Haiioume 6 mexcme 3K6UBAIEHMbL CNIOS U BLIPANCEHUL NPODECCUOHATLHO -
OPUEHMUPOBAHHOU JIeKCUKIL:

BanoBoii BHyTpeHHU NPOAYKT, CyMMa JIEHET, TOBAPbI, IPOU3BOJICTBA, CEINbCKOE XO3SIMCTBO,
TOPTOBJIsI, TOPHOAOOBIBAIOIAS POMBINIIICHHOCTD, IU(PBI, JHEPTETUIECKUN CEKTOP,
MIPOIIEHTHAS J0JIsl, YAOBIETBOPSET ABE TPETH MOTPEOHOCTH CTPAHBI, CTPOUTEIBCTBO, 3aHITOC
(=pabotaroiiee) HaceIeHUE.
3aoanue 3. Pacckasxcume, ucnonv3ysa npogheccuoHaIbHO-0peHMUPOBAHHYIO TEKCUKY, YUMo
2080puUmcs 8 mexkcme o:

Gross Domestic Product, UK economy, USA economy.

BUJIET 7.
Ilpoumume, nepesedume Texcm Ne T u vinoinume 3a0anusa nocie mexKcma.
Texct No7
FOREIGN TRADE

Countries buy and sell various goods as well as various services. Goods bought from
abroad, such as food, cars, machines, medicines, books and many others, are called visible
imports. Goods sold abroad are called visible exports.

Services, such as insurance, freight, tourism, technical expertise and others, are
called invisible imports and invisible exports. The total amount of money a country, makes
including money from visible and invisible exports, for a certain period of time, usually for
a year, is Gross National Product, or GNP.

The difference between a country’s total earnings or GNP, and its total expenditure
is called its balance of payments.

The difference between what a country receives for its visible exports and what it
pays for its visible imports is its balance of trade. If a country sells more goods than it buys,
it will have a surplus. If a country buys more than it sells, it will have a deficit.

In the 19th century Britain dominated international trade, accounting for about one-
third of world’s exports. Early in the 20th century its position changed. The volume of
world's exports increased but the percentage of British exports in world trade declined
significantly.

But still foreign trade is vital to Britain's livelihood. With a large population, small
land areas and few natural resources, the country must depend on foreign trade to supply the
raw materials four English factories and to provide a market for the sale of the thousands of
types of manufactured goods produced by English industries. The United Kingdom's
principal exports are vehicles, machinery, manufactured goods and textiles. Her main
exports are food staffs and most of the raw materials for industry. Britain imports half the
food it needs. The earnings from foreign tourism are one of Britain’s important industries.

3aoanue 1. Omsemovme Ha 60NPOCHL NO MEKCMY:
1. What is called visible exports?

2. What is called invisible exports?

3. How is balance of payments calculated?

4. What goods does Britain export?

5.What goods does the United Kingdom import?

3aoanue 2. Hatioume 6 mexcme 3K8UBANEHMbL CTI08 U BbIPANCEHUL NPOGDECCUOHATILHO -
OPUEHMUPOBAHHOU JIeKCUKIL:

Paznuunblie TOBaphl U yCiayru, TOBaphl, KYIUICHHBIE 32 pyOeX oM, JIeKapCcTBa, SKCIOPT
TOBapOB, HEBUIMMBI UMIIOPT, O0IIasi CyMMa JICHET, BaJIOBOM HaIlMOHAJIbHBIN MPOIYKT,



o0ITMe pacxoibl, MJIATSKHBIM OaNaHC, U3TUIIEK, 1ePHUITUT, 00bEeM MHUPOBOTO IKCIOPTA,
CbIPbC, TPOMBIIIJICHHBIC TOBAPhI, IPOJOBOJLCTBCHHBLIC TOBAPEI.
3aoanue 3. Pacckasicume, ucnonvb3ys npogheccuoHaibHo-0peHMupOoBaArHHyI0 1eKCUKY, YMO
c080pumcs 6 mexkcme o.

Visible imports, invisible imports, GNP, balance of payment, a surplus, a deficit.

BUJIET 8.
Ilpoumume, nepeseoume Texcm Ne 8 u evinonume 3a0anus nocje mekcma.
Texct No§
THE UNITED STATES’ ECONOMY IN THE 218t CENTURY
The United States entered the 21st century with an economy that was bigger, and by
many measures more successful, than ever. It endured a global depression in the first half of
the 20th century, surmounted challenges of sharp inflation, high unemployment, and
enormous government budget deficits in the second half of the century. The nation finally
enjoyed a period of economic calm in the 1990s: prices were stable, unemployment dropped
to its lowest level in almost 30 years.

The American economic system endured a continuous change. Its dynamism often has
been accompanied by some pain and dislocation — from the consolidation of agricultural
sector to the massive restructuring of the manufacturing sector that saw the number of
traditional factory jobs fall sharply in the 1970s and 1890s. As American see it, however, the
pain also brings substantial gains. Jobs may be lost, but they can be replaced by new ones in
industries with greater potential — high —technology industries: computers and biotechnology,
or in rapidly expanding service industries such as health care and computer software.

Because of the huge size of its economy, the United States necessarily will be a major
actor in global matters, such as ozone depletion, deforestation, marine pollution, climate
change, global warming, and will influence the global economy. Its affluence also
complicated its role. The U.S. has achieved a high standard of a strong economy, which by no
means must be a prerequisite to social progress.

3aoanue 1. Omsemovme Ha 60NpOCHL NO MEKCMY:

1. What economy did the USA enter the 21st century?

2. What did the USA endure in the first half of the 20th century?

3. What did the nation enjoy in the 1990s?

4. Why is the American economic system characterized by dynamism?
5. Why will the United States be a major actor in global matters?

3aoanue 2. Haiioume 6 mexcme 3K6UBAIEHMbL CTIOS U BLIPANHCEHUN NPODECCUOHATLHO -
OPUEHMUPOBAHHOU JIeKCUKUL:
Berynuts B 2151i BeK, yCHeUIHbIE MEPbI, MHPOBAs Jepeccus, ocTpas UHQIIAUS, BHICOKAS
6e3paboTtuiia, OIOIKETHBINA NeQUINT, PECTPYKTYpU3aLlUs IPOMBIILIEHHOT'O CEKTOpa,
HCTOLLEHUE 030HOBOT'O CJI0S, YHUUTOXEHHUE JIECOB, 3arpsA3HEHHE MOpEH, Ii100aabHOoe
MOTETICHHUE.
3aodanue 3. Pacckasicume, ucnonwb3ys npogeccuoHaibHo-0peHmupo8anHyIo 1eKCUKy, Ymo
2080pUMCS 8 MEKCMe O
- global depression in the first half of the 20th century;
- aperiod of economic calm in the 1990s;
- changes in American economic system;
- global ecological problems.
BUWJIET 9.
IlIpoumume, nepeseoume Texcm Ne 9 u evinonnume 3a0anus nocie mekcma.
TekcT Ne9
THE EUROPEAN ECONOMIC COMMUNITY



The European Economic Community, or the Common Market, or the EEC was
established in 1957. The original six member countries of the Community were France, West
Germany, Belgium, Italy, Luxembourg and the Netherlands. Then a few other countries joined
the Community. Britain, together with the Irish Republic and Denmark, joined the E.E.C. on
1st January, 1973.

Now the Community forms an enormous trading area of almost 250 million people,
and accounts for two fifths of the world's trade. Today's Community (it's usually called the
EC now, not the EEC) works hard to promote European business, industry and free trade.
It's not just an economic organization. These days, EC decisions and laws affect almost
every aspect of life in the member countries, including education, employment, energy,
environment, foreign aid, human rights, the law, medical and scientific research, transport.

The membership allows imports to enter member countries either free of duty or at
lower customs duties.

All member countries contribute to a common budget for certain purposes, based on
relative total output of goods and services, or gross national product.

Under the Community regulations, people of member countries may freely enter
another member state to travel or to work there.

The Community has the following institutions:

* The European Parliament embers of the European Parliament (MEPs) are directly

elected every five years by voters in their own countries. There are 518 of them.

France, Britain, Germany and Italy have 81 each, Spain has 60

*The Council of Ministers consists of government ministers from all member

countries who meet regularly to talk about Community business.

*The Court of Justice

The headquarters of the European Economic Community are located in Brussels,
Belgium.

3aoanue 1. Omsemovme Ha 60NpOCHL NO MEKCMY:
1. When was the E.E.C. established?
2. What countries established the E.E.C.?
3. How many people live inthe E.E.C.?
4. What privileges do E.E.C. citizens have, coming to those countries?
5. Where are the E.E.C. headquarters?

3aoanue 2. Haiioume 6 mekcme 3K6UBAIEHMbL CTIOE U BbIPANHCEHUL NPOGDECCUOHATILHO -
OPUEHMUPOBAHHOU NIeKCUKU.!
EBponeiickoe sxoHOMHUYECKOE cOo0011ecTBO, "OOLIM PHIHOK", CTPaHbI-4JIEHbI, BCTYIIUTh B
EEC, nponsurate EBpornieiickuii Ou3HecC, 3aTparuBaTh MOYTH KaXKbId aCHEKT KU3HHU,
o0pa3oBaHMe, SHEPreTHKa, OKpYy’Kalolas cpeza, MpaBa 4eloBeKa, Hay4YHbIe HCCIel0BaHus,
0e3 MONUIMHBI, T0 00JIee HU3KUM TaMOKEHHBIM MOIUIMHAM, CYMMapHBIA BBITYCK TOBApOB U
yCIIyT, BaJIOBOM HallMOHAJbHBIN NPOAYKT.
3aoanue 3. Pacckasicume, ucnonwv3ys npogeccuoHaibHo-0peHmupo8anHyIo 1eKCUKy, Ymo
2080pumcs 6 mexcme o:
- Member countries of the Community;
- Trading area of the Community;
- EC decisions;
- EC institutions.
BUWJIET 10.
Ilpoumume, nepeseoume Texcm Ne 10 u evinonnume 3a0anusn nocie mexcma.
Tekct NelO
ENGLISH BANKNOTES AND COINS
The official currency of the Unites Kingdom is the pound sterling which is equal to
one hundred pence.



English banknotes are issued by the Bank of England. As to coins they are minted also
by this state bank. There are banknotes of the following denominations: £ 1, £5, £ 10, £ 20,
£ 50 and £ 100.

The following coins are in circulation: halfpenny, one penny, two pence, five pence,
ten pence, fifty pence.

On the face of English banknotes one can read the denomination given both in
figures and in words.

Then the inscription on the face of the banknote reads: | promise to pay the bearer on
demand the sum of... And then there are two signatures. The first signature is that of the
person authorized by the Government and the Bank of England.

The second signature is that of the Chief Cashier.

The back of English banknotes, like many other banknotes, feature portraits of different
famous people.

The one pound banknote, for example, features Isaac Newton (1642 - 1727) a well-
known English scientist who made a few very important discoveries including gravitation
law.

The back of the five pound note portrays the Duke of Wellington (1769 - 1852), a
famous Irish general who defeated Napoleon at Waterloo, Belgium in 1815.

On the back of the ten pound note one can see Florence Nightingale (1820 - 1910),
founder of the nursing profession. She volunteered as a nurse to Turkey to take care of he
wounded soldiers from Crimean War, war of England and France versus Russia.

And the back of the twenty pound banknote features William Shakespeare (1564 -
1616), the greatest playwright of all time.

