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1.00111e 10JI0XKEHUS

1.1 Hacrosmee mONOXKEHHE O CTPYKTYPHOM IIOAPA3IEiE€HHH SIBISETCS  IOKYMEHTOM
CHCTEMBI KavecTBa (uamana (enepaabHOTO TOCYyIapcTBEHHOTO OIODKETHOrO 00pPa3oBaTENHHOTIO
YUIPEXICHNs BBICIIETO IPO(EeCCHOHATBHOrO 00pa3oBanus «BIaauBOCTOKCKUN IOCYIapCTBEHHBIN
YHUBEPCUTET OKOHOMHKH ¥ cepBHca» B TI. Apreme(masee — (Quiamai), OTpaXkarolluM
OpPraHU3alMOHHO-IIPABOBOE 3aKpEIUIEHHE 3a CTPYKTYPHBIM IOApa3felleHUEM BBIIIOIHIEMBIX
GbyHKIHH.

1.2. HacTosmee monoxxeHue SBISETCS OCHOBAHWEM JJIs 3aKpPEIIEHHS JOJDKHOCTHBIX
00s3aHHOCTEH IpH pa3paboTKe TODKHOCTHBIX HHCTPYKIMI pabOTHHKOB.

1.3 Tounoe HaWMEHOBAaHHE CTIPYKTYPHOTO IOAPA3NENEHUS B COOTBETCTBUH @
OPraHU3alMOHHON CTPYKTYpO#l - OuMONIHMOTEKa, COKPANIEHHOTO HAMMEHOBAHHS CTPYKTYPHOE
IIOZIpa3eieHue He UMEeT.

1.4 Peopranmsanys ¥ JIHKBUAAIMsS OWOIHOTEKM OCYINECTBIAETCS B COOTBETCTBHUH C
3aKOHOJaTeIbcTBOM Poccuiickoii denepanuy Mo pemIeHNI0 YUYeHOro cosera ¢uamana. Pemenue
Yyenoro cosera oopMiIsieTcs IPUKa30M AUPEKTOpa (uiuaa.

1.5 bubnuoreka sABJAETCS OMHUM U3 CTPYKTYPHBIX MOApasieienuii ¢punuana. PykoBoIcTBO
OMONMOTEKOH OCYIIECTBIIAET 3aBeyIOMuil. 3aBeayromuii GUOIMOTEKOH OTHOCHTCS K KaTeropuu
PYKOBOZUTENCH, NPHUHUMAETCS Ha JOJDKHOCTH M YBOJNBHSIETCS IPHKA30M AUpPEKTOpa (uamana.
3aBenyromui 6uONIMOTEKOH MOMYMHSAETCS HEIOCPEACTBEHHO AUPEKTOPY (GUIMATa M 3aMECTHTEIO
aupexTopa unuana. 3aBeAyromuii 6MONIHOTEKO HECeT MOJIHYI0 OTBETCTBEHHOCTH 32 PE3yIbTATHI
paboTel B mpejienaX cBOel KOMIICTCHIMH, M3[aeT PACIOPSHKEHU U yKa3aHUS, 005M3aTebHBIE I
BceX paboTHUKOB OuOmuorexu. COTpyAHUKM OHONMOTEKM NPUHUMAKOTCS Ha paboTy IyTeM
3aK/IIOYEHHUs] TPYHOBOTO [OrOBOpa, IIPHKAa30M JUpeKTopa ¢uimana, IO MPEACTaBICHUIO
3aBeflyromero 6ubnroTeKol. 3aBeIyromuil MMeeT PaBO HAa3HAYUTH OTBETCTBEHHOIO 3a paboTy B
6ubnroTeKe B TMEPHOZ CBOETO OTCYTCTBHS, IPEABAPUTENHHO COTJIACOBAB C HMM IIIaH paboTHl Ha
JTaHHOE BpeMS.

1.6  JleATenbHOCTE  NOApPAa3fENeHUs  PErTaMEHTHPYET — CIEAYIOIIHE HOPMATHBHBIE
JIOKYMEHTHI:

- 3akoH P® ot 10 uromns 1992 r. Ne 3266-1 «O6 06pazoBaHumn»;

- @enepanbHbIA 3aK0H OT 22 aBrycta 1996 r. Ne 125-®3 «O BhICIIEM H NOCIEBY30BCKOM
npodecCHOHAIEHOM 00pa30BaHIM»;

- TunoBoe mosoxenue 06 006pa30BATETLHOM YUPEXKIECHHUH BHICIIETO HPO(ECCHOHATBHOTO
obpa3oBanus (BeicuIeM ydebHOM 3aBeneHHH) (yTBepkaeHo [loctanoBnenueM IIpaBuTenscTBa PO
ot 14 ¢eppans 2008 r. Ne71);

- I'paxxnanckuii xogexcom PO,



- 3akoH «O OGUOIMOTEYHOM JIeTIey;

- IMonoxenue o 6ubnmoreke Bys3a (YTIBepXKAEHHHIM MuUHHCTEPCTBOM 00pa3zoBaHus P®,
LlenTpasnbHoii 6uOMMoTe9HO-HHPOPMAIOHHOM KoMuccueii ['ockomBysa P® 6.12.95 r.);

- YcraB BlaiuBOCTOKCKOTO TOCYJapCTBEHHOTO YHHUBEPCUTETA SKOHOMMKH H CEpBHCA
(upuHST KOH(EepeHIMel HayYHO-TIeJarOTHIeCKUX PabOTHUKOB, IIPECTABUTENEH IPYTHUX KAaTeropHii
PabOTHHMKOB M 00yYaroIuXcs NPOToKo oT 27 stuaps 2011 1. Ne 2);

- [Tonoxenue o punmane;

- JIOKaJIbHBIE aKTHl (punaa;

- HACTOsIIEee MOJI0XKEHHUE.

1.7 Paboune mecTa paGOTHHKOB GHONHOTEKH PACIONATAlOTCS B HMOMEINEHWH OWOIMOTEKH

(aymaropus 1110,1112) ma 1 sTaxe 3qaHus o aapecy: r. Aprewm, yir. KoonepatusHas,6.