3aoanue 1. Omeemvme Ha 0NPOCHL NO MEKCMY:
1. What is the official currency of the U.K.?
2. What is the smallest unit?
3. How many pence are there in one pound?
4. What banknotes and coins are in circulation in the U.K. now?
5. What famous people are featured on the back of various English banknotes?

3aoanue 2. Haiioume 6 mexcme 3K6UBAIEHMbL CNIOS U BLIPANHCEHUL NPODECCUOHATLHO -
opueHmupoeaHHOﬁ JIEKCUKU.
EBponeiickoe sxoHOMUYeckoe cool11ecTBo, "O0mmmii ppIHOK", CTpaHbI-4JIEHbI, BCTYIIUTh B
EEC, nponsurats EBpornelickuii On3Hec, 3aTparuBath MOYTH KaX /bl aCIEKT XKHU3HHU,
o0pa3oBaHMe, FJHEPreTHKa, OKpY’Kalollas cpeza, IpaBa 4eJIOoBEKa, Hay4YHbIE UCCIIE0BaHu,
oe3 IIOIIJIMHBI, I1O0 0oJiee HU3KUM TaMOXEHHBIM IIoIIInHaM, CYMMapHLIfI BBIITYCK TOBApOB U
yCIIyT, BAJIOBOM HAllMOHAIBHBIA TPOAYKT.
3aoanue 3. Pacckasicume, ucnonwb3ys npogheccuoHaibHO-0peHMUPOBAHHYI0 IeKCUKY, YMO
c080pumcs 6 mexkcme o.
English banknotes, English coins

BUJIET 11.
Ilpoumume, nepesedume Texcm Ne 11 u eévinonnume 3adanus nocie mekcma.

Texct Nell

GLIMPSES OF HISTORY OF MONEY

There are numerous myths about the origins of money. The concept of money is often
confused with coinage. Coins are a relatively modern form of money. Their first appearance
was probably in Asia in the 7th century BC.

At different periods of time and in different parts of the world many different
commodities have served as money. These commodities were: cattle, sheep, furs, leather, fish,
tobacco, tea, salt, shells etc. The experts underline that to serve effectively as money, a
commodity should be fairly durable, easily divisible, and portable.



Early Stone Age man began the use of precious metals as money. Until the invention of
coins, metals were weighed to determine their value. First they were superseded by silver and
later by gold ingots.

When a payment was made the metal was first weighed out. The next stage was the
cutting of the metal into pieces of definite weight and so coins came into use.

The first printed money appeared in China, around 800 AD. Paper money first came
into use in the form of receipts given by goldsmiths in exchange for deposits of silver and
gold coins. After goldsmiths became bankers their receipts became banknotes. That's how the
first banknotes came into existence. At first coins were worth their face value as metal. But
later token coins of limited value as legal tender were issued. Now smaller denomination
coins are made from bronze and are often referred to as coppers. Bigger denomination coins
are made from cupronickel and are usually called silver.

The first severe inflation was in the 11th century AD. The Mongols adapted the bank note
system in the 13th century.

3aoanue 1. Omseemovme Ha 60NPOCHL NO MEKCMY:
1. What commodities served as money in the past?
2. What are the requirements of a commaodity to serve as money?
3. What precious metal was used first to serve as money?
4. How did coins come into existence?
5. How did paper banknotes come into existence?

3aoanue 2. Haiioume 6 mexcme 3K6UBAIEHMbL CTIO8 U BbIPANHCEHUL NPOGDECCUOHATLHO -
OpueHmuPOGGHHOﬁ JeKCUKU.
IIpoucxosxkieHue aeHer, MOHETHI, pa3JIMYHbIE TOBAPHI, CKOT, M€Xa, KOXa, U3HOCOCTONKU,
JParoIeHHbIC METaJUIbl, 3aMEHHUTh CEPEOPOM, 30JI0ThIE CIIMTKH, OTBECHTh METAJLJI, pa3pyOHTh
MCTAJLIJI Ha 4aCTH, I€YAaTHLIC JCHbI'H, 3JIATOKY3HCI] (IOBGJII/Ip), HOMMHAJIbHasA CTOUMOCTD,
JCHOMHWHAIIUA, MEOAKHU, CUJIbHAs I/IH(i)J'ISIIII/ISI.
3aoanue 3. Pacckasicume, ucnonvb3ys npoghecCuoHaibHO-0peHMupOoBaAHHyI0 IeKCUKY, YMO
coe0pumcs 6 mekcme 0.

- the money in the past

- the way banknotes appeared

- the metals of which coins were and are made

- the silver coins and coppers

BUJIET 12.
IlIpoumume, nepeseoume Texcm Ne 11 u evinonnume 3a0anusn nocie mexcma.
Texct Nel2
COMMERCIAL INVOICES

Commercial invoices are usually issued by sellers or sellers' banks after the goods are
shipped. Together with shipping documents invoices are usually sent to the buyers’ bank for
payment. Commercial invoices generally contain the following information:

— number and date of the invoice;

— number and date of the contract;

— date of delivery;

— number and date of the transport document;

— description of the goods;

— price per unit;

— quantity;

— total amount to be paid.
Here is a part of a specimen invoice:

Invoice No R04-22

Date: 27 November, 1994

Contract Reference: Contract 32-1 of 4 September, 1994

Payment terms: by letter of credit



Sold to: Petro Co., Liverpool, England
Shipped: by Hafta Co., Liverpool, England
Vessel: Alexander Pushkin

Date of shipment: 20 November, 1994
Port of shipment: Riga

Port of destination: Liverpool
Description: Chemicals ST, CIF Liverpool
Quantity: 5000 kg.

Unit price: GBP 175.00 per kilo

Total amount: GBP 875, 000. 00
Currency: English Pound Sterling

Bank: United Bank, Liverpool

3aoanue 1. Omsemovme Ha 60NPOCHL NO MEKCMY:

1. When are commercial invoices issued?

2. What information is usually included in the invoice?

3. Look at the part of the specimen invoice n the text above. When were the goods
shipped?

4. How were the goods paid? How much goods were shipped?

5. What is the price per unit and the total amount to be paid?

3aoanue 2. Haiioume 6 mexcme 3K6UBAIEHMbL CTIO8 U BbIPANHCEHUL NPOGDECCUOHATLHO -
OPUEHMUPOBAHHOU NIeKCUKU.!

KoMMepuecknii THBONC, BBICTABUTh HHBOMC, TPAHCIIOPTHO-COIIPOBOAUTEIbHBIE
JIOKYMEHTBI, aTa JOCTaBKH, YCJIOBHS IJIaTE€Xa, aKKPEIUTUB, CYAHO, AaTa OTTPY3KH, OPT
Ha3Ha4YeHMs, HAUMEHOBAHHUE TOBApa, LIeHa 3a €AUHUILY; II€Ha 32 TOHHY; 00I11as CyMMa K
oIJiaTe, BaJkoTa.
3aoanue 3. Pacckasicume, ucnonwv3ys npogeccuoHaibHo-0peHmupo8anHyIo 1eKCUKy, Ymo
2080pUMCS 8 MEKCMe 0 KOMMEPUECKOM UHBOUCe.

BUJIET 13.
Ilpoumume, nepeseoume Texcm Ne 13 u gpinonnume 3a0anus nocie mekcma.
Texct Nel3
BOOKKEEPERS, ACCOUNTANTS AND CONTROLLERS

Bookkeepers deal in taxes, cash flow, which include cash receipts and cash
disbursements, sales, purchases and different business transactions of the company.

Bookkeepers first record all the appropriate figures — in the books of original entry, or
Journals. At the end of a period usually a month- the totals of each book of original entry are
posted into the proper page of the Ledger. The ledger shows all the expenditures and all the
earnings of the company. On the basis of all the totals of each account in the Ledger, the
bookkeeper prepares a Trial Balance. Trial balances are usually drawn up every quarter. The
accountant’s responsibility is to analyze and interpret the data in the Ledger and the Trial
Balance.

The accountant is to determine the ways in which the business may grow in the future.
No expansion or reorganization is planned without the help of the accountant. New products
and advertising campaigns are also prepared with the help of the accountant.

The work of accountants is rather sophisticated. Many accountants have special
certificates after they pass examinations in Institute of Accountants. Certified accountants in
England are called chartered accountants. In the U.S.A. the certified accountants are called
certified public accountants. But it is not necessary to have a certificate to practice
accounting. Junior employees in large companies, for example, often practice accounting and
then take the examination.

The Chief Accounting Officer of a large company is the Controller. Controllers are
responsible for measuring the company’s performance. They interpret the results of the



operations, plan and recommend future action. This position is very close to the top
executives of the company.

3aoanue 1. Omeemvme Ha 0NPOCHL NO MEKCMY:
1. What do bookkeepers deal in?
2. What is the accountant’s responsibility?
3. What is the Ledger?
4. What certificates are necessary for an accountant in England?
5. Who is the Chief Accounting Officer of a large company?

3aoanue 2. Haiioume 6 mexcme 3K8UBAIEHMbL CTIOS U BLIPANHCEHUN NPODECCUOHATLHO -
OPUEHMUPOBAHHOU JIeKCUKU:

KommMmepueckuii HBOI C, BRICTABUTH HHBOIC, TPAHCIIOPTHO -COMTPOBOIUTEIILHBIC
JIOKYMEHTBI, aTa JOCTaBKH, YCJIOBHS IJIaTEeXKa, aKKPEIUTUB, CYHO, 1aTa OTTPY3KH, OPT
Ha3HAYeHMs, HAMUMEHOBAaHME TOBapa, [IeHa 3a €AMHUILY; lIeHa 3a TOHHY; 0011asi cymMmma K
orJiaTe, BaJoTa.
3aoanue 3. Pacckasicume, ucnonwv3ys npogeccuoHaibHO-0peHmMUpOBAHHYIO JIeKCUKY, YO
2080pUMCSl 8 MEKCMe O:

Bookkeepers, accountants, controllers, ledgers.

BUJIET 14.
Ilpoumume, nepesedume Texcm Ne 14 u evinonnume 3ad0anun nocie mexcma.
Texct Nel4
TAXES IN THE UK

Taxation is the process by which the people pay the expenses of carrying on the
government. Many kinds of taxes are used in the world. The main taxes can be divided into
taxes paid on income and capital, called “direct” taxes and those paid when money is spent,
called “indirect” taxes. Indirect taxes are paid on goods and services.

The taxes are paid by the shops or manufactures, but then passed on to the consumers in
the form of higher prices.

Companies pay corporation taxes nine months after the end of the accounting period.
Corporation taxes are charged for a financial year (also called fiscal year) which runs from 1
April to the following 31 March.

Income tax and capital gains tax are charged for a tax year, or year of assessment.

Individuals usually pay taxes in two equal installments on 1 January and 1 July. Usually
taxpayers are given 30 days to pay from the date of issue of an assessment.

Employees pay taxes in a different way. When an employee takes a new job he has to
give his new employer his P.45. This is a document which shows the employee's tax coding
and the amount of tax he has paid so far in the tax year.

Employees are taxed under PAYE system which means Pay as You Earn. Every
employee has the tax deducted weekly or monthly. The deductions are calculated by reference
to the employee's tax coding. This information is supplied to the employer by the tax office.

3aoanue 1. Omeemvme Ha 60NPOCHL NO MEKCMY:
1. What are direct and indirect taxes?
2. What is a fiscal year? How long is it?
3. What taxes are paid by corporations?
4. What taxes are paid by employees?
5. What is P.45?

3aoanue 2. Haiioume 6 mexcme 3K6UBAIEHMbL CTIO U BIPANHCEHUN NPODECCUOHATLHO -
OPUEHMUPOBAHHOU JIeKCUKU:

Hanoroo6i0xeHue; omiavyuBaTh pacxoj; HAJIOTH IJIATATCS C J0X0/a, KOPIOpPAaTHBHBIN
HAaJIOT, IOCJIe OKOHYAHUSI OTYETHOT'O MEPUO/Ia, HAJIOTH B3UMAIOTCS 32 (PMHAHCOBBIN T0J1, HAJIOT



Ha AO0X01, pa6OTHI/IKI/I, HaJIOT'OBBIN KO, BBIUHUTAaEMBbIHN HaJIoI', BbIYCTHI PACCYUTBIBAIOTCA,
HAJIOTOBBIM OpraH.

3aoanue 3. Pacckasicume, ucnonvb3ys npogheccuoHaibHo-0peHMupOoBaArHHyI0 1eKCUKY, YMO
c080pumcs 6 mexkcme o.

Taxation, direct taxes, indirect taxes, higher prices, income tax, P.45.

BUJIET 15.
Ilpoumume, nepeseoume Texcm Ne 15 u evinonnume 3a0anus nocie mekcma.
Texct Nel5

TAX a rate or sum of money levied upon assets or real property (property tax), or
income derived from wages, etc. (income tax), or upon the sale or purchase of goods (sales
tax).

VALUE ADDED TAX is a tax imposed upon the difference between the cost of an
asset to the taxpayer and the present fair market value of such asset; a tax based on a
percentage of the value of the property subject to taxation, as opposed to a specific tax, which
is a fixed sum applied to all of a certain class of articles.

INCOME TAX a tax imposed upon income received which is recognized for tax
purposes by the taxpayers, reduced by the allowable deduction and credits.

PROPERTY TAX generally, tax imposed by municipalities upon owners of property
within their jurisdiction based upon the value of such property.

SALES TAX a tax generally imposed by state or local government on the sale of certain
items that are generally not for resale.

UNIFIED ESTATE AND GIFT TAX in the USA a federal tax imposed upon the net
value of an estate and on gifts of certain amounts. The transferor is liable for the gift taxes but
if the transferor fails to pay the gift tax, the transferee may be held liable for its payment.

3aoanue 1. Omsemovme Ha 60NPOCHL NO MEKCMY:
1. What is atax?
2. What is Value Added Tax imposed upon?
3. What Income Tax imposed upon?
4. What tax is paid based upon the value of property?
5. What happens if the transferor fails to pay the gift tax?

3aoanue 2. Haiioume 6 mexcme 3K8UBAIEHMbL CTIOS U BLIPANHCEHUN NPODECCUOHATLHO -
OPUEHMUPOBAHHOU JIeKCUKU:

Harnor, cymma nener, B3umaemasi C.. ., HaJor Ha JI0X0/Jl, HAJIOT Ha COOCTBEHHOCTh, HAJIOT
C MPOJIAXK, HAJIOT HA JO0ABIEHHYIO CTOMMOCTb, HAJIOT HAKJIAbIBAETCS HA. .., PhIHOYHAS
CTOMMOCTb, HAJIOTOIIATENbIINK, BIAAENIbIIbI COOCTBEHHOCTH, €AUHBIN HAJIOT Ha
HaclleZIOBaHUE U IapeHHe.
3aoanue 3. Pacckasicume, ucnonwv3ys npogeccuoHaibHO-0peHMUpOSAHHYIO JIeKCUKY, YMO
2080pUMCSl 8 MEKCMe O:

Tax, value added tax, income tax, property tax.

BUJIET 16.
Ilpoumume, nepesedume Texcm Ne 16 u évinonnume 3ad0anun nocie mexcma.
Texct Nel6
VARIOUS SERVICES OF BANKS
Banker’s services cover an enormous range of activities today.
A full list would include:
1. Current account services
They are extended to anyone whom banks regard as reliable. A new depositor should be
recommended by his employer or should present a reference. If this proves satisfactory the
bank will accept a deposit from him which will be entered in his current account.



A cheque book will then be issued free of charge. Once the customer has received his
cheque book he may use the cheques to order the banker to pay our sums of money from his
current account. Money is being paid into and paid out of the account as often as the customer
finds convenient.

2. Deposit account services

Companies and individuals can deposit cash funds that are not needed at present. They
need it or after a certain period in case of time deposit.

3. Savings account services

It enables small savers to put money away for particular purposes, for example, for
holidays.

4. Other services:

— foreign exchange;

— foreign exchange transactions;

— services in foreign trade payments;
— granting loans;

— services in investment management;
— safe custody;

— economic information;

3aoanue 1. Omseemovme Ha 60NPOCHL NO MEKCMY:

Whom are current account services extended to?

When is a cheque book issued?

What cash funds are deposited by companies and individuals?
What taxes are paid by employees?

What is P.45?

3aoanue 2. Haiioume 6 mexcme 3K6UBAIEHMbL CTIO8 U BIPANHCEHUL NPODECCUOHATILHO -
OPUEHMUPOBAHHOU JIeKCUKU:

bankoBckue yciyru, yCIOyruw IO pacyeTHBIM CYETaM, HaJeKHBIM, HOBBIM BKJIAQIUUK,
MPEeIOCTaBUTh PEKOMEHIAINI0, TPHHITh BKJAJ, YeKoBas KHUTA, BbIaeTcs OecruiaTHO,
OIJIATUTh CO CuUeTa, YCIYr'H MO JCMO3UTHBIM CcueTaM, JAEHEXKHBIE CpPEeACTBA, OTKJAJbIBATh
JICHbI'M Ha KOHKPETHBIC [, 0OMEH MHOCTPAHHOW BAIIIOTHI, CICTIKA B HHOCTPAHHOW BaIOTE,
BBIJIa4a CCY/I, OTBETCTBCHHOE XpPaHEHHUE.
3aoanue 3. Pacckasicume, ucnonwv3ys npogeccuoHaibHo-0peHmupo8auHyIO IeKCUKY, Ymo
2080pUMCS 8 MEKCMe O:
Current account services, deposit account services, savings account services.

aokrwpdE

6.2 Ilpumepbl TECTOBBIX 3a1aHUH

Entry test
Name: Date:

Section 1: Vocabulary
1 Complete these conversations with the words in the box. You do not need all the

words.

cashier excuse German Germany meet see visitor

1 A: How do you do? I’m Jill Spencer.
B: Pleased to you.
2 A me, are you Carlos Lorenzo?




B: Yes, | am.
3 A: What languages do you speak?

B: French, and Italian.
4  A: Are you from Berlin?
B: No, I’'m not from . I’m Swiss.
5 A:Thisis Ms Kumar. She’s a(n) at a bank in Geneva.

B: Welcome to London, Ms Kumar.

2 Match 6-10 to a—e to make common word partnerships.
6 email a number

7 foreign b exchange

8 telephone c address

9 head d office

10 current e account

Section 2: Language
1 Choose the correct answer, A, B or C.

Hi Isa
I need Frances Cooper’s telephone number. Can (1)
help
2 ?Do (3) have (4) on
5) laptop? Please email me today if you can.
Many thanks
Sam
1 Ayou B she C me
2 Al B my Cme
3 Ayou B he Cl
4 Ahim B it C her
5 Ahis B her C your
2 Complete this text with the words in the box.

am are has have is isn’t

My bank (6) very big. It (7) about 250 employees.

They (8) from about fifteen different countries, so it’s very international.
1(9) from Oman and my boss (10)_ from Spain. We all
speak English, so we don’t usually (11) any communication problems.

Section 3: Skills development

1 Nabila and Jenny meet a new trainee in the cafeteria. Complete their conversation

with
the phrases in the box.

Yes, please. I'd like a coffee. ~ Yes, | am. It’s very interesting.

Thank you. That’s very kind of you.  Pleased to meet you. What are your jobs?




Nabila: Hello, you’re new, aren’t you?
Sam:  Yes, lam. I’m Sam.
Nabila: Welcome to UBCS, Sam. I’m Nabila and this is Jenny.

Sam: (1)

Jenny:  Would you like to sit with us?
Sam:  (2)

Jenny: Let’s sit here. This table’s free.
Sam:  (3)

Nabila: I’m a cashier and Jenny works in human resources.
Jenny: Are you enjoying your first day?

Sam: (4)
Nabila: Would you like a drink?
Sam:  (5)

2 Match questions 6-10 to answers a—g. You do not need all the answers.

6 Isthe branch manager in her office today?
7 What time is the meeting?
8 How do you come to work?
9 Can |l help you?

10 Are you from Egypt?

At three o’clock.

Yes, you do.

I’d like to open an account, please.
No, she isn’t.

Yes, | am.

No, he doesn’t.

| usually walk.
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Section 4: Reading
1 Read this email and answer the questions.

From: Sam Stewart
To: Lenny Baxter
Subject: My new job

Hi Lenny

Guess what? I’'m a trainee at UBCS in London. It’s hard work but very
interesting. Every day | work in the banking hall. I serve the customers. I
help them put money into their accounts and take it out. | check the balance
of their accounts for them and answer their questions. Sometimes I put the
money in the ATM machine. I like that best. It’s great holding all that
money!

See you Sunday.
Sam

1 Where does Sam work?




2

3

4

Does he enjoy his job?

What part of his job does he like best?

When will he meet Lenny?

Section 5: Listening

1
1

2

[0 Listen and choose the correct answer, A, B or C.
Where is the woman from?

A the UK B Canada C the USA

Where is the man from?

A the UK B Canada C the USA

What is the woman’s job?

A She doesn’t have a job. B She’s a trainee. C She’s a secretary.
Where does the man work?

A at a seminar B atabank in London  Catabank in Toronto
Where are the man and the woman?

A in a bank B at a seminar Conatrain
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Exit test
Name: Date:

Section 1: Vocabulary

1
1

2

Choose the correct answer, A, B, C or D.

Could I please the spelling of your name?

A hear B write C check D listen

What does IBM for?

A mean B stand Cdo D write

My mother is retired. She gets a(n) from her old company.
Aincome B salary C budget D pension

It is important to plan your spending and keep to a(n)

Aincome B pension C budget D job

People who watch over others and check their work are called

A employeesB graduates C trainees D supervisors

Someone who handles customers’ problems and questions is a(n)
A cashier Btrainee  Cinvestment analyst D human resources manager

Before you buy products and services from a bank, you should always read the

A special offers B small printC arrangement fee D free gift
Customers like cashiers who are

A convenient B rude C unreliable D efficient
Some companies charge for foreign exchange transactions.
A interest B commission C currency D buy-back

10 Diversification is a way of reducing .



A interest B profit C investment D risk
11 The things a company owns are called its

A liabilities B income  C assets D profits
12 The unemployment rate is — it has gone up and down many times this year.
A fluctuating B increasing C remaining steady D declining
13 A stock market is a way of measuring a section of a stock market.
A exchange B index C share D table
14 The things a company owes are called its
A profits B income C liabilities D assets

Section 2: Language

1 Choose the correct answer, A, B, C or D.

1 Excuse me, you Khalid?
A will Bis Care D do
2 How many branches your bank have?
Ais B are Cdo D does
3 there any computers in Iman’s office?
Als B Have C Do D Are
4 ‘Are you serving a customer?’ ‘No, ’
Al haven’t Bitisn’t Cldon’t D I’m not
5 1 to work at 9.00.
A starts B come C arrive D finish
6 ‘What is Martin doing?’ ‘He money in the ATM.’
A puts B put C will put D is putting
7 Sophie tennis on Thursdays.
A usually plays B is usually playing C usually is playing D plays usually
8 When did you the balance sheet to the customer?
A sent B sending C send D sends
9 lwould like information about investments.
Aany B some Can D many
10 s there any good about the economy?
A accounts B thoughts C new D news
11 What are you when you leave university?
Agoingtodo B will do C going Dtodo
12 Laila her job at the bank and went to work in an accountancy company.
Aleaves  Bisleaving C left D leaved
13 When from university?
A you graduated B will you graduatingC did you graduate D have you graduated
14 We the client at 3.00 this afternoon.
Aare meet B do meet C is meeting D are meeting
15 1 predict that inflation in the next quarter.
Ais fall B will fall Cisfalling D fall
16 The economy is growing, so we can more people to find jobs.
A predict B see C expect D increase

Section 3: Reading
1 Complete this letter with phrases a—g.