2.CTpykTypa noapa3aeneHus

2.1 OOmee pPyKOBOACTBO M KOHTPOIb 3a ACSTENbHOCTBIO OMONMOTEKM OCYIIECTBILSIET
3aBeAyOIUi OUOIHOTEKOIA.

2.2 CtpykTypa 1 mTaT OMOIMOTEKH YTBEP)KIAETCS B YCTAHOBIEHHOM IMOPSIKE TUPEKTOPOM
(unmana Mo NpeACTaBIEHUIO 3aBEAYIOMEro 6ubmmoTekoii. Bu6IMoTeka UMeeT B cBOeM cocTase 1
CTaBKy 3aBeyIoIero 6ubamoTekoi,1 ctaBky OubIMoTEKApS.

B cTpyxTypy 6MOIHOTEKH BXOISAT:

-Kommnsrotepusiii mapk

-AGOHEMEHT yueOHOM JIUTepaTypsl

- OTaen IeTcKo IUTepaTypsl

- Otzen meproYecKUX U3AaHUI

KowMmmeroTepHbrii napK OCYIIECTBIISET OpraHU3aIHIo (GYyHKIIMOHUPOBAHUS
ABTOMATH3UPOBAHHOH HH(OPMAIMOHHO-OMOIMOTEYHON CHCTEMBI; 0OeCIeurnBaeT PAlMOHATIEHYIO
OpraHU3aINI0 HAKOIUICHHUS, XPaHEH!s U BeleHUs 0a3 JaHHBIX HH(GOPMALIMOHHEIX MAaCCHBOB.

HuranbHeli 341, IPEeNOCTaBIAeT yd4eOHYI0, HaydHYH, MEPHOAUYECKYIO, CHPABOYHYIO U
ApYrue BU/IbI M3/1aHUH CTYAEHTaM U IIPENoAaBaTessiM (uiinaia B npeaenax OMOIHOTEKH.

AOOHEMEHT y4eOHO TUTEpaTypHL.

O6cmyxuBaer Bcex cTyaeHTOB (uumana. KuHwkHbINA (HOHI HpeAcTaBlIeH yueOHHKaMH,
y4eOHBIMM TIOCOOMAMHM, CIIPaBOYHHKAMH, METOAMYECKHAMH YKa3aHHSIMH B COOTBETCTBHH  C
y4e€OHBIMH TPOrPaMMaMH.

Otnen neTckoit TuTepaTyphl

BbimaeT BO BpeMEHHOE IIOJNB30BAHME XYNOXKECTBEHHYIO JIATEPATYPy JUIS yUaIIHXCS

aKaJCMHYECKOTI'O JIUIIESA (bmmana.



Otnen neproaNYecKux U3TaHUMA

BriaeT BO BpeMEHHOE II0JIb30BAaHUE TI€UaTHBIE M3JAaHUS U JAPYrHe JOKYMEHTH U3 (OHIa
OubmmoTeKu.

3. Llenu u 3aa4¥ CTPYKTYPHOTO MOApa3aeeHHs

3.1 OCHOBHO¥ IEBIO AEATENBHOCTH OUOIMOTEKH SIBISIETCSI HHPOPMALMOHHOE 0beCIIeueHre
00pa30BaTeNILHOTO TIpoIlecca U HayYHBIX HCCIIeNOBaHUM (uaMana myTeM CO3AaHHS HeOOXOIUMBIX
YCIOBH# s AOCTyna K HMHQOPMAalMKM M COBPEMEHHBIM yCiIyram, OOydYeHMs HCIIOIb30BAHUIO
Hay4HO-00pa3oBaTeNbHBIX HHPOPMAIMOHHBIX PECYPCOB U Pa3BUTHSI MOTEHIUANA (DUIHANIA.

3.2 OCHOBHBIMH 3a/Ja4aMy OUOJIHOTEKH SBJISIOTCS:

3.2.1 ®opmuposanue (oHaa OHOIMOTEKM B COOTBETCTBHHM C mpoduiueM (QuIMaza u
MH)OPMAMOHHBIME ~ TIOTpeOHOCTAMH — duTaTeneif. OpraHumsanus #  BeJeHHE CIIPABOYHO-
Oubnuorpaduueckoro anmapara.

3.2.2 bubnmoreunoe u HHPOPMAIMOHHO-OMGIHOrpadIeckoe 00CITy)KUBAHIE CTYIEHTOB,
IpernojiaBaTenieii, HaydHbBIX pPaOOTHHKOB U JPYIMX KaT€ropuil uuWrareneii OMOIMOTEKH B
COOTBETCTBHM C HMH(POPMALMOHHBIME 3allpOCaMHM Ha OCHOBE [OCTyna K Jo6sM (OHZaM B
COOTBETCTBUU C IEACTBYIOIINM 3aKOHOAATEIHECTBOM.

3.2.3 Bocnuranue MH(GOPMAMOHHON KyJIbTYpHl IOJIb30BaTENel OUOIMOTEKN: OITOTOBKA
quTaTeNied Uit paboTHl CO CIPABOYHBIM alllapaToM, B TOM YHCJIE B aBTOMATH3UPOBAHHOM PEXKUME;
OpraHu3amys CUCTEMBI OOyYeHHs IOJb30BaTeNlell OCHOBaM OuOIMOTEYHO-OUGIHOrpadrIecKuX
3HaHU#; 00y4eHue paboTe ¢ HOBEIMH JOKYMEHTAMH HA HETPAJUIHOHHEIX HOCUTEISX.

3.2.4 KoopauHauus W KOONEpAIUs MEITENBHOCTH C OUOIMOTEKAaMH, OpraHaMd HaydHO-
TEXHUYECKOW WHPOpPMAIMU M OPYTHMH YUPEXKACHUSIMH s Oojiee MOJHOTO — yIOBIETBOPEHHS
NOTpeOHOCTeH YnTaTeNei B TUTEpPaType.