Dear Mr Wilson




Thank you for sending (1) . I am enclosing your completed tax
return

(2) . Please check the return carefully. If you are satisfied that it is
correct, (3) . Send the signed page only back to me. I will then
submit the return to the tax office (4) . You may keep the rest of
the tax return (5) . If you have any questions, please call me or my
assistant, Louisa Grey, (6) :

I am also enclosing our invoice for this work. | would be grateful if you
could

@) :

Yours sincerely

Jan Turner

please sign the additional copy on page 8
and we will be happy to help you
for your approval
for your records
pay this within fourteen days
the information we requested
using the online filing service
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Section 4: Writing
1 Rewrite these sentences to make them more polite.
1  What’s your name?

2 What do you want?

3 How do you want the money?

4 | want a coffee and a sandwich.

5 Putthem on the table.

6 Wait here.

Section 5: Listening
Listen and choose the correct words in italics.

The customer wants to make a deposit / withdrawal.

The cashier asks the customer to sign a cheque / paying in slip.

The customer wants 150 / 240 dollars.

The cashier doesn’t have any tens / twenties.

The customer wants some information about home / travel insurance.
Peter is another bank employee / customer.

Peter is on the phone / serving another customer.

~No ok~ wWwNhE -

Section 6: Speaking
1 Prepare a presentation for your teacher about yourself and the company you



work in/you are planning to work in in the future. Include the following:

About you:

* Introduce yourself.

» Explain your current job or current study course.
» Explain your plans for your future career.

About the company you work in/you are planning to work in:

« Describe what your company does.

« Talk about some of the products and services it offers.
Your teacher will mark your talk using the scorecard below. The teacher circles 1 mark if
a student includes the area and 2 marks for communicating it accurately and effectively.
There is a maximum of ten marks.
The student:
introduced him/herself appropriately.
explained his/her current job or study course.
explained his/her career plans.
described what his/her company does.
talked about some of the products and services the
company offers.
Bpewms BeimonHenus — _60_ MuUHYyT
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Bapuant 1

1 Complete these questions with the words in the box.

are (x3) do(x2) is

1 you Ms Cooper?
2 Where you from?
3  What you do?
4 you German?
5 What your family name?
6 you speak Arabic?
2 Match questions 1-6 from 1 to these replies. Write a number (1-6) in each gap.
7 A B: Yes, | do.
8 A B: No, I'm not. I’'m Swiss.
9 A B: I’m from Canada.
10 A: B: We’'re trainees at a bank in Frankfurt.
11 A: B: It’s Nagy.
12 A: B: Yes, I am.
3 Complete this table.
Country Nationality Language
Spain 13 14
Egypt

17 15 16




4

21
22
23
24
25
26

5
27

28

29

30

France Chinese Chinese
Brazil 18 French
20

19

Choose the correct words in italics.

Please / Pleased to meet you.

Are / Do you speak Italian?

How do you spell / spelling your family name?
Could you again / repeat that, please?

Are / Do you have a credit card?

Nabila watch / watches the business news on TV.

Write these amounts in words.
¥550

€30

90%

£17
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Bapuanr 2

1 Complete these sentences with the words in the box.

N AW DNBE

© 00 N o ol

10
3

are (x2) aren’t is isn’t(x2)

‘ there a drinks machine in your office?’ ‘No, there g
‘ there any books on the desk?’ ‘Yes, there g

There any people in the bank.

There a computer on your desk. You can use Peter’s today.

Match the words in the box to these definitions.

current account  deposit employees investments mortgage

withdrawal

the people who work at a company
money that someone puts into a bank account
money that someone takes out of a bank account

money that someone borrows from a bank to buy property

a bank account that usually pays no interest or low interest

things people put their money in to make more money

Complete this text. Use one word in each gap.

| come to work (11) train and | usually arrive at 8.30. The bank

(12)
money or to (13)

at 9.00. I am a cashier. Some customers come to the bank to deposit
it from their accounts. Some come to check the (14)




of their accounts. I also give customers (15) about our
products and services. My boss often (16) to customers about investments.

4 Rewrite these sentences using the words in brackets.

17 Sonia plays tennis at the weekend. (often)

18 Abdul is late for work. (never)

19 Do you come to work by bus? (sometimes)

20 I amtired on Monday mornings. (usually)

5 Complete these sentences with the words in the box.

branch manager  cashier  customer service adviser
human resources manager 1T services manager

21 I’'m a(n) . I work in a bank and I help customers with their
everyday banking needs — making deposits and withdrawals, for example.
22 I work in a bank but I don’t deal with customers. I take care of all the computers and I

show employees how to use them. I’m a(n)
23 I take care of the bank’s employees. I deal with any problems they have I’'m
responsible for finding and training new employees. I’'m a(n)

24 I'ma(n) . I’m in charge of one branch of the bank and ’'m
responsible for the employees and the customers of that branch.
25 | handle customers’ problems and answer questions from them. I usually speak to

them on the phone. I’'m a(n)

6 Rewrite these sentences to make them good advice for bank employees. Replace
the words in italics.

26 Always be impolite and unfriendly.

27 Never deal with transactions quickly.

28 Be impatient, particularly with elderly or disabled customers.

29 Be ignorant about the bank’s products and services.

30 Employees who are efficient and helpful create a very bad impression.
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Bapuanr 3

1 Complete these sentences with the words in the box.

allowance loan retired safe deposit box salary

1 Ikeep my grandmother’s jewellery in a(n) at the bank.
2 My sister is fourteen. She gets a(n) from our parents and spends most of it
on clothes.

3 My father is . He gets a pension from his old company.




4 | wantto buy a car but | don’t have enough money. Perhaps | can get a(n)

from  the bank.
5 My employer pays my directly into my current account.

Choose the correct words in italics.

My brother often spends all his money and then lends / borrows some from me.
Many people give / spend money to charity.
| take / save money for my pension every month.
Do you spend / take your credit card when you go shopping?
0 Canyou lend / borrow me £1 for a cup of coffee, please?

W PO ~NOO N

Write questions and short answers using can or can’t.

Examples:
Lucy / speak Japanese (v)
A: Can Lucy speak Japanese? B: Yes, she can.

Rashid / speak Italian (x)
A: Can Rashid speak Italian? B: No, he cant.

11 Martin/ drive (x)

A: B:
12 new customers/ get a free gift (v)

A B:
13 Dalya/ register for online banking (v")

A: B:
14 children / apply for credit cards (%)

A: B:

4 Write sentences using the comparative form of the adjectives in brackets.

Example: elephants / mice (big)
Elephants are bigger than mice.

15 cars/ bicycles (expensive)

16 experienced cashiers / trainee cashiers (fast)

17 online banking / face-to-face banking (convenient)

18 coins / banknotes (heavy)

19 polite employees / rude employees (good)

5 Complete this email. Use one word in each gap.

Dear Mr Nagata

Thank you for your (20) call this morning. I am
delighted that you are interested in a job at UCSB and I look forward
to meeting you on Tuesday. However, could | please (21) -

the time of our meeting on Tuesday to 11.00 instead
of 10.30? I am very sorry but | have another meeting at 9.30 and |
think it may take (22) than one hour. If you are unable




6

25
26
27
28
29
30

to come at 10.30, please let me know. | am also free on Tuesday
afternoon if that is more (23) for you. An application
form for a trainee position at the bank is attached. | can answer any
(24)

you have on Tuesday. Please come to the bank

and ask for me at the customer service desk.

Yours sincerely
Maria Styles
Human Resources Manager

Match 25-30 to a—f to make common word partnerships.

credit
online
interest
cash
foreign
user

a exchange
b ID

c machine
d banking
e card

rate
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Bapnanr 4

1

10
11
12
13
14

15

16

17

18

19

Choose the correct words in italics.

Martin usually (1) walks / is walking to work but this morning it (2) rains / is raining,
so he (3) goes / is going by bus. He always (4) wears / is wearing a suit and tie to work
and he (5) carries / is carrying a newspaper. Today he (6) carries / is carrying a cup of

coffee, too.

Complete these questions with the words in the box.

how many how much what when where which who

would you like the money? We have fives, tens and twenties.

money do you want to invest?

can | ask for advice about investments? Is the branch manager free?

is the foreign exchange counter at this airport?

US dollars do you get for one euro?

does the bank close?

is the maximum amount of money | can change?

bank gives the best interest rate on savings accounts?

Rewrite these sentences to make them more polite.

What’s your name?

What do you want to drink?

How do you want the money?

Can you sign the form here?

Are these nouns countable (C) or uncountable (U)?
information (C/U)




20
21
22
23
24
25
26

5

27
28
29
30

euro (ClU)

advice (ClU)

news (C/U)

country (ClU)

coin (ClU)

commission (C/U)

office (C/U)

Complete these sentences with words from 4. Change one of the words to plural.
I would like some about your products and services, please.

| have some bad for you, I’m afraid. The bank can’t give you a mortgage.
You travel a lot, don’t you? How many do you visit each year?

The bank manager gave me some very good investment

Bpewms BeimonHenus — 45 MUHYT

6.3 [IpakTHyecKkue 3aaHus.

3anaunue 1. Becraspre raaroxn to be 8 dopme Present, Past wiu Future Simple.

1
2
3
4
5.
6
7
8

9.
10
11

12.
13.

14
15

16.

17
18
19
20

Where ... your brother now? — He ... in the kitchen. He...hungry.

. ... she ... at work tomorrow? - Yes, she ... .

... you at school yesterday? - Yes, I ... . I....late for the first lesson.

. My sister ... at school now. She.....not at home.

... you ... an good architect in some years? — Yes, I....

. My pens ... not on the table. Where ....they?
. His brother ... a child. He ... 7. He ....fond of model cars.
. We ... pupils last year, but now we.... students.

My aunt.... in Paris now.

. Where ... your grandmother? - She.... in Paris.

. When ... you at work yesterday? - 1...there at 8 o'clock.
It... cold yesterday. It... ..... warm tomorrow.

I ... not in Krasnodar now. I.....in London.

. All my family ....at home tomorrow. They ...

. When he ... young, he ....a pilot. He...old now.
She.....a good student. She...interested in arts.

. Where ... you last Friday? - I.....at the cinema.

. Nick.....tired yesterday. The day...difficult for him.
. Where.....your father now? ...he angry with you?

. Ithink he ... not ....afraid of dogs.

3ananue 2. [lepeBenure Ha aHMINICKAN A3BIK, yIioTpeOsas raaroi to be B dopme Present,
Past winu Future Simple.

1.
2
3
4
5
6.
7
8
9
1

0

Hetu B napke. OHU HE B IIKOJIE.

. Buepa on Ob11 Ha pabore.

. Ona Oyner 3aBTpa B Texuukyme? — Her, He 6yner. Ona 60bHa.
. I'me ona? Ona Ha pabore.