3.2.5 OcymecTBICHUE  XO3SHCTBEHHONM  JEATENLHOCTH B IENIX  ONTHMHU3ALUH
Oub1MOTEYHOTO 00CITYKUBaHUS.

3.2.6 CoBepIIEeHCTBOBaHME HOMEHKJIATYPHl IIPEACTABISIEMBIX OMONHMOTEKOH  yciyr Ha
OCHOBE BHEIPCHUS HOBBIX MH(GOPMAIMOHHBIX TEXHOJOTHMH M KOMIBIOTEPU3AIMH OHOIHOTEYHO-
MHOOPMAIMOHHEIX ~ HpoleccoB,  dopmupoBaHHe  KOMQOpPTHOH  GHONHOTEYHON  CpesbL,
COBEPIIEHCTBOBAHNE OMOIMOTEYHOM STHKH.

4. @yHKIUS CTPYKTYPHOTO TOApa3AeIeHus

4.1 B cOOTBETCTBUU €O CBOMMH 3a7adaMu OUOIMOTEKA 00ECIIedrBaeT KOMILIEKTOBAHIE
¢onna cornacHo 06pa3oBaTeNbHEIM IPOrpaMMaM, YIeOHBIX IIAHOB U TEMaTHKe HAayJHbIX
HCCIIeI0BaHMM, BeAymuxcs B punuaine. OpraHusyeT npuoOpeTeHNe pa3inyHbIX BUIOB JOKYMEHTOB
(B TOM YHMCIIE U B QJIEKTPOHHOM BHJIE): yUEOHBIX, HAYYHBIX, CIPABOYHBIX ¥ HH()OPMAIHOHHEIX

I/I3,I[aHI/II71, HCpI/IO,Z[I/I"ICCKI/Iﬁ HU3JaHugX, Xy,HO)I(CCTBeHHOﬁ JIATEPaTypPHEI.



@OyHKIMK, BHINONHSIEMBIE OHONIMOTEKOW NPH pealu3alldil BO3JIOKEHHHIX Ha HeEe 3anad

IpescTaBiIeHs! B Tabmure 1.

Tabmuua 1 — ®@yHkuu OUOIHOTEKH

3agaun

DOyHKIUU

®opmupoBanue poHga OHOTUOTEKU B
COOTBETCTBHUU C IpoduiieM ¢punuana u

OpraHu3zanys 1 BeJJleHUe CIPaBOYHO-
6ubnuorpaduyeckoro ammapara.

OmnpeznenseT HCTOYHUKN KOMITIEKTOBAHUS
¢bonnoB. OcymecTBIsIeT, IPH HEOOXOAMMOCTH,
KHUTOOOMEH C IpyruMu OUOIHOTEKaMH,
YUPEXKIECHUSIMH U OpTraHU3aIUsIMU

CucrteMaTH4ecKH aHATM3UPYET UCIIOIb30BAHKE
(OHIOB C [ENBI0 ONTHUMU3AIMH UX
(dhopmupoBaHuUs

uH()OPMAIMOHHEIMYI NOTPEOHOCTIMH YAUTATETIEH.

OcymecTBisieT Hay4Hy0 00paboTKy (OHIOB 1
PacKpBIBAET UX COCTaB C IOMOIIBIO
OHOIMOTEYHBIX SEKTPOHHBIX ¥ KAPTOYHBIX
KaTaJoroB

OGecnieunBaeT COXpaHHOCTH (HOHIOB
OMOIMOTEKH ITyTEM UX CBOEBPEMEHHOTO yUeTa,
panOHAJIBHON OpraHm3aluy XpaHeHus 1
KOHTPOJISI, OCYIIIECTBIICHHS CAHUTAPHO-
TUTHEHUYECKUN MEPOIIPHUITHH, pecTaBpalluu,
KOHCepBaluyu 1 u(pOBOTro CKAHUPOBAHUS

bubnuoreunoe u uHGOpMAIHOHHO-
dubmuorpaduueckoe 00CITy)KUBAHIE CTYEHTOB,
IpernojaBaTeseil, HayqHBIX paOOTHUKOB U
JIpYTUX KaTeropuil yuTaTeleid OnOIMOTeKH B
COOTBETCTBUU C HH(P)OPMAIIMOHHBIMH 3alIPOCaMHU
Ha OCHOBE JIOCTyMa K JI0OBIM (hoHIaM B
COOTBETCTBUH C ACHCTBYIOLINM
3aKOHOJATEIHCTBOM

Opranusyet nu¢depeHuupoBaHHOe
00CITy)KHBaHUE MTOJIF30BATENIEH B YUTATHHOM
3ajie ¥ Ha aDOHEMEHTe BhIIa4M yUeOHOiA,
HAY4YHOH JINTEPaTypHl 110 €IUHOMY
yuTaTensckoMy ounery. ObecrneynBaeT
OTKPBITBIN JOCTYI MOJIb30BaTeNel kK poHgam
OHOIMOTEKU B YCTAHOBJIEHHOM ITOPSIIKE

ITocTossHHOE M3yUeHne MHPOPMAITMOHHBIX
NnoTpeOHOCTEH MoIB30BaTeNeiH

B cooTBeTcTBHU € 3anpocaMu MOJb30BaTENEH
IIPEOCTABIIET UM JIOTIOTHUTEIBHBIE YCIIYTH,
IIEPEYEHb KOTOPBIX YTBEPIKIAETCS IPUKA30M
1o ¢punuany. Pa3BuBaer CBOIO IEATEIBHOCTD,
HaIpPaBICHHYIO Ha PacIIMpeHue MepeuHs
IIPENOCTABISIEMBIX OJIB30BATENSM YCIYTH
COLIMATBHO-TBOPYECKOTO Pa3BUTHS
OuOIUOTEKH NIPH YCIIOBHUHM, YTO 3TO HE HAHOCUT
yiepba OCHOBHOM JesITeIbHOCTH

ObGecnednBaeT KOMILIEKTOBaHUE (OH/A B
COOTBETCTBUHU C 00pa30BaTEIHLHO-
IpodeCcCHOHANFHBIMY MTPOTPaMMaMH,
y4eOHBIMU IIJITAHAMY U TEMATUKON HAy4YHEIX
HCCJIEIOBAHUH B KOOPAUHALIUY C IPYTHMHU
6ubnuorexamu peruona. [IprodperaeT
y4eOHYI0, HAy4YHYIO, IEPHOANYECKYIO,
CIIPaBOYHYIO JIUTEPATYPY U APYTUE BUIBI
usnaHuii. CaMOCTOSATENBHO OTPEaesIeT
HCTOYHUKH KOMIIJIEKTOBaHUS (POHIOB




BocnuTanue nHGOpPMaIOHHON KYJIBTYpPhI
I10JIb30BaTeNe OMOINOTEKN: TIOATOTOBKA
guTaTenei s paboThl O CIPaBOYHBIM
anmnaparoMm, B TOM YHUCJTIE B
aBTOMaTH3UPOBAHHOM PEXUME; OpTraHH3aLHs]
CHCTEMBI 00yUYEeHHSI [TOJIb30BaTENIeH OCHOBAM
6ub1oTeyHO-0ubIMOTrpadh UIECKUX 3HAHMIA,
o0yueHue paboTe ¢ HOBEIMU

JOKYMEHTaMH{ Ha HeTPAAUIIMOHHBIX HOCUTEIAX.

Oprasusyer U1t CTYA€HTOB U IPYTHX
KaTerOpuil yJanuxcsl 3aHATUS [T0 OCHOBAM
6uboTeyHo-6ubIMOrpadnIeCKUX 3HAHUN

ITpoBenenue MeToamdeckoit paboTH IO
BOIIpOcaM OUOINOTEYHOTO U HH(OPMALILOHHOIO
o0CITyXKUBaHUS

Koopaunaius u koonepanus JesITeILHOCTH ¢
Oubimorexamu, OpraHaMu Hay4dHO-
TEXHUYECKON MH(POPMALUHU U APYTUMHU
YUpEXKAEHUIMH JJ1s1 00JIee OJIHOTO
yIOBJIETBOPEHUS NOTPEOHOCTEN YnTaTENEH B
JIUTEepaType

Koopaunamus u xoomneparus IesTeIsH0CTH ¢
OMOIMOTEKAMUH JPYTHUMHU YIPEIKAECHUAMMI JIJIs
OoJree IOTHOTO YAOBIETBOPEHHUS MTOTPEOHOCTEN
YUTaTEJIEUB JINTEpaType

BsaumozeicTByIOT ¢ 6MOIMOTEKaMuU,0praHaMu
HAY4YHO-TEXHHYECKOH MH(POPMAITHH, IPYTUMHI
IPEANIPUATAAMHE, yIPEIKICHUSIMU,KOTOPBIE
UMEIOT HH(POPMAIMOHHBIE OAHKH JaHHEIX B
COOTBETCTBUU C IEHCTBYIONIHM
3aKOHOIATENECTBOM, (enepatbHBIMU
rOCyIapCTBEHHBIMHU IIPOTPAMMAaMH, a TakK JKe
JIOTOBOPAaMH, 3aKIFOYEHHBIMU MEXITY
YUPEXKIECHUIMU U OpraHU3aUIMU

OcymecTBieHNe X03siHCTBEHHOM AESITENEHOCTH
B II€JIIX ONTUMU3AIUHN OUOIHOTEIHOTO
o0CIyXUBaHUS.

Bener X03s1CTBEHHYIO JESITENBHOCTD B LIENIX
paclupeHns NepedHs MpeaoCTaBIIeMbIX
YUTATEJIM YCIYT ¥ COLUATBHO-TBOPYECKOTO
pa3BuTHs buOIMOTEKH MPHU YCIOBHH, YTO DTO
HE HaHOCHUT ymiep6a OCHOBHOM JeSTEIbHOCTH

CoBepIeHCTBOBaHNE HOMEHKIIATYPBI
IIPEJCTABIIAEMBIX OMOIMOTEKOM YCIIyT Ha
OCHOBE BHEIPEHHS HOBBIX UH(OPMAITHOHHEBIX
TEXHOJIOIWil ¥ KOMIIBIOTEpU3AINH OUOIHOTEYHO-
HMH(OPMAITMOHHEBIX IIPOIECCOB, GOPMUPOBAHKE
KoM(opTHOI GMOMHOTEUHOM CpeIbL,
COBEPILEHCTBOBaHNE OMOIMOTEYHOM STUKHI

Pa3pabaTeiBaeT HHCTPYKTHBHO-METOAUIECKYIO,
TEXHOJIOTUYIECKYIO M PETIIaMEHTHPYIOIIYIO
JIOKYMEHTallu| 1o pabote OMOIHOTEKH

Buenpser nepenoByro 6u0IHOTEUHYIO
TEXHOJIOTUIO,PE3YIIbTATHl HAYYHO-
HCCIIEN0BaTENbCKUX paboT. [TpoBoaut
COILIMOJIOTHYECKHE UCCIIEOBAHUS C LENBIO
U3yYEHHS YUTATEIHCKUX HHTEPECOB




4.2 Pacnpenenenue QyHKIMNA MEXIY COTPYIHUKaMK OUOIMOTEKH ¥ OTBETCTBEHHOCTS 3a

BBINIOJIHEHNE JaHHBIX (YHKIUN MpeIcTaBIeHb! B Tabmuie 2.