. I'me BbI ObuTH? MBI OBLIM B TEATpE.

Mos 6aly1ika — apXUTEKTOp, a AeyIIKa — HeT.

. I'ne xkuuru? OHM OBbLIM Ha CTOJIE.
. On 6b11 Buepa B Kpacnonape? — Hert, He ObLL
. Hammm POAUTEIN — CTPOUTEIN, & MBI — CTYACHTBI.

. Moro nnemsHHUIY 30BYT Mapus, eii 8 ner. OHa o4eHb XOpoIIas 1eBOYKa.



11. Moemy NIIeMsSIHHUKY BCEro Tpu roja. Ero 30ByT Asekcanmp.

12. Hama cembsi 60JbIIIas, © MBI BCE XOPOIIHE APY3b.

3apanme 3. BeraBbTe raron to have B dopme Present, Past wnu Future Simple

1. My friend .... not many children. He .... two sons. They .....a house in Krasnodar.
2. | ....no paper to write a test.

3. We......got an interesting article about Moscow.

4. How many English classes .... you .... next week ? — We............... three classes.
5. We .....much work to do at the office yesterday.

6. What time .... you usually .... breakfast ? — | usually ..... breakfast at 9 o’clock in the
morning. 7. The girl .... no cat, but soon she .....a black Kitten.

8. .... we .... a lecture tomorrow ? — No, we ..... We...... no lectures tomorrow.

3analme 4, 3amonaaure OPONYyCKH OJHHUM M3 MeCTOI/IMeHPlﬁ, IIPUBCACHHBIM B CKOOKax:
Does ..... like ? (she, they, her, we)

I’'m sure | know ..... (he, his, its, him)

Is that......car ? (you, yours, your, him)

Is it their car ? — No, .....is yellow. (their, them, its, theirs)

A few months ago | met an old friend of......(my, me, mine, him)

He rang Mary and invited......to dinner. (she, it, her, hers)

... does she look like? — She is young and pretty. (what, who, how, how old)
John showed ..... the book. (his, it, its, him)

9. Canyou give......some more cake ? (his, my, me, mine)

10. If you see Tom and Jane, give......my love. (they, their, it, them)

11.is your sister’s job? She is a teacher. (what, who, which)

12. . isthat man? He is my uncle. (what, who, whose)

13.do you love? | love David. (what, who, whose)

14.was on the table? (what, who, whose)

15.is this car? — It’s mine. (what, who, whose)

ONoaR~LNE

3aganue 5. 3aMCHHTE CYIIECTBHUTEILHOC B CKOOKaX COOTBETCTBYIOMICH (hOopMoOi
MCCTOMMCHMUS.

She looked at (I and my friend) again.

We found (the boy) in the room.

Tell (I) what has happened.

Don't ask (Ann) questions.

We were introduced to (my mother).

| put the letter into (the box).

We must give (a cat and a dog) names.

3aualme 6. Hanimmmre OPpEAJIOKECHNA BO MHOXCCTBEHHOM YHCJIC.
That is a nice flower. Is that a rose? That is not a tulip.
This is a star. This star is above our house.

3aganue 7. BriOepure 1paBUILHBINA BApUAHT.

1. How much....... this sweater cost? Ais 2. How much.... this sweater? Ais
B does B does
Cdo Cdo
3ot rainy in summer. Adon’t 4.1t.... oftenrain in summer. A don’t
B B doesn'’t
doesn’t Cisn't

Cisn'’t



5. Mag and her sister...... live in Aaren’t 6. Magand her sister....... inRome Aaren’t

Rome. B B doesn’t
doesn’t Cdon't
Cdon’t

It......... cost much to stay at that A That hotel................... expensive.

hotel. doesn’t
B isn't
Cdon'’t

3aganue 8. Hamummre KaXkaoe NPeIIoKEHNE B OTPUIATEILHON M BOIPOCUTEILHON hOpME.

1. You write a lot of exercises at home. 4. She speaks English well.

2. He comes home late. 5. We read many English books.

3. They live far from the University.

3aganue 9. 3amaliTe cuenuagbHbIE BOIPOCHL C BOIPOCUTEILHBIMU CIOBAMU, TAHHBIMU B
CKOOKax.

1. We study at college. (Where?) 2. They like to read English books. (What books?) 3. She
will come home at 7 tomorrow. (When?) 4. We read, write and speak English at the lesson.
(Who?) 5. She drinks a cup of coffee in the morning. (What?) 6. We will learn many new
words to speak English well. (Why?) 7. My friend will speaks Italian very well when he goes
to Italy. (How?) 8. We shall go to the park today. (Where?)

3amannel 0. 3amoaHUTE OPOOYCKU B paccKaze 0 J1HE AHHU CIIOBAMHU, TaHHBIMU HIKE:

A. 830 . B. my friend C. home

D. chocolate cakes E. bus F.3p.m.

G. cafe H. an hour later I. watched TV

J. a birthday present

| left home at (mpumep) 8 p.m. yesterday morning and went to college by (1) ... . I
arrived there (2) ... . My lessons began at (3) ... and finished at (4) ... . | went to the (5) ...

for lunch. I met (6) ... there and we had lunch together. We both ate (7). After lunch I bought
(8)... for my brother, and went (9) .... In the evening | stayed at home and (10) ... .

Hanuwume 4 6onpoca Ane o 8uepauwinem one no cOOEpHCAHUIO MEKCma.
HOW ? What time

When ? Where
3aganue 11. [TocTaBbTe CICAYIONIME CYIISCTBUTEILHBIC BO MHOXKECTBEHHOE YK CIIO

Boy, library, language, dress, fly, watch, clock, country, eye (rmna3, oko), bus, bush (kycr),
party, tomato, thief (Bop), company, leaf (siuct, nmuctBa), wolf, key, fox (mucuna, nuca), half,
life, day, factory, city, roof (kpsia, kpoB), month, shelf, hero, postman, son-in-law, editor-in-
chief (rmaBublit penaktop), fisherman (pei0ak, peicosioB), schoolgirl, sister-in-law (HeBecTka,
30JI0BKa), Sheep.

3ananue 12. BoiOepure MHOXKECTBEHHOE YHCIIO JUISL BEIIEIEHHOI O CJIOBA




1. tooth- tooths - teeth 11. crisis —  crisises -  crises

2. man—mans - men 12.gymnasium — gymnasiums - gymnasia
3. 0X - OXes - oxen 13. church - churchs - churches

4.hero - heros - heroes 14.monkey - monkeys - monkies

5. piano — pianos - pianoes 15.tray - trays - traies

6.formula - formulas - formulae 16. portfolio — portfolios - portfolioes

7. wolf - wolfs - wolves 17.focus — focuses - foci

8.chief — chiefs - chiefes 18.potato — potatos - potatoes

9.studio — studios - studioes 19.valley — vallies - valleys

10. datum — datums - data 20.clock- clocks - clockes

3apanue 13. [lepenumure npemIOKEHNS, HCIOIb3YS NPUTKATEIbHBIN nagex (— s, -s’)
Obpasey: This bicycle is for a child. - This is child’s bicycle.

1. That umbrella belongs to James.

2. This pen belongs to the teacher.

3. That’s a job for stewardesses.

4. These toys belong to the children.

5. This is a club for women.

6. It’s a school for girls.

3aganue 14. BeraBeTe apTUKIIG, 1€ HEOOXOIUMO.

1. Come to... blackboard and write... Exercise 5.

2. Are ... rooms in your flat large?

3. There is ... love in her eyes

4. 1like ... jamon ... piece of bread.

5. I worked as ... shop-assistant in ... local supermarket.

6.1 don't like ... milk with my tea.

7. We bought... oranges and ... butter.

8. ... Mexico is to the south of... United States of America.

9.....London is on... Thames.

10. Pass me... salt, please.

11. He asked for... glass of ...fresh water.

12.1 prefer ... book of... good poetry to ... detective novel.

13. "Don't cry", said... man, "you wanted to be ... president, and you'll be... next one."
14. ... young woman dressed in... red entered... room where ... whole company gathered.

3ananue 15. BeiOepuTe npaBmiibHYI0 GOPMY YKA3aTENLHBIX M HEONPEAEIEHHBIX
MECTOMMECHHIA.

1. Do you have (some, any) work to do? | am not very busy (these, this) days and can help
you.

2. We have (some, any) French books at home. (Thesg, this) books are old.

3. Whose dog was (that, those)? | haven’t got (Some, any) dogs at (my, mine) house.

4. Who’s (that, those)? - (That, those) is (my, mine) father. Please give (he, him) (this, these)
newspapers. He has (some, any) time to read (they, them) now.

3aganue 16. BoiOepure npaBUIbHBIA BapUaHT
1. The box was too heavy to lift by...

a. myself  b.me Cc. mine d. my
2. Many people in England have... own houses.

a. they b. theirs c. their d. them
3. Who is there? ...

a. Itisme b.Iltisl.c. Me d. 1

4. There isa man ... took your coat.
a. which b. who c. that d.-



5. .... does it take you to get to school?
a. how much b. how long c. how manyd. when
6. | can’t rely on... in this case.

a. hisb. him c. he d. himself
7. Some people like apples,... prefer bananas.
a. other b. the other c. others d. the others

3aganue 17. 3amoiHUTE IPOIYCKU HOXOISIIMMHE 10 CMBICITY MECTOMMEHUSIMU.
I had many English books. | read......every day.

Kate is my friend. | often meet .....in the office.

We are students. This is......classroom.

Ben and Nick, open......books at page 9.

Take this book and read......at home.

Read these words and learn......well.

With ..... do you usually speak about your work ?

| don’t know ....... What’s his name ?

Take the dictionary. — It’s not my dictionary, it’s .... .

10 This is a photo of a modern shop.......windows are wide and high.
11.magazine is over there ? — It's mine.

12.is your cousin ? — An architect.

CoOoNOR LN

3aganne Nel8

Fill the blanks with the following sentences

a) | am writing with reference to your advertisement in today’s paper concerning possible
work with English-speaking tourists

b) I look forward to hearing from you in the near future

c) Before I can consider the job I need to know what the hours of work and pay would be

d) I can communicate well and fairly fluently

Dear Sir/Madam,

1 . I am very interested in doing this kind of job and will be available from the
beginning of the next month. | need to know exactly when the job would start. I should say
that my level of English is god. 2 ................ I have spent time on holiday in Britain and really
enjoy meeting people from other countries. | have always been interested in the history and
culture of my local area. 3................. I would like to know more about what “be responsible for
the general welfare of your group” means and what they could involve. I am afraid that I will
only be available for interview in the evening (due to present work commitments). 4

Yours faithfully,

Ingrid Nelson

KonTtposnbpHbie paboTbl

KOHTPOJIBHAS PABOTA Nel

3ananue 1. BoiOepure npaBMiILHBIA BAPHAHT
1. I went absolutely without ...money.
a. some b. any c. no d. not
2. Thisking is very rich. He has got...money.
a. much b. many c. some d. any
3.Canyou ...?
a. make me some tea b. make some tea for me c. make for me some tea
4.1 can’t find my glasses....
a. nowhere b. anywhere C. somewhere d. never




5. Although (Xots) he felt very ..., he smiled ... .
a. angrily, friendly b. angry, friendly
6. Michael’s new apartment is ...

a. much large b. much more larger c. much larger d. more larger
7. Where’s... bus stop? — It’s over there on your left.

a. the most close b. the nearest c. the most near
8. She spent... money than we.

a. more b. much c. the most d. the best

29 ¢

3aganue 2. 3a0IHATE OPOIYCKA MECTOUMEHUSIMHI “‘some”, “any’ WM X IPOU3BOIHBIMH.
1. Do we have ... milk ? - No, we don’t have ... Go and buy ...