Tabnuna 2 — Matpuiia OTBeTCTBEHHOCTH

@yHKLMs, BUJ ACSITEIFHOCTH B paMKaX (hYHKIAN

JIOKHOCTHEIE JTHIIA
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Onpenenenrie HCTOYHUKH KOMILTEKTOBaHMS (POHIOB

@®opmuposanne 6ubIMOTEYHOTO (HOHIA, KOHTPOJIb

pacnpeziesieHuss HOBOH JIUTEPATypPHI 110 OTEIaM

¢bunmana, exxeroJjHas MOJMKUCKA Ha IEPHOIAYECKIE

U3IaHUS P/ Y

ITonnepixka CBS3H ¢ IPyTUMHU OMOIHMOTEKaMH, OpraHaMK

Hay4YHO-TEXHUYECKOI MHPOpMaIIHH, 00IIECTBEHHEIMUI

OpraHu3aIsIMu o

CucremMaTnyecKuii aHaIN3 UCIIOIb30BaHUE (l)OH,I[OB C e

B0 ONITUMHM3ALUH U3 HOPMHUPOBAHMS

Pabote 1o pa3zpaboTke u cuCTEMAaTHIECKOM
KOPPEKTUPOBKE TEMATUKO-THUIIOJIOTHYECKOTO IIJIaHa
KOMILIEKTOBaHus (HoHAa OUOINOTEKH

P

)41

CoxpaHHOCTb (POHI0B 6MOMMOTEKH ITyTEM UX CBOEBPEMEHHOTO Y4eTa, PAFOHATbHOM
OpraHu3aliy XPaHSHUs U KOHTPOJIS, OCYIIECTBICHUS CAHUTAPHO-TUTHEHHYECKIX
MEPONPHSITHIA, peCTaBpalliii, KOHCEpBaKil ¥ NU(PPOBOTO CKAHUPOBAHUS

ITpoBenenue HaydHO-HHGOPMAIUOHHOMN 1
6ubnuorpaduueckoit paGoTsI

Texnudeckas u HaydHast 06pabOTKa MOCTYIAIOLIEH B
OubmMoTeKy (unmana IUTEpaTyphI

Cocrasiienne KaTajloroB, paCCIMTAHHEIX Ha IIPUMEHEHNE

coBpemeHnHbIx UIIC P n
ITonyyenne B 6UOIMOTEUHBIH (HOH/T M30ATENLCKOI

nponykuuu Qrumana o/
Belnenue KHUT CyMMapHOTO ¥ HHBEHTAPHOTO yYeTa r Y

Huddepennmpoannoe 06CIyKHBaHKE MONB30BATEEH B YATATEHOM 3aJie,Ha abOHEMEHTE
BbINlaYa y4eOHOi, HAYYHOM JMTepaTyphl BEIAYA [0 SANHOMY YHTATEIBCKOMY OHIIETY

O6cyxuBaHue moceTuTeleil GU6IMOTEKH COTIACHO
HacTtosuero Ilonoxenus u [IpaBun moas30BaHus
OuOIHOTEKOM, B T.4. IPOBEAEHNE KOHCYIbTALM I

0030poB Ha kadeapax P o/
JlocTaBKa IEPUOANIECKUX M3JaHI B CTPYKTYPHEIE
nojJpasesieHus Gpuanana (CoracHoO MOIICKE) P oM




Benenue cratuctrueckoro yucTta MOCEIEeHuH 1

KHHUI'OBBLIAY (B T.4 B aBTOMATU3UPOBAHHOM PEXKIME) P oM
ITpoBeneHne aHanu3a YUTATENBCKUX (POPMYIISIPOB B

OyMa)KHOM M 3JICKTPOHHOM BH/IaX.

Pabota 1o HeOMyIIEHHIO U THKBAIALH

3aI0JDKEHHOCTEN IoceTuTeNnel nepes 6ubamoTexoi Oo/n Y

KowmmexkroBanue GpoHia B COOTBETCTBUH C 00pa30BaTeNbHO-IPO(PECCHOHANTHEIMU
IporpamMMamu, y4eOHbIMY IIaHAMHI U TEMATHKON HayYHBIX MCcieqoBanuii. [IpuobpereHne
y4e6HOH, HayIHOMH, HEPHOANIECKOH, CIIPABOYHOM JIUTEPATYPHI U APYTUX BUIOB M3IaHMI

BzaumoneiicTBue mo Pa3sHbIM HaIlPaBJICHUAM C UHBIMU

Ooubnmorekamu P o/
CBoeBpeMeHHEII cO0p 3asBOK pedepeHToB pumana o
IIOTIOJIHEHHE KHIDKHOTO (oHIa, POPMHUPOBAHME CBOLHOMN
3a51BKI om
IIpumeuanue: B Tabnuie UCnoabp30BaHbl CIEAYIOIINE
YCIIOBHBIE 0003HAUEHUS TSI ()YHKIIHIA:
P - pykoBoauTens (BIajenen win MeHeKED) IPOLECCa;
O - OTBETCTBEHHBII UCIIOJTHUTED;
W - HenocpeICTBEHHBIH UCTIOTHUTENH IpOIlecca;
VY - y4aCTHHK IIPOIIECCA, BHITOTHSIOIINM HEKOTOPYIO
JIOJIIO.
4.3 Kanengapras Matpuna pabot 6ubauoTeku npeacTaBieHa B TabIuIe 3.
Tabmna 3- Kanennapuas matpuna pabot
a | v v
Bun El&E| &8 B 5| Bl w2l |8
Bun pa6ot JOKYMEHT | & EIE| E|2| B €] 2| £|8] 2|&
o | X |8 o | & ) =] = S
a o |© = =
CocrtaBneHue 3asBKHI
3aKa30B Ha I1aH
npuobpereHue "XKypnan
JIATEPaTypHI, OTKa3oB" | X | X [ X | X [ X | X X X X [ x| X
METOJINYECKUX U
HayYHBIX
rocobui
IIpoBenenue
HOJMUCKH
Ha X | x X X
IEepUOTUIECKIe 3asBKu
U3TaHHST IIJIaH
PexomMmnexroBan
ue
6ubmmoTeyHoro | AKTHI O XXX X X &
¢dhoHma CIIMUCAHUU
Benenue yuetnoit | MuBenTap
JOKyMEHTAIUH HEIE
X | x|x| x | x| x X X X | x| x
Ha (oHJ KHUTH,
KaTaJjoru




Pabota ¢ ITnmager
JOKyMEHTalen OTUYETHI
Pa6orta o
COXPaHHOCTHU UuraTensc
O6MOIMOTEIHOTO KHe
¢donga
(B T.4 dbopmysap
JTUKBUAAIAS BI
3aJ0JDKEHHOCTEH)
Pabora ¢ 9bC
3JIEKTPOHHBIMH (obyueHue
6a3aMu TaHHBIX ,perucrpa
IUs
MI0JIH30BAT
enen
WunusBunyansHoe | Yutatenbe
u Kue
IPYyIIIOBOE bopmysap
o0city)XxuBaHue BI,
IIOCETUTENEH "Xypnan
BI
MOCEIIECHI
I‘/‘IH
Benenmne nen
. . Howmenxkia
O6ubnuoTexu
TypHBIE
COTJIACHO
Ak -
HOMEHKJIAType
Pa6ora o
OpraHu3aIuu
BOCTPeOOBaHHOCT
p ")I(ypHaJ.I
U TTOMEICHUS
paboTh
oubmoTexu
6ubmmoTe
(mpoBeneHue "
3aHATHIA,
MEPOIPUATUANA U
T.J.)
Ilepepeructparus | Uurarensc
yuTaTenen Kue
bopmysp
BI
ITogroroBka
YUTATETHCKHAX
UuraTensc
O6ueToB .
Kuit Ounet
CTyJIeHTaM

IIEPBBIX KYpCOB




Benenune
CTAaTUCTUYECKOIO
ydeTa

BBIJAHHOM
JIUTEPATYPHI U
MOCEIICHUH
quTaTeNnei

Kypnran

Brigsnenue
CTEIICHH
B3aUMOJIETICTBUS
IIIIC ¢
OMOIMOTEKOM

Kypnan

Nzyuenue
CTEIeHU
KHUT0OO€ECTIeUeHH
OCTH y4eOHOT0
npouecca

Tabnuna
KHHTOO00EC
IIEYEHHOCT

u

bubmmorpaduuec
Koe obecIieyeHue
OpraHU3aIuN
BEICTABOK
Pa3IUIHOTO
HaIlpaBJICHUS

IInan
CILIEHapuu,
OTYETHI
" T.J.

Hayuno-
oubmmorpaduuec
Kast paboTa

Pexomenp
aTelbHEIE
CITHCKH,
OromeTeH
U U TIp.

Nupopmarninonna
s paboTa

OOpaBIIeH
Hd Ha
CTeHOaX U
np.,
CTaThH Ha
caiiT Ha
bunnana

Opranuzanus
CUCTEMBI
KaTaJoroB u
KapTo4eK

Karanoru
KapTOTEKH

ABTOMaTu3anus
ONOIMOTEYHBIX
MPOIIECCOB

Monynn
"KoMmiex
ToBaHHE",
"QuTaTeas

".CKCB

AWBC
"Ienshun

Pabota ¢
pedepenTamu
Kadenp

IIman




KynbrypHO-
IIPOCBETUTENbHAS

[Inan
paboTa(uHpOopMH

CueHapmm | X | X | X | X [ X | X | X | X | X | x| x
poBaHue

Otuetsl

M0Jb30BaTEeNeH,B
BICTABKH U T.]T)

5 TlonmHOMOYHS ¥ OTBETCTBEHHOCTH CTPYKTYPHOTO ITOAPA3IEICHMsI

5.1 OTBeTCTBEHHOCTh 3a HAajJJeXamlee H CBOEBPEMEHHOE BBITNIOJHEHHE CTPYKTYPHBIM
nojpasaejaeHueM CBouX (QYHKIUH Bo3/IaraeTcs Ha 3aBeIyIOMEro OMOIMOTEKOH.

5.2 bubnnoTeka OTBETCTBEHHA 32 COXPAHHOCTH GHONHOTEYHOro (POH/IA, HCIIONH30BaHNE HOCHTENEH
uH(opmanuy, o6g3aHa 0OECHEYMTh KauyeCTBO HX CHCTEMATH3AlWH, Pa3MENIeHMsS M XpaHEeHHS.
bubnnorexa (unuaga HeceT B YCTAHOBJIEHHOM IIOPSAKE OTBETCTBEHHOCTh 32 HEBBHIIOJIHEHHUE
(YHKIMI, OTHECEHHBIX K €€ KOMIIETEHIINH.

5.3 PaboTHuku GUONMOTEKH, BUHOBHEIE B IPUYMHEHHH ymiepba GuOIMOTeuHBIM (OHIAM, HECYT
OTBETCTBEHHOCTH B IIOPSZIKE, IPEAYCMOTPEHHOM JAEHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

5.4 Tpynosele OTHOWmIEHHS pAOOTHUKOB OHOMMOTEKH pETYIMPYIOTCS 3aKOHOIATEIHCTBOM
Poccuiickoii ®enepanuu o Tpye.

5.5 bubnuoreka o00sf3aHa OTYMTHIBATECS IIEpel JAMPEKTOPOM (HWiIMana U OpraHaMH
rOCyAapCTBEHHOM CTAaTUCTUKHU B IOPSIKE, IPETyCMOTPEHHOM 3aKOHOJATEILCTBOM.

5.6 bubnuoreka uMeeT Mpaso:

— CaMOCTOATENBHO oOmpelenaTh BHIOOP (OPM, CpencTs W METOAOB HHQPOPMAIUOHHO-
6ubnmoTedHOro ObecneyeHus CBOe NesTeNbHOCTA B COOTBETCTBHHM C LEISIMHU U 3a[adyaMi,
yka3zaHHbIMH B [lonoxeHnu;

— PaspabateiBaTh mpaBuna MOJIB30BaHHS OGHONHOTEKOH W APYrue JOKAIbHbIE HOPMATHBHBIE
aKThI, pErIaMEHTHPYIOIIUE NEATEIBHOCTh ONOINOTEKH;

— Omnpenenars cymMy 3ajora IIPH IPEJOCTABIEHHH YATATEIAM PEIKUX U IEeHHBIX M3IaHui, a
TaKKe B IPYTUX CIIydasx, OIPENEICHHBIX IPaBIIaAMH IT0JIb30BaHKs OUOIMOTEKOIL;

— Omnpenensts B COOTBETCTBUM C NPABHJIAMHU IIOJB30BaHMs OUOIMOTEKOH BHIBI U pasMephl
KOMITeHcaluu ynepba, HAaHECEHHOTO YUTATEIIMU OMOIUOTEKHY;