2.You can ask him (;iro60it)... question, he will answer it.

3. I'd like to buy... new clothes but | haven't... money. Can you give me ... money?

4. Itis so dark here. | can’t see... (Huuero ne Buano). I can't find my glasses.....(SI aurae ne
MOTY HaliTH CBOU OUKH).

5. I want to tell you (uato-10)... interesting.

6. I need (kto-t0)... to help me with my English.

9. Are you going (kyna-to) ... for the weekend?

10. Do you live (rae-to)... near Nick?

3aganue 3. [IepeBenure Ha AHMVIMWCKUAN A3BIK

Crapiie, caMblii CTapblii, CAMBIN CTAPIINAA B CEMbE, MOU CTapIIMii OpaT, MOM CTaphIil IpyT,
JUIMHHEE, CAMbIi ITTMHHBIN, CYACTIIMBEE, CAMbIM CYACTIMBBIM, JTy4llle, CAMbIi JIy4IINH, €€
JY4LIMH IpyT, CaMblil YEpHBIN, XyKe.

3ananue 4. [lepeBequre Ha PYCCKUN A3BIK

1. This is the smallest room in our flat.

2. We started earlier than you. - Better late than never.

3. He was as tired as you, but more careful.

5. This student is the most attentive in our group.

He was one of the most experienced workers at the factory.
10. She was not so attractive as her mother.

11. His work is not so difficult as mine.

KOHTPOJIBHASA PABOTA Ne2
3aganue 1. BeiOepure npaBUIbHBINA BADUAHT
1. I saw her open the window and... to someone.

a. waved b. wave C. waving d. to wave
2. Try ...be late.
a. not to b. to not c. do not d. to do not

3. I went to London ... clothes.

a. for buy b. for to buy c. for buying d. to buy
4. You can not live very long without ...

a. to eat b. eat c. eating d. you eat

5. lenjoy ..., but I would not like ...it all my life.

a. toteach, to do b. teaching, doing c. to teach, doing  d. teaching, to do
6. Her parents do not want ...married.

a. her to get b. her get c. that she get d. that she gets
7.Theyare ...... on Monday.

a. to arrive b. to have arrived c. that she get d. that she gets
8. Yesterday | saw an old man... into your house.

a. to come b. have come c. came d. come
9. Must you really go now? Can’t you... for a drink?



a. to leave b. stay c. be left d. to stay
10. John asked Mary... late for dinner.

a. didn’t be b. don’t be c. not to be d. not be
11. John told... him, because it annoyed him.

a. her don’t interrupt  b. she not to interrupt c. her not to interrupt
12. I don’t feel like... this evening.

a. to study b. studying c. studied d. having studied
13. The gangsters made him... the truth.

a. to tell b. to telling c. tell d. telling
14. He finished... his essay and had a cup of coffee.

a. writing b. write C. wrote d. being written

3analme 2. BI:I6CDI/ITG PYCCKOEC NIPECAJIOXKCHUC, HanboJiee TOYHO COOTBCTCTBYHOILIECC 110
CMBICJIY aHFHHﬁCKOMV IPCAJIO0KECHUIO.
1. He wanted his project to be about Greek architecture.
a) OH xoTel caenaTh NPOEKT O IPEUECKOi apXUTEKType.
b) On xoTen, 4ToOBI MPOEKT OBLT O TPEYECKOI aPXUTEKTYpE.
C) EMy Hy’»€eH MPOEKT O rPeuecKOil apXUTEKType.
2. These students are known to have passed all the exams successfully.
a) W3BecTHBIC CTYACHTHI C1aJI BCC 9K3aMCHbI YCIICIIHO.
b) U3BecTHO, Y4TO 3TH CTYACHTHI CAATIH BCE IK3aMEHBI YCIICIIHO.
C) O‘-IGBI/IJIHO, YTO OTU CTYACHTHI CAAAYT BCC 3K3aMCHBI YCIICIIHO.
3. They seem to have learned all the rules.
a) IM kakeTcst, YTO OHM BBIYYHIIM BCE IPaBUJIA.
b) Kaxxercs, oHM BbIyYHIIM BCE MTPaBHIIA.
) Kaxxercsi, oHM yJat BCce IIpaBHIIa.
4. We believe his conclusion to be wrong.
a) MBI cuuTaem, 4TO €ro 3aKkiIrueHHe OMHO0YHO.
b) MbI BepuM eMy, 'dTO 3TO 3aKJIFOUCHHUE OIIMOOYHO.
C) MbI BepuM €ro 3aKJIF0UEHHI0, YTO 3TO HEBEPHO.
5. Scientists wanted the new methods of investigations to be introduced in the laboratories.
a) YueHble XOTEM BBECTH HOBBIE METO/IbI MCCIICIOBAHUS B J1a00OPaTOPHUSIX.
b) B maGopatopusx, BBOASIIKX HOBbIC METOBI HCCIIEOBAHMUs, pabOTAIK yUEHbBIE.
C) YyeHnle XOT€CJIN, YTOOBI HOBBIE MET OA4bI I/ICCJ'IC}IOBaHI/Iﬁ O BBCJCHEI B na6opaTopI/1${X.

3apanue 3. Ilomuepkaure WHOUHUTUB ©W  HWHOUHUTHUBHBIE 000POTHL M IIEPEBEINTE
IIPEAJIOKCHUA HA DVCCKI/Iﬁ A3BIK

1. I took a taxi for her not to walk to the station.

2. M. F. Kazakov is known to be the architect who built the Moscow University in 1793.

3. We expect him to come tomorrow with his sister.

4. He heard the woman say something to her son.

5. The first person to come out of the house was my friend.

KOHTPOJIBHAS PABOTA Ne 3

3aganue 1. BeiOepure npaBHIbLHBII BADUAHT

1. When | asked Joan about her work she said she... her job and was shot of money.

a. had lost  b. lost c. islosing d. loses
2. | couldn’t find her flat asI... there only once.

a. have been b. was c. had been d. was being
3. Pat will buy a car as soon as she... enough money.

a. saves b. will save c. saved d. is saving

4. 1 took the book to the library when I... it.
a. read b. had read c. having read d. was reading



5. They will go out of town next Sunday if the weather... fine.
a. will keep b. keep c. keeps d. shall keep

3aganue 2. [TocTaBbTe I1aroJisl B CKOOKax BO BpeMeHa

a) Past Indefinite nau Past Continuous

1. She (walk) along the street when she (see) an old friend.

2. | was neither (read) the newspaper nor (watch TV) when | (hear) a strange noise.
3. It (rain) hard when I (go) out this morning.

4. He often (go) to the British Museum when he (study) at London University.

b) Past Indefinite i Past Perfect

5. When 1 (get) to the cinema, the film (start).

6. My mother didn’t let me go for a walk till 1 (do)

7. The students (enter) the classroom five minutes after the bell (ring).

8. When the plane (land), the sun already (set).

9. Mary (finish) her homework when her father (come) home from his office.

¢) Future-in-the-Past

10. John asked me if | (moexy) to Paris.

11. Mary said to her mother that she (mpuzer) home early.

12. 1 was thinking what a pleasure it (6yaer) to see my old friend again.
KOHTPOJIBHASA PABOTA Ne4

3ananue 1. BeiOepuTe MpaBuaIbHOS OKOHYAHKE IMPETOKCHUS

1. Petrol prices ... a... were killed in the rally

2. This jacket ... b... have been increased

3. Five people ... C... has been disconnected

4. The telephone ... d... is not permitted anywhere on this station

5. The old town theatre ... e... was made in Hong Kong

6. Itappears the telephone bill ... f... was told to stay inside their homes

7. Before the storm everyone ... g... bad not been paid

8. Smoking ... h...is currently being rebuilt

3ananue 2. Boinosnute TpancgopMannio B NaCCHBHbIN 3aJ10T

They sold their car. Someone has moved my desk!
The manager always welcomes new employees. Have you changed anything?
How soon will they repeat that TV program? What are they building over their?
They are building a new supermarket near the cathedral.

3aganue 3. 3a7aliTe BOIPOCHI K MOAYEPKHYTHIM CIIOBAM.

This monument was put up three hundred years ago.

Only one of his projects has been built in Russia.

The building was pulled down because it wasn’t convenient for most of the people.
Some building company was being advertised when | switched on the TV set.
These contests are held every four year.

Your order will be fulfilled in five days’ time.

ananue 4. [lepeBeanTe Ha PYCCKUN S3BIK

Oty ckasky (fairy-tale) 3narot Bce aeTH.

310 31aHKEe OU3HEC-IIEHTPa YaCcTO Ha3bIBAIOT CaMbIM COBpeMeHHbIM (MOdern) B ropoe.
Kakwue kHUTH UCTTOIB30BaHbI IS Ballled pe3eHTaIun?

MeHns npocsT pacckaszath Mot ouorpaduto (biography).

Kupmuu (brick) ucrone3yercst 11t CTpOMTENBCTBA OMOB.

BaOyIkuHy TenerpaMMy MOJydUIId EPE]T Pa3THHKOM.

Ot yeprexu (drawings) ObUTH CaeaHbl KApaHIAIIOM.

NoghkrwWNEW OO WNE



TecToBoe 3amanue Ne 1
3aganue. BeiOepure npaBUILHBIA BAPUAHT.

1....... it warm in Krasnodar every autumn? - No, it ...very cold and rainy this autumn.
a. was, is b. was, was C. s, is d.is, was

2. It was an interesting trip, ...?
a.isn’t it b. wasn’t it c. doesn’t it d. didn’t it

3. She ....stay with her partner’s family next July, ...not she?
a. will, won’t b. won’t, won’t ¢ will, will
4. You are responsible for the party, ...?

a.isn’t it b. aren’t you c. doesn’t it d. didn’t it
5. Who..... two cars in the family? — Five families in our class....

a. have, has Db. has, have c. have, have  d. has, has
6. | ... some problems at school.

a. has b. am having c. have
7. How many brothers and sisters ...?

a. have you b. do you have c. are you having
8.it snow much in England winter? - Yes, it....

a. is, does b. does, do c. do, do d. does, does

9. Look at these children! They....with you dog.
a. are playing b. play c. is playing

10. You know me, do not you? - ...., I do.
a.yes b.no

11. You do your homework every day, don’t you? -...., | don’t.
a. yes b. no

12. They ... to visit galleries and museums.

a. likes Db. are liking c. like
13. You do not know it, do you? - ...., I do not.
a.yes b.no
14. Alice like French films.
a.isn’t b. don’t C. doesn’t
15. you doing your homework?
a. Do b. Are c.ls
16. My friend and | TV on Saturday afternoons.
a. watch b. watches c. are watching
17. they having a lesson at the moment?
a. are b.is c. do
18. His parents often ... newspapers in the evening.
a. are reading b. reads c. read
19. We usually out on Sundays.
a. eating b. eat C. eats
20. tigers live in the jungle?
a. are b. do C.is
21. 1... very hard at school every day.
a. work b. am working c. works
22. She everybody in her school.
a. know b. is knowing c. knows
23. What are you doing? — | ... a very good detective film.
a.am watching  b. watch c. is watching
24. Are they having a piano lesson ?
a. in the evenings b. now c. every Monday

25. She visits her parents.




a.seldom b.at the moment c.now
Bpewms Bemonnenus 30 MuHyT

KJIIOY
1 2 3 45 6 7 8 9 1011 12 13 14 15 16 17 18 19 20 21 22 23 24 25
d b abbcadaaboc¢c b c b a ac b b ac a b a

TecToBoe 3aganue Ne 2
3aganue. BoiOepure npaBUILHLINA BapHaHT.