— IIpemocTaBisaTh MOIB30BATENAM HONOTHUTENBHEIE [UIATHEIE YCIIYTH;

— 3HaKOMHTBCA ¢ 06Pa30BaTEIHHO-IPOYECCHOHANBHBIMY POrPAMMAaMH, YY4eOHBIME [LIAHAMH
¢umaana. IlomydaTh OT €ro CTPYKTYpHBIX IOApAas[eeHUN MaTepHaabl M CBEICHHS,

HCO6XOI[I/IMI)I€ AT peIICHUA ITOCTAaBJICHHBIX IIEPE OubIMoTeKO 3aJa4;



— llpencraenare ¢umuan B pPasIMYHBIX — YYPEXKAEHUSK, OPraHMU3alMs: [PUHEMATE
HETIOCPE/ICTBEHHOE yYacTHE B paboTe HAaydHBIX KOH(EPEHIHH, CEMUHAPOB IO BOIIPOCAM
O6ubnnoTeuHo# 1 MHPOPMATMOHHO-OUOIHOTEYHOM NEATETBHOCTH;

— BecTH B yCTaHOBIICHHOM NOPSIIKE MIEPETUCKY € APYTUMH OHOIMOTEKAMH.

6 BzaumooTHOIEHHS OHOIHOTEKH CO CTPYKTYPHBIMU MOAPa3AeeHIAMH (UIHana
BsaumozeiictBue monpasaeNneHus ¢ APYTHMU CTPYKTYPHBIME TOApasiAeNeHusIMH (rinaia
ompezenseTcs 3aaa4aMy 1 QyHKIUAMHE, BO3JIOXKCHHBIMHI Ha Hee HacTosAmuM [lomoxeHueMm.

B3aumMocBA3p GHOIHOTEKH CO CTPYKTYPHBIMH IIOApa3AeIeHUSIMH ¢unuana mpeacTaBieHa B
Tabnule 4.

HaunmMmeHnoBaHnue BuIa ITocTaBmmk Knuent Pesynprat
AESITENBHOCTH/TIPOLECC | NOKyMeHTa/HH(pOpMaIy | NJOKyMeHTa/uHpOpMAaIH
a u u
Brenenue Cekperapb npuemMHOIH, bubnuotexa Konuu npukasos,
HOMEHKJIATypHI 1e]T HavaJbHUK OTIEesa HOPMAaTHUBHBIX U
6ubnmuorexu KaJpoB OpraHu3aluoOHHO-
PacnopsSaAUTETHHBIX
JIOKyMEHTOB.
ITouToBas
KOPPECIIOH/ICHIINS,
aZpecoBaHHas
6ubnuorexe
Opranu3arus 3aB. xadenpamu, bubmmortexa KommnnexkroBanus
KOMILJIEKTOBaHUS Kadenapsl y4eOHO, HayIHOI
yueOHO, HaydHOM JIATEPaTypoOy U
JUTEepaTypol u CIIPaBOYHO-
CIIPaBOYHO- UH(POPMAITHOHHBIM
UH(POPMAITHOHHBIMHI U U3TAaHUSIMU
U3/1aHUSIMHA
Opranuzanus WNHpopmarimonHo- bubnmoreka IIpuobperennue,
BOIIpOCaM TEXHUYECKUH IIEHTP IIOJI/IEPIKKA U
IpuobpeTeHus, PEMOHT
MOAIEPKKH U PEMOHTA TEXHUYECKHUX
TEXHUYECKUX CPEICTB CPEJICTB
Onpenenenue bubnuorexa Y4eOHo- Tematuueckuii
KHUT000EeCIIeUeHHOCTH METOIMYECKUNUIIEHTD | IUIaH
HaIpaBJIEHUH U KOMIIJIEKTOBaHUS
CIenMaNu3anuii 6u0IHOTEYHOTO
dbonma
Pabota 1o npaBoBEIM bubnmorexa Benymuit CornacoBanue
BOIIpOCaM, JIOPUCKOHCYJIBT IpaXXIaHCKO-
BO3HUKAIOIIHUM B IIPaBOBBIX
JeSTEeTbHOCTH JIOTOBOPOB
Ooubnuorexu
Pa6ora no Bompocam bubnmoreka AJMUHUCTPAaTUBHO- CornacoBanue
COCTOSIHUSI TIOMEIICHHIA XO35liCTBEHHAs YacTh | JaHHOI'O BHIA
O6ubmmorexu JeSTEeTHbHOCTH




6 Onenka PE3YIBTATOB ACATEIIBHOCTU CTPYKTYPHOT'O IOAPa3aCICHUA

PesynbTaThl neATenbHOCTH GMOIMOTEKN OLIEHUBAIOTCS IO KOJMYECTBEHHBIM IIOKA3aTENSIM C
UCIIONB30BAHMEM CPAaBHUTEIBHOIO Ka4YeCTBEHHOIO aHanu3a. KpUTEpUSIMH MOTYT BBICTYIATh
cienyromue o0beKTUBHEIE TOKA3aTelIu:

KavectBennoe BrmosnHeHne OuONMHOTEKOH paboT 1o obecmedeHHI0 MH(POPMAIHOHHO-
KOHCYJIBTATUBHOM MOANEPKKH y4eOHOIo IpoIlecca M OKA3aHWIO IOMOINY IMOAPa3NeNeHUsM H
IpenoaaBaTesisiM (Guirana.

O} ¢dexTHBHOCTH BHIIONHEHUs] OHOIHOTEKON paboT, HANPABIEHHEIX HA JIOCTIKEHUE Iejei
(unmana ™o yCOBEPIIEHCTBOBAHHIO OOCIYXKUBaHHs, y4eOHOTO MpoLEcca, IKOHOMUYECKUX
IPOLECCOB, a TaKKe AEHCTBYIOIUX B (hUIHale OpraHU3aIl[OHHO-YIPABIEHYECKAX TEXHOJIOTHIA,
CBSI3aHHBIX C IIPUMEHEHUEM UH(OPMAIIHH.

Pocr o6rema ¢oHIOB OHONMOTEKH, KavyecTBa uWMTaTelell WU IIOCENICHHI, a TaKXKe
KHUTOBBIJTAYH.

CTabuiIbHOCT KOJIEKTHBA, HOBHIIIEHHE IPO(ECCHOHAIA3MA ET0 COTPYIHUKOB.

O} QeXTUBHOCTE HCIONB30BaHMS BHIAEIEHHBIX PECYPCOB HA BBIONHEHHE KAyecTBa

00CITy)KUBaHUSI.

7 J1enonpou3BOCTBO ¥ KOHDUIACHIINATBHOCTE
B 6ubnuoTeke BemyTcs Jena B COOTBETCTBHH C HOMEHKJIATYPOH JeJ, YTBEP)KICHHOI
NpuKa3oM aupektopa punuana. HoMenxiaTypa 6ubinoTeku npencrapieHa B Tabmume 6.

Tabmuna 6- HomeHknaTypa 6ubImoTexu

Nn- 3aroJIoBOK Jea Kozn- Cpok IIpumeuanue
JIeKC BO XpaHEHHUS
Jiena TOMOB | U CTaThs IO
HIEPEYHIO
1 2 3 4 5
18. BUBJINOTEKA
18-01 | IIprKka3bl, pacHOpsDKEHHS TUPEKTOPA Jlo muHOBanus | [lommMHHMKYA B
(unmaza mo OCHOBHOM JEATENLHOCTH HanobHOCTH OTJeJie KaapoB
(xommm)
18-02 | ITonoxxeHue o 6ubIHOTEKE (KOMMUS) Jo MuHOBaHUS IlognuHHUK B
HanobHOCTH OTzeNe KaapoB
18-03 | JIo/oKHOCTHBIE HHCTPYKIMU COTPYIHIKOB o munoBanus | IlognuHHMKY B
(xorum) HagoO0HOCTH OTZEJIE KaApOB
18-04 | ITpaBuna mosp30BaHMs OMOIMOTEYHBIM ITocTostHHO
dbonmOoM er.27 a
18-05 | Oruer o pabore OGMOMMOTEKH 3a YUEOHBINA TOL [TocTosiHHO
cT.475 npum.
18-06 | MHBeHTapHbIe KHUIH y9eTa MaTepUajioB Ho
OMOINOTEK U CTIPaBOYHO-MH()OPMALIMOHHBIX JIUKBUIALIAN
¢dboHI0B 6ubmmorexu




Nn- 3aroJoBOK Jena Koun- Cpoxk ITpumeyanue
JIeKe BO XpaHEHUSI
nena TOMOB | U CTaThs IO
IEPEYHIO
1 2 3 4 5
cT.532
18-07 | Kuuru cymmapHOro ydyeTa 6MGIMOTEYHOTO Ho
dbonma JUKBUJAIAA
6ubmmoTexu
cT.532
18-08 | KaTtanoru kHUT (CHCTEMaTUYECKUIA, Ho DNeKTPOHHBIH
an(aBUTHBIHN, TPEAMETHBII) JIMKBUIAIAA
O6ubnmorexu
Gr.532
18-09 | Kauru ydeta IutepaTypsl, yTEpSIHHOIM 3T,
YUTATENSMU U IPUHSITON B3aMeH CT.526
18-10 | IIpuxonHBIe aKTHI Ha TUTEPATYPY, 3 ¥,
IIOJIy4eHHYIO OecIiaTHO uiu Oe3 cT.526
COIIPOBOJUTENHHBIX JOKYMEHTOB
18-11 | AKTHI CIMICaHUSI KHUT U IEPHOAMYECKUX 10 . ITocne npoBepku
U3aHui cr.531 6u0IMOTEeIHOTrO
dboHga
18-12 | AxTHI IpOoBepKH PabOTH OUOINOTEKH H Ir.
CIPaBOYHO-UH(POPMALMOHHEIX ()OHIOB cT.530 ITocne
(xommn) CIIeIYIOTIEH
IIPOBEPKH.
[TopnuHaHUKY B
Oyxrantepuu
18-13 | KaproTeka yueTa meprogndYecKuX U3AaHUN o OneKTpoHHas
JUKBUJAITAN 0a3a TaHHBIX
O6ubmoTeKn
c1.532
18-14 | KaproTeka popMysIpoB BEIJAHHEIX KHUT Ho OneKTpoHHas
JIUKBUIALIAA 6a3a JaHHBIX
6ubnuorexu
cT.532
18-15 | XKypnan perucrparuu 6ubmorpapuueckux S B snexkTporHOM
CIIPaBOK cT.525 Buzie B HBO
18-16 | ba3a maHHBIX (OPMYIIIPOB YUTATEINEIH Ho B snekTpoHHOM
JUKBUIALAN BHJIE
CIPaBOYHO-
UH(POPMAITHOH
HOH CITYXOBI
O6ubmmoTexu
er. 532
18-17 | AxTHl npuemMa u miepeaayn aei 5. ITocne cmensr
OTBETCTBEHHBIMHU JTOJDKHOCTHBIMH JIMIIAMHI cT.79 6 JIOJDKHOCTHOTO
(xorumn) OTBETCTBEHHOI'O
JuIa.
IlognuaHMKY B
Oyxranrepuu
18-18 | Homenkiarypa nen 6ubInoTeXn Jlo 3aMeHbI He panee 3-x net




Nu- 3aroJyioBOK Jefna Ko- Cpox [Ipumeuanue
JIeKc BO XpaHEeHHUS
nena TOMOB | U CTaThs IO
IIEPEYHIO
1 2 3 4 5
HOBOH IocJie nepefadan

Omnucu Ha fena, nepefaHHbIE B apXUB

AKTBI 00 YHUUYTOXEHUH JIe]T

¢1.200 a mpum.

37,
cT.248 a mpum.

Jlo MuHOBaHUSA
HaJo00HOCTH

JIeTl B apXUB WA
YHUYTOXKECHUS
JIelI TIo
HOMEHKJIaType
ITocne
YTBEPXKIACHUS
OIIK cBogHOrO
TOJIOBOTO pasjeia
OIHCH

IlognuHHuKY B
OTZEJIE KaApOB