1...... it cold in England every winter? - No, it ...very cold and rainy this winter.
a. was, is b. was, was C. s, is d. is, was
2. It was an interesting film, ...?
a. isn’t it b. wasn’t it c. doesn’t it d. didn’t it
3. They ....stay with their grandmother next August, ...not they?
a. will, won’t b. won’t, won’t ¢ will, will
4. He is responsible for a social programme, ...?
a.isn’t it b. isn’t he c. doesn’t it d. didn’t it
5. Who..... a dog at home? — John and Mary ...a white poodle.
a. have, has Db. has, have c. have, have d. has, has
6. She ... some problems with her parents.
a. has b. am having c. have
7. How many aunts and uncles ...?
a. have you b. do you have c. are you having
8.it rain much in New York in spring? - Yes, it....
a. is, does b. does, do c. do, do d. does, does
9....... students... two classes of English every week?
a. does, has  Db. do, have c. do, has d. are, having
10. He knows this businessman, doesn’t he? - ...., he does.

a.yes b.no
11. Students do their homework every day, don’t they? -...., they don’t.
a. yes b. no
12. They ... to go to ice cream cafes and sandwich bars.
a. likes Db. are liking c. like
13. You didn’t like the book, did you? - ...., 1 did not.
a.yes b.no

14. Mark like English tea with milk.
a.isn’t b. don’t C. doesn’t
15. you cleaning the room?
a. Do b. Are c.ls
16. We | football matches on Sunday afternoons.
a. watch b. watches c. are watching
17. they having a music class at the moment?
a. are b.is c. do
18. Our Granny often ... detective stories in the evenings.
a. are reading b. reads c. read
19. We usually out on Friday evenings.
a. eating b. eat C. eats
20. crocodiles live in the Amazon?
a. are b. do C.is
21. My father ... very hard at school every day.
a. work b. am working c. works
22. He everybody in our village.

a. know b. is knowing c. knows



23. What are you doing? — I ... a football match.
a.am watching  b. watch c. is watching
24. The children ... at monkeys now.

a. look b. is looking c. are looking
25. He is running to catch the train
a. now b. at night C. every day

Bpewms Bemmonnenus 30 MUHYT
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TecToBoe 3aganue Ne 3

Sanaﬂne. BI:IGGDI/ITe HDaBI/IHBHHﬁ BApUAHT.
1. I don’t know what I’m doing tomorrow. I... go to the beach or stay home.
a. must b. may c. ought to d.amto
2. What a nasty girl! You... say things like that in front of your mother!
a. don’t have to b. mustn’t €. may not d. needn’t
3. You... be mad to go the disco by yourself.
a. shall b. need c.areto d. must
4. You had to stay at home yesterday, ...?
a. isn’t it b.hadyou c.hadn’tyou  d. didn’t you
5. We have to prepare the document by tomorrow,... we?
a. haven’t b. don’t c. have d. has
6. The child ... walk out the dog every morning, | have already taken the dog for a walk.
a. must b. needn’t C. hadn’t to
7.He ...... run to catch the train, and he was in time!
a. should b. may c. had to
8. The walls ....be solid, made of brick, stone, concrete and other natural or artificial
materials.

a. may b. need C. must
9. I’ll...... go now. My friends are waiting.
a. must b. have to c. beableto

10. I must ..... a very long story.
a. translate b. to translate c. translated
11. You ...see ruins of ancient buildings today in Greece.

a.can b. beableto c. need
12.you please be quiet? I’m trying to read.
a.can b. may c. should
13.1.... help you with your French tomorrow.
a. am able to b. will be able to c. can
14. You......... not see her at the party. She was at home working at her architectural project.
a. must b. can c. could
15. You have just had lunch. You....... be hungry.
a. can’t b. shouldn’t c. mustn’t
16.you like a cup of coffee?
a. could b. would c. should
17. Good! I ...work tomorrow.
a. must not b. do not have to c. have not got to
18. The weather ....change tomorrow.
a. may b. must c. should

19. The water is cold, you .... swim.



a. can b. can not c. must
20. The floors, walls, roofs and other parts of the building .....be carefully designed and
proportioned.

a. must b. can c. could
21. ....ask you to take off your hat?

a. could b. may c. can
22.You .... see our team play!

a. should b. had to c. could

Bpewms Beimonnenus 30 MUHyT
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TecToBoe 3aganue Ne 4
3ananue. BoiOepure npaBUIbHBIN BAPUAHT.

1 2 3 456
b b ddb b

1. Sam doesn’t know what he is going to do tomorrow. He... go to the beach or stay home.
a. must b. may c. ought to d.amto

2. What a shame! You... say things like that in front of your mother!
a. don’t have to b. mustn’t €. may not d. needn’t

3. You... be mad to keep at home a cat and a mouse together.
a. shall b. need c.areto d. must

You had to do your homework for 3 hour yesterday, ...?

a.isn’t it b. had you c. hadn’t you d. didn’t you

5. The managers have to prepare the contract by next week,... they?

a. haven’t b. don’t c. have d. has

6. Our students ..... to pass three exams this summer.
a. must b. will have to c. need

7. I'must ..... shopping for food right now because I am hungry.
a.go b.to go c. have gone

8. The ceiling ....be flat and smooth, made of concrete and other natural or artificial
materials.

a. may b. need C. must
9. I'll...... go home now. My parents are waiting.
a. must b. have to c. be able to
10. The students must ..... a very long story for their Literature class.
a. read [ri:d] b.toread c.read [red]Past Simple
11. You ...see the ruins of Coliseum today in Rome.
a. can b. be able to c. need
12.you please speak slower? | can’t follow you.
a. could b. may c. should
13. She .... go to the park tomorrow because she is busy today.
a. am able to b. will not be able to c. can
14. You......... not see her at college yesterday. She was ill and stayed at home.
a. must b. can c. could
15. You have just had drunk a whole bottle of Cola. You........ be thirsty.
a. can’t b. shouldn’t c. mustn’t
16.you like a chicken sandwich?
a. could b. would c. should
17. We are absolutely happy as we ...to go to college on Monday.
a. must not b. do not have to c. have not got to

18. My brother........ be able to help me tomorrow.



a. was b will c.is
19. What shall we do on Sunday? We .... go to the cinema.

a. should b. could c. have to
20. Her mother was worried that she was not at home. She ..... be late for the last bus.
a. could b. should C. may
21. This weight is wrong. It ..... be 4 kilos, not 5.
a. could b. may c. should
22. His fridge is full of food. He ..... to go shopping tomorrow.
a. didn’t have to b. will have c. will not have to
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1. Saran got a bad mark because she... her homework.
a. hadn’t done b. didn’t do c. was doing
2.1 ...to America.
a. have often been b. often was c. have been often

3. I'have found a good job. It's in Brazil. I ...... to go to Brazil. | don't like living in cold
climates.
a. have always wanted b. always wanted c. is wanting
4. He came in and saw Nelly who .... a strange picture.
a. drew b. is drawing c. was drawing
5. Before Adam got married, he...... to the mountains every summer.
a. went b. goes c. had gone
6. Her face was wet with tears and her eyes were red. She ......
a. cried b. was crying c. had cried

7. A group of scientists are travelling around Africa. How many countries....... already, |
wonder?

a. have they visited b. they have visited c. do they visit
8. Peter and Mary ..... on the platform. They ...... for their train.
a. is standing, is waiting b. are standing, are waiting c. stand, wait
9. When | first.......to England in 1998, | spoke good English.
a. came b. had come C. was coming
10. I didn’t see Linda last month because she...... around Europe at that time.
a. travelled b. was travelling c. had travelled
11. By the time | come home, the children won’t have gone to bed, they ...... for me.
a. waited b. wait c. will be waiting
12. Michael is doing homework since he .... home from school.
a. has come b. was coming C. came
13. Linda’s apartment looks nice and tidy because she...... it this week.
a. redecorates b. is redecorating c. has redecorated
14. You may take this magazine. I...... through it already.
a. look b. have looked c. am looking

15. I looked everywhere for my car keys and then | remembered that my son....... the car to
work.
a. was taking b. had taken c. took



16. While l...... a robber climbed into the room through the window.
a. had slept b. was sleeping c. slept
17. After Jerry enters a Medical school, he ...... Chemistry for more than four years.
a. will study b. study C. studies
18. This book is so interesting. I ...... reading it by the end of the day.
a. finished b. will finish c. will have finished
19. Thisis the biggest cat I....
a. have never seen b. have ever seen C. never saw
20. I knew that he ...waiting for somebody.
a.is b. was c. would
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1.... Gloria last week?

a. have you seen b. did you see C. Were you seeing
2.Sheisanold friend — I .. .her...years.
a. have known, for b. know, for c. have known, since d. know, since
3. We met when we ... in France.
a. studied b. were studying c. had studied
4. Look! The hen...an egg.
a. has laid b. has lain c. lied
5. As soon as she came in | knew ... her before.
a. have seen b. saw c. had seen
6. Although they ...... married for two years, they didn’t tell their parents about it.
a. had been b. were d. have been
7. Saran looked tired in the morning because she... badly.
a. had slept b. slept c. was sleeping
8. She has the ugliest dog I....
a. have ever seen b. have seen c. have ever saw
9. You may take this textbook. I ......the exercise already.
a. have done b. had done c. am doing
10. Ileft school and then I remembered that I....... my schoolbag in class.
a. was leaving b. had left c. have left
11. While l...... , | met my friend.
a. had walked b. was walking c. walked
12. After John enters the University, he ...... History of Architecture for more than two years.
a. will study b. study c studies
13. This magazine is so interesting! I....... reading it by 6 o’clock.
a. finished b. will finish c. will have finished
14. After they ... the recipe, they cooked their meal.
a. cooked b. had cooked c. have cooked

15. What... at 7 o’clock tomorrow?
a. will you do b. will you be doing c. have you done d. do you do
16. By the time reached our destination, it... dark.
a. had been becoming b. has already become  c¢. had already become  d. was
become
17. 1 couldn’t find that house as I... there only once.
a. have been b. was c. had been d. was being



18. Where’s Melanie? — She... out to see her boyfriend.
a a. have just gone b. has just gone c. just gone d. just went
19. What’s that noise? —I... anything.
a. am not listening b. am not hearing c. can’t hear d. can’t listen
20. I'm afraid | didn’t hear the doorbell when you rang. I ... in the garden at the time.
a. worked b. have worked c. was working  d. have been working
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1. She said that she keen on drawing.
a) was c) has been
b) is d) were
2.1 her that | time to play the piano.
a) told, have no c) told, did not have
b) tells, did not have d) told to, had not have
3. Jane answered that she very early, so she the film.

a) went to bed, hadn't seen
b) had gone to bed, hadn't seen
c) has gone to bed, hasn't seen
d) had gone to bed, didn't see
4. Mary told me that she to leave for London the next week.
a) isgoing ) were going
b) has gone d) was going
5.1 replied that | her when | back.
a) will phone, got
b) would phone, got
c) will have phoned, will have come
d) is to phone, get

6. Mary said that Paris beautiful in spring.
a) is C) was
b) has been d) were
7. The teacher a report on the Civil War.
a) told Jane to make c) told Jane make
b) tell to Jane to make d) told to Jane to make
8. Jane worry about her health.
a) ask to me not to c) asked me not to
b) asked to not d) asked not
9. I said that | if time.
a) will go, have ¢) would go, have had
b) would go, had d) will go, had
10. Mary answered that she wake up early in the morning when she was young.
a) got used to C) gets used to
b) is getting used to d) used
11. Jane told me calm.
a) to stay c) to have stayed
b) stay d) staying

12. I am surprised to see you. Your mother said you ill.
a) were c) has been



b) are d) had been
13. She said that Mary _ into her flat because she her key.
a) cannot get, lost c) couldn't get, had lost
b) couldn't get, haslost  d) can't get, was losing
14. Jane told everybody that she a meeting_
a) had, tomorrow
b) was having, tomorrow
c) will have, the next day
d) was having, the next day

15. Mary told me that writing a test her nervous.
a) is making c) will make
b) made d) make
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1. He said that he in America for two years.
a) lived c) has been living
b) had lived d) lives
2. They said that we when Mary
a) would leave, came c) will leave, came
b) would leave, comes d) would leave, had come
3. Jane told me that Africa than America.
a) was nicer c) is being nicer
b) has been nicer d) is nicer
4. 1told everyone that | to the party at ten, but as soon as possible.

a) couldn't come, would arrive
b) can't come, would arrive

c) couldn't come, arrive

d) can't come, will arrive

5. "How are your parents?" she asked. | answered that they very well.
a) were c) have been
b) are d) were being
6. — The play is boring. — Is it? 1 thought you said it exciting!
a)is C) was
b) were d) had been
7. Mary told me that she Helen in the park and that she fine.
a) saw, had seemed ¢) had seen, seemed
b) had seen, had seemed  d) has seen, was seeming
8. He said that his car a few days ago.
a) was stolen c) had been stolen
b) has been stolen d) is stolen
9. Jane told me that | at her house if | ever in Paris.
a) could stay, was C) can to stay, was
b) can stay, am d) could have stayed, was
10. Mary answered that she the next month.

a) is married c) was marrying
b) was getting married d) is marrying



11. Norma said that the old car had broken when they the bridge.

a) has crossed c) crossed
b) had been crossing d) were crossing
12. She said she couldn't go in the water because she her swimming suit.
a) had not brought ¢) hasn't brought
b) didn't bring d) will not bring
13. She said that my shoes were wet through and asked if | all the way from the
station in that rain.
a) has walked c) walking
b) had walked d) was walking
14. The old teacher advised me to speak slowly if | them to understand me.
a) had wanted c) wanted
b) want d) would want
15. The receptionist explained that breakfast served between 7.00 and 9.00.
a)is b) is being
c) was d) was being
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1. When | came back, a new metro line... .
a. was being built b. had built c. was building d. has been built
2. A decision...... until the next meeting.

a. has not been made b. will not made  c. will not be made
3. Theroom....... later.

a. will clean b. will be cleaned c. has been cleaned
4. He ....the way to the station.

a. was shown b. shown c. was being shown
5. Have you heard the news? Mr.X.......the President!

a. haselected b. has been elected c. elected
6. Weekends ......outdoors by most English people.

a. spend b. are spended c. are spent
7. The books written by Mark Twain .... by children with great interest.

a. were read b. areread c. were being read
8. The picture ...by a friend of my mothers.

a. iIs painting b. is painted C. was painting d. was painted
9. Detroit...... as the first capital city of Michigan, but now Lansing is the capital city of

Michigan.

a. chosen b. was chosen c. have been chosen
10. He........ for a week already.

a. hasn’t seen b. hasn’t been seen C. saw
11. The bank robber .... by the local police

a. have been arrested b. have arrested c. was arrested
12. ... my book .... already? | can’t wait any more.

a. Was .... published b. Have .... published c. Has....been published
13. Many accidents.......by dangerous driving.

a. caused b. are caused c. have been caused
14. My room .... at the moment | arrived.



a. was being cleaned b. was cleaned c. is being cleaned
15. This clock ...now.

a. repair b. isrepairing c. is being repaired
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1. They wanted to go to the cinema, but all seats ..... out.

a. were sold b. were being sold c. sold
2. When the manager arrived, the problem ......

a. had already been solved b. had already solved c. had
solved
3. While we were on holiday, our camera ...... from our hotel room.

a. was stolen b. has been stolen c. had been stolen
4. She always............. funny clothes.

a. has worn b. dressed c. was dressed
5. A prize ......to whoever solves this equation.

a. will be giving b. will be given C. gives
6. The cathedral .... by Sir Christophen Wren after Creat Fire

a. built b. was built c. were being built
7. Not much about the accident....... since that time.

a. has said b. said c. has been said
8. The hotel....... a famous designer .

a. will be redecorated b. will redecorated c. will be decorate
9. English is the main foreign language which___ within most school systems.

a. teach c. is taught b. teaches
10. It was a lonely road and the girl was afraid. She thought she....

a. was being followed b. is followed c. is following
11. He knew the boys rescued.

a. would be b. have been c.are
12. Japan has a large number of volcanoes, sixty-seven of which active.

a. consider c. were considered

b. considered d. are considered
13. The famous actress now for the "HELLO" magazine.

a. isinterview c. is being interviewed

b. interview d. was interviewed
14. All tickets before we got in the theatre.

a. were sold c. are sold

b. have sold d. had been sold
15. The dinner by five o'clock tomorrow.

a. will be served c. will have been served

b. isserved d. will serve
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1. IfI.....money I shall buy the book.

a. have b. shall have
2. If we get the tickets, we .....on Monday.
a.leave b.shall leave

3. When the delegation .....you will have to work with them.
a.arrives b.will arrive
4.1f 1 .....you, I should choose the profession of an engeneer.
a.am b.was c.were
5. If he were in Moscow he ....us.
a.will visit  b.would visit c.would have visited
. If1....Chenese I should go to China.
a.know b.knew c.had known.
. If I'had had time I .....the translation.
a.should finish b.shall have finished c.would have finished
. If you had taken my address you.....my house easily.
a.would find b.would have found
9. Ifhe .....at the concert he would have enjoyed it.
a.had been  b.were
10. If we ...... that present she would have liked it.
a.had bought b.bought
11. If Bill hadn’t stolen that car, he... in prison now.

(o2}

\'

oo

a.wasn’t b. hadn’t  ¢. wouldn’t be d. won’t be
12. 1 wish he.....with us now.

a.was b.were c.had been
13. I wish she .....at the theatre yesterday.

a.was b.were c.had been
14. 1 wish we .....it before.

a.knew b.had known

15. He turned out to be such a liar! I wishI... him.
a. have never me b. had never met c¢. had never meet
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1. My flat is too small, if I... in the country house, | would have a dog.

a. live b. will live c. lived d. had lived
2. If she knew English well...
a. she could help you. b. she can help you c. she could have helped you
3. he would have come to class.

a. If Mike is able to finish his homework
b. Would Mike be able to finish his homework
c. If Mike had been able to finish his homework
d. If Mike could finish his homework
4. The skiers would rather. .......... through the mountains than go by bus.
a. traveling by the train
b. to travel on train



c. traveled by train
d. travel by train
5.he would have been able to pass the exam.
a. If he were studying to a greater degree
b. If he had studied more
c. Studying more
d. If he studied more
6. Travelers. ........... their reservations well in advance if they want to fly during the Christmas
holidays.
a. had better get b. had better to get
c. had better got d. had to get better
7.1 wouldn't lie to your parents.

a. When | were you b. Being | you
c. If I were you d. If I had been you
8. Tony wishes he............ enough money to buy a new car.
a. would have had b. would had
c. had had d. had
9. Mary wishes she............. harder for her exams.
a. studied b. would studied
c. had studied d. would have studied

10. If the Titanic' had not hit an iceberg............
a. it wouldn't have sunk. b. it would have sunk.

c. it had sunk. d. it wouldn't sink.
11. I wish you. ........ your room more often.
a. would tidy b. would have tidied
c. tidy d. had tidied
12.you wear warm clothes, you will catch a cold.
a. Unless b. Providing
c. If d. When

13. If he were more polite, he.........
a. would be more popular. b. would had been more popular.

c. is more popular. d. would have been more popular.
14. Metal .............. if you heat it.
a. expanded b. would have expanded
c. expands d. would expand
15. If the parents bought the cat, their children............... very happy.
a. had been b. would have been
c. would be d. were
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Tasks
Task 1: Reading

1 Complete this text with the words in the box.

branches employees foreign helpful mortgages names office
services




Benhams Bank

Benhams Bank is a small UK bank. Its head (1) is in London and it has sixteen
(2 in the UK. There are 2,000 (3) . Its products and

4 include current accounts, savings accounts, (5) , insurance,
loans, (6) exchange services and investment advice. Customers like Benhams
because its staff are polite and (7) . Its employees like it because it is a small
friendly bank where the staff know each other’s (8) . They say it is like

a family.

Task 2: Writing

1  Write five sentences about the bank. Use the information in the box.

UBCS International

Head office: Frankfurt

Branches: 320 branches in Europe, the Middle East, Asia

Number of employees: 40,000

Products and services: current accounts, savings accounts, foreign exchange,
mortgages, investment advice

Opening hours: 9.00 to 5.30

1 The head office
2 lthas

3 It
4

5

Task 3: Reading

1 Read this email and answer the questions. Write full sentences.

To: Jane White
From: Pierre Bernard
Re: Alan’s visit to Paris

Dear Jane

I am writing to confirm some of the details of Alan’s trip to Paris next week. He is
arriving at 10.30 on Monday morning and | will meet him at the airport and take him
to his hotel, the Hotel de Varenne in the Rue de Bourgogne. The schedule for
Monday is as follows:

1 pm: lunch at La Ferme Saint-Simon

3 pm: meeting with Jean Dulac at IPC

8 pm: dinner with me and Marie Moreau

On Tuesday morning we are taking him to visit the factory in Massy. We will have
lunch there and then drive him to the airport in time for his flight back to London.
Please let me know if you need any further information.

Best wishes
Pierre

1 Whenis Alan flying to Paris?



2 Who is meeting him at the airport?

3 Whereis he staying?

4 What is he going to do after lunch on Monday?

5 Who s he having dinner with on Monday night?

6 When is he going to visit the factory in Massy?

Task 4: Writing

1 Imagine you are Jane White. Write your reply to Pierre’s email. Use these prompts
to
help you.

Dear Pierre

1 Thank Pierre. Say you will give the information to Alan.

2 Alanis going to Brussels by train after Paris (two o’clock). Enough time to have
lunch and drive to station?

With all best wishes
Jane

Task 5: Reading

1 Read this text and answer the questions.

About 30,000 people each year send damaged banknotes to the Bank of England. There is a
special department in the bank where the employees look at the damaged banknotes and
decide whether or not to replace them. Ninety-eight percent of the people get their money
back: that is around £35 million per year. The bank will replace a note if there is at least half
ofit. It is good if it has the serial number and the Chief Cashier’s signature on it. Here are
some reasons people give for damaged banknotes: ‘It went through my washing machine.” ‘I
put it in the microwave.” ‘Our family pet tried to eat it.’

1 What is the value of the banknotes replaced each year?

2 How much of a banknote do you need to get a replacement?

3 What two things do the bank employees look for on a damaged note?



Task 6: Writing

1 Read these notes by an economic analyst. Then write sentences about the economy.

Unemployment rate | last month (9% to 8.5%)
FTSE index 1 6 points yesterday

Interest rates 1 next month (probably)
Industrial production steady

Inflation | by 1% (3% to 2%)

g~ wWwN -
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